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LAB@UR DEPARTMENT /'\
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The 7th May, 2026 f\/

No. 2/29/2026-2Lab.— Whereas,/subsequent to.the enactment of the €ode on Social Security, 2020 (36 of
2020) (29 of 2019) (in short'the'said Code) by Parliament; the draft Code ocial Security (Haryana) Rules, 2021
were published in the Gazette of Haryana vide Notification numiber {No. 02/09/2021-2lab. , dated 17th September,
2021 inviting objections and suggestions as required under section 158 ¢ said Code;

And whereas, vide notification number S.0.%5319 (E), dated.‘let November, 2025, published in the Gazette

of India, Extraordinary, Part II, Section 3/Sub-Section (ii), all the@%ions of the said Code have been brought into
force; (4

Now therefore, the followingsdraft rules, which the Ha%na Government proposes to make in exercise of the
powers conferred by sub-section (1) of section 154 read withssub-section (2) thereof, and sub-section (1) of section

156 read with sub-section (2) thereof and Section 15,‘8 apd sub-section (1) read with sub-section (2) of section 159 of

the Code on Social Security, 2020 (36 of 2020) artiz; ith section 24 of the General Clauses Act, 1897(10 of
1897) and in supersession of the- s

@) The Haryana Maternity Benefit Rules, 1 ,’\'

(ii) The Haryana Payment of Gratuity Rulqs‘,'“!Q72; and

(iii) The Haryana‘Unorganized Worker&%ecurity Rules, 2010;

(iv)  The Punjab Employees’ Insuran e'wrts Rules, 1951 as applicable to state of Haryana;

(v)  Employment Exchanges (Cgrr‘l@ Notification of Vacancies) Rules 1960;

(vi) The/MHaryana Building andm Construction Workers Welfare Board Rules, 2005;

except as respects things done or omitted to be done before such supersession, are hereby notified, as required
by section 158, for information of all persons likely to be affected thereby and notice is hereby given that the said
draftnotification will be taken into consideration after the expiry of a period of forty-five days from the date on which
the copies of the Official Gazette in which this notification is published are made available to the public;

(887)
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Objections and suggestions, if any, may be addressed to Labour Commissioner, Haryana, 30 Bays Building,
Sector-17B, Chandigarh or by email — haryanassrules @ gmail.com . The objections and suggestions should be sent in
a proforma containing columns (i) specifying the name and address of the person/organization and column (ii)
specifying the rule or sub-rule which is proposed to be modified and column (iii) specifying the revised rule or sub-
rule proposed to be substituted and reasons therefore; Objections and suggestions, which may be received from any
person or organization with respect to the said draft notification before expiry of the period specified above, will be
considered by the Haryana Government.

CHAPTER-1
PRELIMINARY
1. Short title, application and commencement —
(1) These rules may be called the Code on Social Security (Haryana) Rules; 20262

(2)  They extend to the whole of the State of Haryana in respect of the industrial establishments or
undertakings and matters for which the State Government is the appropriate Government. {_/

(3)  They shall come intoforce on the date of their publication in the Official Gazette. NS
2. Definitions — /‘\\,
§)) In these rules, unless the subject or.context otherwise requires — \
L)

(a) “appeal” means an appeal preferred under sub-section (8) of secﬁs&fﬂ or sub-section(3) of
section 72 or'sub-section (1) of section 99 as the case may be;

(b). "Appellate autherity" means in State sphere, the State Governmr the authority specified by
the/State Government under Sub-section (8) of section 56; \

@), “Authorised “Officer for/ Employees’ Compensation” r\)@any officer whom the State
Government may designate either'generally or in respectsof ahy area or class of areas, for the
purpose of performing the functions assigned by these r t6 the Authorised Officers;

(d)  “authority”’means‘the State, Government or the/&uth‘bxity specified by the State Government

under sub-section (3) of section 72; )

(e)  “chairperson” means the Chairperson of the Haryana Unorganised Workers’ Social Security
Board; 1\

) “career centre (Central)*.means that career ce\'ﬂi;gas notified by the Central Government;

(2) “Code” means the«€ode on Social Se.cur@20 (36 of 2020);

(h)  “Corporation” means the Employees; gfhse Insurance Corporation constituted under Section 5 of
the Code; i \

(1) Court” means an Employees’ In$urance Court constituted under Section 48 of the Code;
L 4
() “DirecCtor” means the Diregtor Neral or Director, Employment, Haryana;

(k)  “designated portal” meays\g ortal specifically designed and designated to perform all the
employment related ser&e\‘ﬁjor function carried out at the Regional Career Centre;

) “electronically” mearS*any information submitted by email or uploading on the designated
Portal*er digital pa)ﬁxéjsym any mode for the purpose of the Code;
m

£ ]
(m)  “Form” means a
S~
V4

(n)  “High Court?umtans the High Court of Punjab and Haryana;

ppended to these rules;

~'
(o) . “immovable property” includes land, benefits to arise out of land, things attached to the earth, or
permanently fastened to anything attached to the earth;

(p) “movable property” means property of every description except immovable property;
(@)  “nomination" means nomination made under section 55;

() “occupation” means a trade, profession or type of work performed by an individual irrespective
of the branch of the economic activity to which he is attached;
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(s) "occupational information" means information on a wide variety of topics of the world of work
not only on occupations and employment but also on education and training facilities and other
matters related to the choice of and preparation for an occupation;

(1) “Regional Career Centre” means that Career Centre {other than the career centre (Central) } as
notified by the State Government from time to time -

(i) over the area in which the establishments concerned shall operate; or
(i) over specified classes or categories of vacancies;

(iii) or both (i) and (ii);

(u) “register of women employees” means a register of women employees maintained under rules ;
) “resident” means a person who is domiciled in the State;

(w)  “Schedule” means the schedule of the Code; o 28

(x) “Section” means a section of the Code; -~ ~/

(y) “ShramSuvidha Portal” means the portal of the Ministry of Labour ‘and Em l&ﬂ‘(ént with such
name;

(z) 4 “specified” means specified.by an order of the State Government or any‘s.f&}m so authorized by
such Government; o '

(aa) “State government’? meansthe Government/of the State,of Harya \

(bb) “transferring aythority?ymeans any authority in any country transfers or causes to be
transferredsany lump sum awarded under the law relating to Wyees compensation in such
country and-applicable forthe benefit of anyperson residingzﬁb@bo to reside in India; and

(cc) “year” shall mean the financial year, beginning from th %day of April and ending with the
31stiday of March of the year following.

The words and expressions used in these rules which are n%’sdefined therein, but are defined in the

(2)
Code, shall have their respective meaning as assigned to{them n the Code.
3. Registration of establishments and cancellationithereof.—
)]

(a) Every employer seekinguregistration for an 'e‘s’i;a ishment not already registered shall apply
electronically in the Form I of, the Oceupational §5 y, Health and Working Conditions (Haryana)
Rules, 2026, on the designated Portal of Labou%gar%{nent by giving details about the establishment,
and uploading documents related to registration “ef the establishment including proof of Identity and
address of the employers as specified in the Fo

Explanation.-For the purposes of thi§ sﬂb';ile, Form-I under the Occupational Safety, Health and
Working Conditions (Haryana) Rules2026 shall be the common form for registration under these
rules. S

(b) The Form shall be signed di gi:a}}gr in any other manner as may be required on the portal.
(c) The applicant shall be respo@i for veracity of all information submitted in the application.

(d) The Permanent Account ber (PAN) of the establishment allotted under Income Tax Act, 1961
(43 of 1961)"er any other ynt number allotted to the establishment under any other law for the time
being in force or any other pagticular furnished in the form, may be verified online.

(e) The certificatei%g stration shall be issued electronically immediately if the application is
completesin sall respects but not later than seven days from the date of submission of complete
application, failing which such establishment shall be deemed to have been registered and the
certificate of registration shall be auto-generated:

Provided that in exceptional circumstances the Central Government may, for such period, by
notification, as may be specified therein, dispense with requirement of electronic registration, in respect
of establishment or class of establishment, for part or whole of India, and submission of application in
the form so provided, may be allowed.
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The Authorised Officer under the Code shall direct the employer who fails to comply with the
requirements of sub-rule (1), to do so within the time stated therein and such employer shall, thereupon
comply with the instruction issued by the officer in this behalf.

The employer in respect of an establishment already registered under any other central or, state labour
law for the time being in force shall, update the particulars of employers or establishment on*the on the
designated Portal of Labour Department , within such period as the Central Governmentmay specify by
notification.

Any registration made or deemed to have been made under this rule shall“expire, after twenty-four
months from the date of registration, if no compliance is reported using that registration number on the
portal:

Provided that such expiration of the registration number may bewevoked on an application made
by the employer on the portal.

Any registration obtained by providing wrong information shall be liable for cancell tony after the
establishment has been given an opportunity of showing cause/within a period of thirty s from the
date on which the siotice is served on the concerned employer, electronically or other\xfig‘f‘:_,/as to why the
certificate'of registration'should not be cancelled.

The employer shall quote the registration number on all documents. _prepared oeritted by him in
connection with the Code,or the'schemes or the rules or the regulations, as thg’}me may be, and in all
correspondence with the offices concerned. » v

Any change inythe particulars furnished in the Form submitted on the s;%ﬁ@rd portal, shall be updated
by.the employer withinthirty days of such change. /“\

The "employer of an establishment to which the, provisions of the &dgapply and whose business
activities areyin the proeess of closure, may apply for,cancellatio %gistration in the specified form
online on the designated Portaliof LaboupDepartment after givin;.\'c}ﬁplete details and the status of the
contribution,and othet dues payable under the Code.

The application for cancellation of registration shall be ,allovkd..after the particulars in the application
are verified in the'manner as may bespecified byythé State Goyernment:

Provided that no such application for cancellation of registration shall be entertained unless the
employer has furnished all returns, paid all dues ur}@:r the Code and submitted a self-certification to
that effect along with the application: {’“'“'i/‘

Provided further that such application forfchweﬁﬁtion shall be decided within a period of ninety
days of the receipt of the"application complete in‘al} respect.

A copy of the certificate of registration sha\lm displayed at the conspicuous places in the premises
where the work is being carried out.  » Ay

. ChapTER 2

SOCIAL URITY ORGANIZATIONS

Manner of exercising the powers erformance of the functions by the Haryana Unorganized
Workers Social Security Board, the"'manner of nomination of members, their term of office and other
conditions of service, procedure ollowed in the discharge of their functions and manner of filling
vacancies and timejplace and r procedure relating to the transaction of business section 6 (9) —

ey

(a) A member of the H@’a Unorganized Workers Social Security Board other than an ex officio
member thereof, shall hold office for a period not exceeding three years from the date of his nomination
and shallsbe eligible*for re-nomination:

\,i
Provided that a member, other than an ex officio member, shall not hold the office for more than
total of two terms.

(b) The State Government shall seek nomination from amongst the representatives of associations of
unorganised sector workers and employers’ associations of unorganised sector, in the Haryana
Unorganized Workers Social Security Board in the category of sub-clauses (i) and (ii) of clause (d) of
sub-section (10) of section 6 in the manner, as it may determine.
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2

3)

“4)

(c) The State Government shall seek nomination of two Legislative Assembly of Haryana members
from the Speaker of the Haryana Vidhan Sabha under sub-clause (iii) of clause (d) of sub-section (10)
of section 6.

(d) The State Government shall nominate five persons under sub-clause (iv) of clause/d) of sub-section
(10) of section 6 from amongst persons of eminence in the field of labour welfare, management,
finance, law and administration.

(e) The State Government shall nominate ten members under sub-clause (v) of €lause (d) of subssection
(10) of section 6 representing the following Departments of the State Government, concerned with the
matters related to the welfare of the unorganised sector workers.

@) Women and Child Development Department;

(i) SEWA (Social Justice, Empowerment, Welfare of Scheduled.Castes and Backward

Classes and Antyodaya Department); .

(iii)  Health & Family Welfare Department; </

-~

@iv), CitizemResource Information Department;

() Housing for All Department; Q
(vi) 4 Urban Local Bodies:Department; \

b |
(vil) ~ Agriculture & Farmers Welfare Department; * \V

(viii) Food, Civil'Supplies & Consumer Affairs Department;

(ix)4 Labour Department; and ) y
(x) ». Skill'Development & Industrial Training Department.’\’,\\!
(f) A membermnominated under sub-clauses (1),.(ii) and"G@v) of ch:%\e’(d) of sub-section (10) of section
S

6, shall cease to be amember of the Hatyana Unorganized Wo.r&%e ocial Security Board , if he ceases
to represent the eategory of interest from which he was s?” norfinated:

Provided that out of severipersons nominated under s;aid sub-clause (1), one member each from
the Scheduled Caste,the minorities and wemen shall be r: sented.

(g) A member nominated under sub-clause (iii) of cl,aq‘se (d) of sub-section (10) of section 6 shall cease
to be a member of the Haryana"WUnesganized Wdgkep§Social Security Board, if he ceases to be a

member of the Legislative Assembly of Haryana&v ich he was so elected.

(h) No person shall be‘chosenras, or continue Me, a member of the Haryana Unorganized Workers
Social Security Board if such person attractia%movision of section 8.

(i) Labour Commissioner, Haryana slvmllhe:l{[ember Secretary of the Haryana Unorganized Workers
Social Security Board 3

L 4
(a)The Haryana Unorganized rké?&sSocial Security Board may constitute one or moreadvisory
committee to advise onwmatters re to the welfare of unorganisedworkers and to deliberate and
recommend on the specific issumnay be assigned to such committee.

(b) Soieh committee may a;gg?hgmbers from such Board or outside, as the case may be, from the
fields of the.experts, on whjc% committee is required to deliberate.

(a) The State GovernmenNnall initiate the process for reconstitution of the Haryana Unorganized
Wotkers Social Secpcity}gard, prior to six months of expiry of the term of the Board.

(b) If thesnew Boa}a’g}not re-constituted after completion of the term of the Haryana Unorganized
Workers Social Security Board, such arrangements may be made for discharging the functions of the
Board as may be decided by the State Government for the period till the new Board is constituted,
through a notification.

(c) Consequent upon institution of arrangement referred to in clause (b), all actions taken shall have the
same effect as if it has been carried out by the Board itself.

(a) A member of the Haryana Unorganized Workers Social Security Board, not being an ex officio
member, may resign by a letter in writing addressed to the State Government.
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(b) The seat of such a member shall fall vacant from the date on which his resignation is accepted or on
the expiry of thirty days from the date of receipt of intimation of resignation, whichever is earlier.

(c) The power to accept the resignation of such a member shall vest with the State Government;

If such a member changes his address, he shall notify his new address to the Member Sectetary of the
Board who shall thereupon enter his new address in the official records:

Provided that if a member fails to notify his new address, the address’in"the official records
shall for all purposes be deemed to be the member’s correct address.

When a vacancy occurs or is likely to occur in the membership of the Haryana Unerganized Workers
Social Security Board, Member-Secretary of the Board shall submit a report to the State’Government
and on receipt of such report, the State Government may, by notification, nominate a person to fill the
vacancy in the manner specified under rule 4, and the person so nominatedsshall hold office for the

remainder of the term of office of the member in whose place he is nominateds .

(a)During the pendency of the proceeding, if any, under clauses«(b)‘and (c) of sub—sectiori(gyof section
8, for removal of ainember of the Haryana Unorganized Workers Social Security Boa{'a , such member
shall abstain from'the meetings of the Board;

(b) Thefdecision of the State. Government, on the debatment, dis-qualification@ removal of any
member under section 8, shall'be final. N
]

(a)( The Haryana Wnorganized Workers Social Security Board, subject t8 .&b-‘fﬁle (9), meet at such
place and time as may be decided by its Chairperson.

(b), The Chairperson of the Haryana Unorganized Workers Sogcial S ity Board may whenever he
thinksifit, and shall within fifteen days of thefeceipt of a requisition Nv;jlting from not less than one
half of the membets call for a special meeting thereef and a requisi}i‘bq’s,o ade shall specify the object
of the,meeting proposed to be called. ’\

(a) A notice,of not less thanfifteen days from the date of iss ,c}ftaining the date, time and place of
every ordinary meeting of Haryana Unorganized Workers S uﬁ?Security Board together with a list of
business proposed to be transactedéand approved by the’Chairperson concerned shall be sent to every
member through e-mail or speed post-or by special messenger, and a brief note on each item of the
agenda shall be sent along with the agendaras soon thereaftcr as possible.

(b) When the Chairperson congerned calls an emer efmly meeting of the Haryana Unorganized Workers
Social Security Board , for considering any matter which in his opinion is urgent, a notice giving such
reasonable time as he may consider necessary &Nbﬁ’deemed sufficient and shall be sent to every
member through e-mailsor speed post erby speci essenger.

(c) No business other than for which the feeting of Haryana Unorganized Workers Social Security
Board has been convened shall ‘be eonsidered at the meeting except with the permission of the

Chairperson of the meeting. \\v' 3

L 4
The Chairpefson or in his absence %? ice-Chairperson of Haryana Unorganized Workers Social
Security Board , as the case may bejshall preside over the meeting and in the event of absence of both
the Chairpetson and the Vice—Ch‘&hgerson, the meeting shall be presided over by such member as may
be nominated by the Chairpers /

No business, shall be transa@ any meeting of Haryana Unorganized Workers Social Security Board
unless a quorum. of ten me% is present:
L4

Provided that if%’any meeting, no sufficient number of members, as the case may be, are
present.to form quegumy the Chairperson of the meeting shall adjourn the meeting for an hour and it
shall thereupon be lawful to dispose of the business at such adjourned meeting irrespective of the
number of members attending.

(a) If a member is unable to attend any meeting of the Haryana Unorganized Workers Social Security
Board/, he may, by a written instrument, signed by him, addressed to the Chairperson and explaining
the reasons for his inability to attend the meeting, appoint any representative of the organization, which
he represents on the Haryana Unorganized Workers Social Security Board, as his substitute for
attending that meeting in his place:
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13)

(14)

15)

Provided that no such appointment shall be valid unless-
1) such appointment has been approved by the Chairperson; and

(i)  the instrument making such appointment has been received by the Chairperson before the
date fixed for the meeting.

(b) A substitute validly appointed under clause (a) shall have all the rights and powers ofithe member to
whom he represents in relation to the meeting, in respect of which he is appointed andshall receive
allowances, and be under obligations as if he were a member appointed under the Code.

(c) A member appointing a substitute for attending any meeting under clause (a), shall, notwithstanding
anything contained in this sub-rule, continue to be liable for the misappropriation or misapplication of
the fund by the substitute and shall also be liable for any act of misfeasance or non-feasance committed
in relation to the fund by the substitute appointed by him.

Every question considered at a meeting of the Haryana Unorganized Workers Social Segurity Board
shall be decided by a majority of the votes of the members of the"body concerned presWnd voting
and in the event of an equality of votes the Chairperson shall eXercise an additiohal casfing, vote:

all

Providedsthat the Chairperson may, if he thinks fit, ditect that any questlon}«s%l/ be decided by
the circalationfof necessary papers to the members and by securing their opinioﬂl\gl' riting; and any
such question shall be decided inraccordance with the opinion of the'majority of,the’members received
within the/time-limit allowed and“if the opinions are equally divided, the, op;n@ of the Chairperson
shall prevail:

written opinion be considered at a meeting and thereupon the Chair, may, and if the request is

Provided further that any member may request that the questioﬁt‘rred to the members, for
S
made by.not lessthan three‘membets, shall directithat it be so comldeﬁ

(a) The minutes, of each meeting showing.nter-alia the. names ,Xembers present there, shall be
forwarded,to each ' member and to the State Government, as soorN possible and in any case not later
than four weeks after the meeting. ’\

(b) The records of the minutes offeach meeting shall Be sighied by the Member Secretary with the
approval of the Chairperson. O

(c) The minutes of the meeting shall be confirmed with such modification considered necessary at the
next meeting. é

(d) The minutes of a meeting shall be kept in W- ks and shall be signed by the Chairperson of
the meeting at which the preceedings.are confir d.

(e) A copy of the minutes so confirmed shall Norwarded to the State Government within fifteen days
from the date of such confirmation. F: N

(f) The minute-booksyshall be kept oMthk&ofﬁce of the Member Secretary during office hours on
working days/forinspectionfree of e by any of the respective member.

(a) Every mnon-official member?%be allowed travelling and daily allowance for attending its
meetings at the rates adnusmble/m*ﬁ)f icers of the State Government holding a post in Level 12 in the
pay matrix.

(b) Where*such member, i}%mber of State Legislature, he shall be paid travelling allowance and
daily allowancesin accord& ith the provisions of the law pertaining to the members of the Haryana
Vidhan Sabha.

Provided that the LMMinister appointed as Chairperson attends a meeting, his travelling and daily
allowance shall be governed by the rules applicable to him for journeys performed on official duties
and shall be paid by the authority paying his salary.

(c) No daily or travelling allowance, as the case may be, in respect of any day of journey shall be
claimed by a member, if he has drawn or will draw allowance for the same from his employer or as a
member of the committee or any legislature or of any committee or conference constituted or convened
by Government and no travelling allowance shall be claimed, if he uses a means of transport provided
at the expense of Government or his employer.
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(d) The daily and travelling allowance shall also be payable to a member in respect of the meetings of
any sub-committee set up by the Haryana Unorganized Workers Social Security Board, attended by
him.

(e) For attending a meeting of the Haryana Unorganized Workers Social Security Boatrd or meetings of
a sub-committee set up by the Board thereof, an official member of the State Goyernment shallxdraw
his travelling allowance from his department on a scale admissible to him under, the Staté¢ Government
rules.

(f) Payments shall not be made to a non-official member earlier than the dast.date up to which the
allowance is claimed and the travelling allowance for both the onward.and return journeys will be
included in the travelling allowance bill and the payment made therefor treated as finaljuirrespective of
the date of completion of the journey.

Reconstitution of Haryana Unorganized Workers Social Security Board-

When the Haryana State Social Security Board has been superseded under the provisions of section 11, the
State Government, as the case may be, shall — -~

(1) appoint or camse tobe appointed members to the State Unorganised Workers? Social Mity Board in
accordance with section 6; and f\

(2) in its digeretion; make‘such arrangement for such period as'it may think'fit, to .engq}s'e the powers and
perform thé functions ofithe Haryana Unorganized Workers Social\Security Board, * Vv

The HaryanaBuilding and Other Construction Workers’ Welfare Board <Sectiory7 —

(D) Constitution of The Haryana Building and Other Construction Wqﬁ&gs’ Welfare Board: -

The Board shall‘consist of the following persons,mamely:- \

(1) The chairperson of the Board, to besnominated by the ’S‘BDL; Government, having sufficient
experience in the field of labour welfare; \,

(i)  One member representing the Central Government;  § )
o~

(i1ii))  Administrative Secretary of Labour Depattment, @:a;

(iv)  Labour Commissioner, Haryana;

(v)  Managing Director, HSHDC; é

4

(vi)  Director, Town & Country,Planning Dep;?;‘gc(nts,Haryana;

(vii) Director, Urban/.ocal' Bedies, Departmemlaryana;

(viii) Five representatives of employer; 4

(ix)  Five representatives of Buildin"‘~ n?b%}er Construction Workers.
One of'the appointed membe?sl’%f

(2)  Term of office of Chairperson %embers of Board — The term of the office of the Chairperson
and the members of the Board m than official members, shall be three years from the date of their

appointment/Memination! \

(3)  Filling up of casual Vacar;elg A member nominated to fill a casual vacancy shall hold office for the
remaining period of thg tew office of the non-official member in whose place he is nominated.

be a woman.

(4) ‘Meeting of the B()&rdxfhe Board shall ordinarily meet once in three months; Provided that the
Chairperson shall, wathih fifteen days of the receipt of a requisition in writing from not less than one
third of the members ofsthe Board, call a meeting thereof.

(5)  Notice of the meeting and list of business — Notice intimating the date, time and venue of every
meeting together with a list of business to be transacted at the meeting, shall be sent electronically or by
registered post or by special messenger, to each member fifteen days before the meeting:

Provided that when the Chairperson calls a meeting for considering any matter which in his
opinion is urgent, notice of not less than three days shall be deemed sufficient.
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@)

®

(C))

(10)

(11)

(12)

13)

Chairperson to preside over the meeting — (a) The Chairperson shall preside over every meeting of
the Board in which he is present, and if, for any reason the Chairperson is unable to attend the meeting,
any member nominated by the Chairperson in this behalf shall preside over the meeting.

(b) When the Chairperson is absent and no member has been nominated by the Chairpérson, under sub-
rule (1), the members present shall elect one of them to preside over the meeting and the member so
elected shall exercise all the powers of the Chairperson in conducting the meeting.

(c) No business shall be transacted at any meeting of the Board unless, atdeast, six members are
present.

Absent from the State — If any member leaves the State for a period.of notless than six months
without intimation to the Chairperson, he shall be deemed to have resigned from the Board:

Transaction of business — Every question considered at a meeting ofithe Board shall be decided by a
majority of the votes of the members present and voting and in theevent ofrany’equal votes, the
Chairperson shall have a second casting vote. P

Minutes of the meeting — Every decision taken at a meeting of the Board shall lz\e%oérded in a
minutes book at the same meeting and signed by the chairperson. The minutes "book shall be a
permanentrecord:

Fees and Allowance — f\

(a) 4 Every non official memberyof the Board shall be paid such™amount ag™gitting fee as may be
fixéd by the, State Government from time to time, for attending a meetingyéf the Board. This fee

shall not be applicable for sub-committee meetings: \
Powers, duties, and functions of the Board — m
(a) The Board shall be responsible for— \

(§3) all matters connected with the administzation of the F - 4

(i) Tlaying down policies for the deposits of the amountﬁgg\gf(e Fund;

(1i1). wsubmission offannual budget to State Governm r sanction;

(iv)  submission of annualfeport to'State Goverfiimen the activities of the Board,
(v)  proper maintenance of aceounts; \_/}

(vi)  annual audit of accounts,of theiBeard, in accordance with provisions of the Code;
(vii)  collection of contribution to the Fund @[ er charges;

(viii) launching of proseeutions for and ?mge(half of the Board;

(ix)  speedy settlement of claims and saffefion of advances and other benefits;

(x)  proper and timely recovery ofqimy mount due to the Board.

(b) The Board shall furnish infgtméitien. to State Government on such matters as the State
Government may refer tojit, f.ro ime t& time.

Secretary to'the Board = (1) T Se‘&g}ary to the Board shall be the Chief Executive Officer of the
Board. The secretary to'the Board shall exercise full administrative control on the staff of the Board
being its Chief Executive Officeyt"‘\

(2) /The Secretary shall, With\l('_approval of the Chairperson issue notice to convene meetings of
the Board and keep the*secord of minutes and shall take necessary steps for carrying out the
decisions of the Board.

Social security schsr;lesg;ld welfare measures under sub-section (6) of section 7:

(1) The Board with*the prior approval of State Government shall notify social security scheme and
welfare measures/prescribed in clauses (a) to (f) of sub-section (6) of section 7.

(2) The Board shall formulate social security schemes and welfare measures in which eligibility
limit, rate of various benefits, application form and procedure and the competent authority for
sanction of benefit and manner of payment and other incidental matters shall also be determined
by theBoard and thereafter it shall forward the same to the State Government for approval.
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CHAPTER-3
GRATUITY

Gratuity invested for the benefit of minor —

In the case of a nominee, or an heir, who is minor, the competent authority referred to in the third proviso to
sub-section (1) of section 53 shall invest the gratuity amount deposited with him by. the employer for the
benefit of such minor in term deposit with any nationalised bank.

Explanation.— For the purposes of this rule, "nationalised bank" means a corresponding,new bank specified in
the First Schedule to the Banking Companies (Acquisition and Transfer of Undertakings) Act, 1970 (5 of
1970) or a corresponding new bank specified in the First Schedule of the Banking Companies (Aequisition and
Transfer of Undertakings) Act, 1980 (40 of 1980).

Nomination, fresh nomination and modification —

()]

2

3)

“4)

&)

(6)

A nomination shall be in Form-1 and submitted in duplicate by the,employee either by pe; Sonal service,
after taking proper receipt or by speed post or electronically to the employer, - -

(a) in thegease of an employee who is already in employment for a year or morM the date of
commencement of theserules but has not submitted the nomination, ordinarily, withifsinety days from
such date; and

(b)4n the case of,an employee who completes one year ofiservice after the d&te.pf commencement of
these rules, ordinarily within ninety days of the £ompletion of one year of service: Provided that
nomination indForm-1 shall be aceepted by the employer afterthe expirN specified period, if filed
and no nomination so aceeptedishall be invalid merely because it was fi}@fter the specified period.

Within thirty days of the receipt of nominatien‘imyForm-1 under sub—rM, the employer shall get the
setvice particulars of the/employee, as mentioned inthe form of g@tio’n, verified with reference to
the records of the establishment and return to the employee, n@ obtaining a receipt thereof, the
duplicate copy of the nomination ind{Form-1 duly attestedﬁl r by the employer or an officer
authorised in this behalf by him, as 4 token of recording ofit\he':' omination by the employer and the
other copy of the:nemination shall be retainediby him. /~ Z

An employee who has no family ‘at the time of makM}nomination shall, within ninety days of
acquiring a family submit in the manner specified in sub-rule (1), a fresh nomination, as required under
sub-section (4) of section 55gduplicate in Form-1 to‘ﬁge employer and thereafter the provisions of sub-
rule (2) shall apply mutatis ‘mutandis as'ifit was ma&eﬁ@er sub-rule (1).

A notice of modificationsefsa nomination, incl% cases where a nominee predeceases an employee,

shall be submitted in/duplicate’in Form-1 t& she efiployer in the manner specified in sub-rule (1), and

thereafter the provisions of sub-rule (2) shall apply mutatis mutandis as if it was made under sub-rule
LY

(1). ” N

A nomination or. a fresh nomination o\r&otic}e of modification of nomination shall be, signed by the
employee ory if illiterate, shall bear hissghumb impression in the presence of two competent witnesses,
who shall also sign a declaration that effect in the nomination, fresh nomination or notice of
modification of nomination, as tht'\ase may be, and shall be submitted by the employee electronically
or by speed postto the employer’s,_ /

A nomination, fresh nomin@r notice of modification of nomination shall take effect from the date
of receipt thereof by the employer.
p y 1€ &

Application for gratuity and @ppal etc.-

ey

(a) An employee wmeligible for payment of gratuity under the Code, or any person authorised, in
writing, to act on his behalf, shall apply, ordinarily within a period of thirty days from the date the
gratuity became payable, in Form-2 to the employer:

Provided that where the date of superannuation or retirement of an employee is known, the
employee may apply to the employer before thirty days of the date of superannuation or retirement:

Provided further that an employee on fixed term employment shall be eligible for gratuity, if he
renders service under the contract for a period of at least one year and for subsequent period in excess
of six months and more, but less than one year, shall be rounded off to one additional year.
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2

(b) A nominee of an employee who is eligible for payment of gratuity under the third proviso to sub-
section (1) of section 53 shall apply, ordinarily within thirty days from the date gratuity became payable
to him, in Form-2 to the employer:

Provided that an application in plain paper with relevant particulars shall also bejaccepted and the
employer may obtain such other particulars as may be deemed necessary by him.

(c) A legal heir of an employee, who is eligible for payment of gratuity under thesthird previso to sub-
section (1) of section 53, shall apply, ordinarily within one year from the date gratuity becamespayable
to him, in Form-2 to the employer;

(d) Where gratuity becomes payable under the Code before the commencement ofythese rules, the
periods of limitation specified in clauses (a), (b) and (c) shall be deemed to be operative from the date
of such commencement;

(e) An application for payment of gratuity filed after the expiry of the periodspecified in this rule shall
also be entertained by the employer, if the applicant adduces sufficient cause for the delag;z)referring
his claim, and no claim for gratuity under the Code shall be invalid merely because the.c ant failed
to present his application within the specified period and any/dispute in this regard sWe referred to
the competent authority for his decision.

(f) Angapplication under thisrule shall be presented to the employes. either electromﬂy or by personal
service or by speed post. §

. v
(a) within fifteen days of the receipt of an application under sub-rule () fwyment of gratuity, the
employer shall-

(1) if the claim is found admissible on verification, issue a notice in Fgrm-8 to the applicant employee,
nominee.or legal heir, as the case may be, specifying the amount of gratuity payable and fixing a date,
notbeing later than the thirtieth day after the date of receipt of the j%p%b@ticm, for payment thereof; or

(i1) if'therelaim for gratuity ismot found admissible, issuea notice’t\q,, orm-3 to the applicant employee,
nominee or legal heir, as the case maysbe, specifying the 2@;5 why the claim for gratuity is not
considered admissible and@copy of;the notiee shall be epdor the competent authority.

Explanation.— For the purpose of determination of gratuWr this rule, it is clarified that —

(1) the exclusions from wage, as specified under sub-clauses (a) and (b) of clause (88) of section 2 shall
also include any payment payable on amannual basi ,‘%hat is linked to performance or productivity of an
employee or of the establishment in which he is emptoyed and is not part of the remuneration payable
under the terms of employment; and (N i

(ii) the following shall not form part of the Wagey\'
A

a. reimbursement of medical eXpenges

A
b. stock option benefit or cash equ@tock award;

L
c. crechesallowance; \’,
d. telephone and internet rein}h)%ment; and

e. value of meal vougchers.

(b) In casc'payment of grat@due to be made in the employer's office, the date fixed for the purpose
in the notice in*Form-3 un% b-clause (i) of clause (a) sub-rule (2) shall be re-fixed by the employer,
if a written application i thi€ behalf is made by the payee explaining why it is not possible for him to
be present in perso@ate specified.

(¢) If the claimant for gratuity is a nominee or a legal heir, the employer may ask for such witness(es)
or evidence(s) as may be deemed relevant for establishing his identity or maintainability of his claim, as
the case may be and in that case, the time limit specified for issuance of notices under clause (a) of sub-
rule (2) shall be operative with effect from the date such witness(es) or evidence(s), as the case may be,
called for by the employer is furnished to the employer.

(d) A notice in Form-3 shall be served on the applicant either by personal service after taking receipt or
by speed post or electronically.

(e) A notice under sub-section (2) of section 56 shall be in Form-3.
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3

“

®)

(6)

)

®)

)

The gratuity payable under the Code shall be paid through Demand Draft or by crediting in the bank
account of the eligible employee, nominee or legal heir, as the case may be.

(a) If an employer—

(i) refuses to accept a nomination under rule 8 or to entertain an application sought to beyfiled under
sub-rule (1); or

(ii) issues a notice under clause (a) of sub-rule (2) either specifying an amount of gratuity. which is
considered by the applicant less than what is payable or rejecting eligibility to payment of gratuity; or

(iii) having received an application under sub-rule (1) fails to issue notice as requiredsunder sub-rule (2)
within the time specified therein, the claimant employee, nominee or legal heir, as thescase may be,
may, within one hundred eighty days of the occurrence of the cause for the application, apply in Form-4
to the competent authority for issuing a direction under sub-section (5) of'section 56,with copy to the

opposite party:
pPp party -y

Provided that the competent authority may accept any application under thiW—rule, on
sufficient cause being shown by the applicant, after the expiry 6f the specified périod. [/~

(b) Application under-clause (a) and other documents relevant to such an applicati?gghrall be presented
in person to the competentauthority or shall be sent by spéed post or electronicalli\

(a) On receipt of an application under sub-rule (4) the competent authority shqﬁ?ﬁy issuing a notice in
Form-5, electronically or speed post'due or in person call upon the applicahhgsy\»éll as the employer to
appear jbefore him on a specified, date, time and/place; either by hirw through his authorised
representative together with all relevant documents and witnessesyif any,

(b)Any person desiring to act on behalf of ang&mployer or employee, figminee or legal heir, as the case
may be; shall presentito the competent authority apletter of authorityw{roniythe employer or the person
conceined, ‘as 'the case may be, on whosesbehalf helseeks to M&ether with a written statement
explaining his interest'in the matter and praying for permission Se.f0 act and the competent authority
shall record thereonsan ordet either according his approval or, §I)'Bs;i ying, in the case of refusal to grant
the permission‘prayed forthe reasops for thegefusal. . ‘\,

(c) A party who is being represented by an authorised @%tative shall be bound by the acts of the
representative.

(d) After completion of hearing on the date fix tﬁ'under clause (a), or after taking such further
evidence(s), examination of doeuments or WitnesseMng and inquiry, as may be deemed necessary,
the competent authority shall record his finding/a Whether any amount is payable to the applicant
under the Code and a copy of the finding shall be“given to each of the parties.

(e) If the employer ¢oncerned fails to appeat, :)hhe specified date of hearing after due service of notice
without sufficient cause being shownpthe'cd‘pqpetent authority may proceed to hear and determine the
application ex parte; and if the appligant fails to appear on the specified date of hearing without
sufficient cauge, the competentauthdrj y dismiss the application:

Provided that anvorder un)&rsg}zuse (e) may, on good cause being shown within a period of
thirty days ‘of receipt of the sai er, be reviewed and the application re-heard after giving not less
than fourteen days notice'to the bg{dsite party of the date fixed for rehearing of the application.

The sittings,of the compete mority shall be held at such times and at such places as he may fix and
he shall informithe parties% same in such manner as he thinks fit.

The competent au/thori’fy\}nay authorise any subordinate of his office to administer oaths for the
purpose,of giving eyjdefice or producing documents.

The_competent authority may, at any stage of the proceedings before him, either upon or without an
application by any of the parties involved in the proceedings before him, and on such terms as may
appear to the competent authority just, issue summons to any person in Form-5 either to give evidence
or to produce documents or for both purposes on a specified date, time and place.

(a) Subject to the provisions of clause (b), any notice, summons, process or order issued by the
competent authority may be served either personally or by speed post or electronically or in any other
manner as provided under the Code of Civil Procedure, 1908 (5 of 1908).
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10.

(10)

1)

(12)

13)

(b) Where there are numerous persons as parties to any proceeding before the competent authority and
such persons are members of any trade union or association or are represented by an authorised person,
the service of notice on the secretary, or where there is no secretary, on the principal officer of the trade
union or association, or on the authorised person shall be deemed to be service on such persons.

(a) The competent authority shall record the particulars of each case under section 56 and at the time of
passing orders shall sign and date the particulars so recorded.

(b) The competent authority shall, while passing orders in each case, also record the findings‘on the
merits of the case and file it together with the memoranda of evidence with the'order sheet.

(c) Any record, other than a record of any order or direction, which is required by these rules to be
signed by the competent authority, may be signed on behalf of and under the direction of the competent
authority by any subordinate officer appointed in writing for this purposesby the competent authority.

If a finding is recorded under clause (d) of sub-rule (5) that the applicant s entitled to payment of
gratuity under the Code, the competent authority shall issue a.motice to ‘the employeﬁ%p cerned in
Form-6 electronically or by speed post or in person specifying the amount payables'r? directing
payment thereof td'the applicant under intimation to the competent authogity within § iod of thirty
days from the date of the receipt of the notice by the employer and a copy o%notice shall be
endorsed to the applicant employee, nominee or legal heiry as the,case may be. ;

(a) The memorandum of appeal‘under sub-section (8) of section 56 shall be syPhsj.tted to the appellate
authority specifiedyby order, by the State Government with'a copy thereof’tq%::épposite party and the
competent authority eitherthrough delivery in person‘orby speed post QN%H ically.

(b). The' memorandum /of appeal shall contain the facts of the casem ecision of the competent
authority, the grounds of appeal and/the relief sought. ) /

(©)nThere shall be “appended tofthe memorandumof appeal a @ed 'éopy of the finding of the
competent authotity and direction for payment of gratuity:

(d) On receipt,of the'copy of memorandum of appeal, the co@nt authority shall forward records of
the case to the'appellate authority. ”~

{

(e) Within fourteen days of the receipt,of the copy of the mgmorandum of appeal from the appellate
authority, the opposite party shall submit his comments of each paragraph of the memorandum with
additional pleas, if any, to the appellateiauthority witlza copy to the appellant.

(f) The appellate authority“shall recordits decision%giving the parties to the appeal a reasonable
opportunity of being heard and a cepy of the dem iade by the appellate authority shall be given to
the parties to the appeal’by electronically on spe ost or in person and a copy thereof shall be sent to
the competent authority returning records 01: tﬁbgase sent by him.

(g) The competent authority shall, on recéi fof the decision of the appellate authority, make necessary
entry in the records of the case maintaihed by him.
L 4

(h) On receipt of the decision of the appellate authority, the competent authority shall, if required under
that decision, modify hisydirection yment of gratuity and issue a notice to the employer concerned
in Form-6 specifying the modified, amount payable and directing payment thereof to the applicant,
under intimatien to the competh%:ihority within a period of fifteen days of the receipt of the notice
by the employer-and‘a copy e notice be endorsed to the appellant employee, nominee or legal heir,
as the case may be, and to th;%ellate authority.

Where an employer fail hay the gratuity due under the Code in accordance with the notice by the
competent authority"inder sub-rule (11) or sub-rule (12), as the case may be, the employee concerned,
his nominee ,or le eir, as the case may be, to whom the gratuity is payable may apply to the
competent authority in duplicate in Form 7 for recovery thereof under section 129.

Qualifications and experience of Competent Authority-

Qualifications for appointment of Competent Authority shall be such as are prescribed for appointment of
Assistant Labour Commissioner under the Haryana Labour Department (Group-B), Service Rules, 1987, as
amended from time to time and experience in labour matters.
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11.

12.

13.

14.

15.

CHAPTER-4
MATERNITY BENEFIT
Appeal-

(1) An appeal against the decision of the Inspector-cum-Facilitator, shall lie to the Deputylabour
Commissioner having jurisdiction.

(2) When an appeal is received, the concernedDeputy Labour Commissioner shall call'from the Inspeetor-cum
Facilitator the record of the casebefore a fixed date. The concerned Deputy Labotr €ommissioner shall, if
necessary, also record the statements of the aggrieved person, and of the Inspeetor-cum-Facilitator and seek
clarification, if any is required.

(3) Taking into account the document(s), the evidence produced before him and,the facts presented to him or
ascertained by him, the concerned Deputy Labour Commissioner shall give his decision.
"7 §
=
CHAPTER-5

\Z
EMPLOYEE COMPENSATION f\

Report of Fatal Accidents-

The report{required byasection 73, 0f the Code shall, be sent to, Competent Awthority designated by State
Government inForm 8.

Funeral Expenses— \r

The amount te be/deposited towards the fufieral expenditure of the;employee Migh/the Competent Authority by

the employer undes sub section (7) of section 76 of the Code shall not be/ han twenty thousand rupees or
any other higher amount as notified bysthe State Government froem/time t6 i

Right of employer,to present memorandum/when information recei -

(1)  Any employer'who has réceived information.of an accident kay at any time notwithstanding the fact
that no claim for compensation has been institutédsdnrespect f such accident, present to the Competent
Authority a memorandum, supported byran affidavit malk»by himself or by any person subordinate to
him having knowledge of the facts stating”in the memorandum,embodying the results of any

investigation or inquiry whichshas.been ‘made/into t@ir umstances of cause of the accident.

(2) A memorandum presented, undensub-rule (1) sNe subject to the payment of Rupees Five Hundred
as fee prescribed for recording of memorand.um\

When application for review of half menthly paxn)ﬁyt may be made without medical certificate —

Application for review of half-monthly paymentmsder section 79 of the Code may be made without being
accompanied by a medical certificate- 3

L 4
(1) by the employer, on the ground that gwe the right to compensation was determined, the employee’s
wages haveincreased;

(2) by employees, on the ground that :’mce the right to compensation was determined, his wages have
diminished;
(3) by the employee, on the ggmthat the employer, having commenced to pay compensation, has ceased

to pay the same, notwithstahding the fact that there has been no change in the employee’s condition
such as to warrant such ¢ tion;

(4)/ “either bysthe empl\'o‘)'/?r”for by the employee, on the ground that the determination of the rate of
compensation for the time being in force was obtained by fraud or under influence or other improper
means;

(5) . either by the employer or by the employee on the ground that in the determination of compensation
there is a mistake or error apparent on the face oftherecord.
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16.

17.

18.

19.

20.

Procedure on application for review —

If on examining an application for review by an employer in which the reduction or discontinuance of half
monthly payments is sought, if it appears to the Competent Authority that there is reasonable ground for
believing that the employer has a right to such reduction or discontinuance he may after giving reasonable
opportunity to the employee to be heard, issue an order withholding the half monthly payments in whole.or in
part pending his decision on the application.

Procedure on application for commutation—

(1) Where application is made to the Competent Authority Commissioner under’section 80 of the’Code for
the redemption of a right to receive half monthly payments by the payment ofta lump sum, the
Competent Authority shall form an estimate of the probable duration of ‘the disablement and shall
award a sum equivalent to the total of the half-monthly payments which would be payable for the
period during which he estimates that the disablement will continue.

(2)  When, in any case to which sub-rule (1) applies, the Competent Authority is/unabl€¥to form an
approximate estimate of the probable duration of the disablement, he may from time to Atiwostpone a
decision on the application for a period not exceeding two months at any one time. {

Notice Book —
Every employer employingsemployeesas per Second Schedulefof the Cede_shall main% a notice book in

accordancewith sub-section (4)ef section 82 in Form-9. '{\
o W
Restrictions on‘number ofinedical examinations — \

A workman who is itvreceipt of a half moenthly payment shall not be required to Sybmit himself for medical
examination elsewhere than at the place where he is gesiding for the time b.efﬁ?;more than twice in the first
month following/the ac¢ident or more than‘once in any, subsequent month.

Procedure where indemnity claimed — ’\

(1)  Where the,opposite party claims that if compensation is recové%dr against him he will be entitled
under sub-section (2) of section 85 tobe indemnified by a pe s”(.)?ﬁlot being a party to the case, he shall,
when first called upon to“answer the application, present tice of such claim to the Competent
Authority accompanied by the preseribed fee, and the{Comgetent Authority shall there - upon issue
notice to such person.

or the opposite party’s claim to be indemnified, he shall*appear before the Competent Authority on the
date fixed for the hearing of the.case or any date of which the case may be adjourned and if he so
appears, shall have all thesrights ofva party to % oceedings; in default of so appearing he shall be
deemed to admit thevalidity of any awardmnad€ against the opposite party and to admit his own
liability to indemnify the opposité party forany compensation recovered from him:

(2)  If any person served with a notice under sub—sectiom&)ﬁdesires to applicant’s claim for compensation

Provided that, if any person‘ﬁ S ?é?%gd appears subsequently and satisfies the Competent
Authority that he was prevented'by any Sufficient cause from appearing, the Competent Authority shall,
after giving motice to the aforesaid o'bggsite party, hear such person, and may set aside or vary any
award made against such,person ?m%xt}\is rule upon such terms as may be just.

(3)  If any person served with a no {c‘ander sub-rule (1), whether or not he desires to contest applicant’s
claim for compensation or the oppesite party’s claim to be indemnified, claims that being a contractor
he is himself a principal an "‘i-s\aytitled to be indemnified by a person standing to him in the relation of
a contractor frem whom %’%ﬂployee could have recovered compensation, he shall on or before the
date fixed in the notice under sub-rule (1) present a notice of such claim to the Competent Authority
accompanied by the‘pre&bed fee and the Competent Authority shall whereupon issue the notice to
such petson . ¥

(4)  If any Person served w\i'th a notice under sub-rule (3) desires to contest the applicant’s claim for
compensation, or the claim under sub-rule (3) to be indemnified he shall appear before the
Competent Authority on the date fixed or on any date to which the case may be adjourned and,
if he’ so appears, shall have all the rights of a party to the  proceedings in default of so
appearing he shall be deemed to admit the validity of any award made against the original opposite
party or the person served with a notice under sub- rule (1) and to admit his own liability to indemnify
the party against whom such award is made for any compensation recovered from him:
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21.

22,

23.

24.

(&)

Provided that if any person so served appears subsequently and satisfies the Commissioner that
he was prevented by any sufficient cause from appearing, the Commissioner shall, after giving notice to
all parties on the record, hear such person, and may set aside or vary any award made against such
person under this rule upon such terms may be just.

In any proceeding in which a notice has been served on any person under sub- rulg\(1) or;sub-rule (3)
the Competent Authority shall if he awards compensation record in his judgment & finding in respect of
each of such person, whether he is or is not liable to indemnify any of the parties and shall'specifies the
party if any whom he is liable to indemnify.

Form of Memorandum —

Memorandum of agreement sent to the Competent Authority under sub-section(1) of section 89 shall, unless
the Competent Authority otherwise directs, be in duplicate,and shall be inwas.close conformity,with forms
Form 10 or Form 11 or Form 12, as the case may be.

Procedure where the Competent Authority does not consider sthat he “Should refu; @ tp record
memorandum-— -~

(D

2

3)

On receiving a memorandum of agreement,the Competent Authority shall, ‘unless Monsiders that
there arefgrounds for refusing to record the memorandum,fix a date for recording thessame, and shall
issue a‘moticedin writing in Form, 13 to the parties concegned that in.default of objeCtigns he proposes to
record the memorandum on the date sofixed.

b |
* v
Proyided thatithe notice:may be communicated orally to any parties ng, are present at the time
when notice inywriting would otherwise issue.

On the dated so fixed, the Competent Authority shall record the‘memgfandum unless, after hearing any
of the pasties who appear and desite to be heard,she considets that it oughg not to be recorded:

Provided that issue of a notice undersub-rule(1)ishall not ed to prevent the Competent
Authorityyfrom refusing to record the mgmorandum on the date sc’)\li;ed even if no objection be made
by any party cencerned.

If on such date the Competent Authority decides that tHe m%olrandum ought not to be recorded, he
shall inform the parties present of hisidecision and of t reasbns therefor and if any party desiring the
memorandum to be recorded is not presentphe shall send mformation to that party in Form 14.

Procedure where Competent Autherity considers;that l{‘&h uld refuse to record the memorandum-—

ey

2

3)

“4)

If, on receiving a memorandum of agreement, the.Competent Authority considers that there are grounds
for refusing to record thessame, he shall fixx te for hearing the party or parties desiring the
memorandum to be rg€orded and,shall/infort Xﬁ'party or parties and, if he thinks fit, any other party
concerned, of the date so fixed and of the g&:;:%s on which he considers that the memorandum should

not be recorded. ~ "“"}\
)

If the parties to be informed are not present, a written notice shall be senttothem in Form 15 or Form
16, as the case may be and the date f&o@,m such notice shall be not less than seven days after the date
of the issue/of the same.

If, on the date fixed under subsrule}(1) the party or parties desiring the memorandum to be recorded
show adequate cause for procee to record the same, the Competent Authority may, if information
has already.been given to @parties concerned, record the agreement. If information has not been
given to all such partief he% proceed in accordance with rule 22.

If,«on the date so @ixed,\hh'e Competent Authority refuses to record the memorandum, he shall send
notice in Form 14 tganysparty who did not receive information under sub-rule(1).

\,/
Procedure.on refusal to record memorandum —

()

2

If in any case Competent Authority refuses to record a memorandum of agreement he shall briefly
record his reasons for such refusal.

If the Competent Authority refuses to record a memorandum of agreement, he shall not pass any order
directing the payment of any sum or amount over and above the sum specified in the agreement,
unless opportunity has been given to the party liable to pay such sum to show cause why it should
not be paid.
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25.

26.

27.

28.

(3)  Where the agreement is for the redemption of half-monthly payments by the payments of a lump sum
and the Competent Authority considers that the memorandum of agreement should not be recorded by
reason of the inadequacy of the amount of sum as fixed in the agreement, he shall record his estimate
of the probable duration of the disablement of the employee.

Registration of memorandum accepted for record —

In recording a memorandum of agreement, the Competent Authority shall cause the same to be.entered in a
register in Form 17 and shall cause an endorsement to be entered under his signature on a“cepy of a
memorandum to be retained by him in the following form, namely:

“The memorandum of agreement bearing Serial No. .......... of 20......... in the register has'been recorded this
......... day ........ of.

[Signature with Seal Competent Authority]
Qualifications and experience of Competent Authority — - -/

Qualifications forlappointment.of Competent Authority shall be as notified by the State G;)_\(%ﬂ{ént from time
to time. \

Transfer for report and disposal — S

L
(1)  The Competent” Authority transferring any mattep to another Competénxéhfhority for report in
en

accordance with sub-section (3) of Section 92 shall, along with the do% referred to in that sub-
section, transmit to such other Competent Authority a concise statem;nkl the form of questions or
answer, of/the matter ‘on which report is required.

(2)  A,Competent Authority to whom/a case is so transferred for repom@\ot be required to report on

any question ofilaw. Ny
(3)  An application under/section' 92 shall be processed before or by%»ompetent Authority for the area in
which— i\'
”~ /

(a) the accident took place whi¢hiesulted in'the/injuty; or Y

(b)  the employee or in case of his'death the dependents claiming the compensation ordinarily reside;
or

(c)  the employer has his registered office. ’“'“'i/‘

L
Provided that no matter shallsbe proces%fore or by a Competent Authority other than the
Competent Authority'having the jurisdictioﬂ er the area in which the accident took place without his
giving notice in Form 18 to the Competent.\:bﬁority having jurisdiction over the area and the State
Government concerned. £ A~
2

(4)  If any matter under thexCode is require\égbe processed before or by a Competent Authority other than
the Competent Authority having j risa‘\%;ion over the area in which the accident took place, the former
may for the proper dispdsal of thkﬁer call for in Form 19 a detailed report including transfer of any
records or money remaining wiﬂT‘H‘e atter and on receipt of such a request he shall comply with the
same: {

Provided that if any(.ﬂ%ﬁ’\tﬁt’r enquiry is necessary in the area in which the accident took place for
framing of issues or for % ining the amount of compensation, the Competent Authority, before
whom the application been filed, may require the Competent Authority of the area in which the
accident took place/fo conduct such enquiries and to serve such notices or orders as may be necessary
for the pugpose of s anuiries.

Time-limit for disposal of Application —

The time-limit for disposal of applications and costs incidental to the proceedings to be imposed by the
Competent Authority shall be as notified in the Official Gazette.

Provided that the, Competent Authority may, as and when necessary, extend the notified period and
shall record its reasons in writing to extend the time limit for the disposal of application.
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29.  Certain provisions of Code of Civil Procedure, 1908, to apply —

Save as otherwise expressly provided in the Code or these rules the following provisions of the first Schedule

to the Code of Civil Procedure, 1908, namely, those contained in Order V, Rule 9 to 13 and 45 to 30; Order

IX; Order XIII, Rules 3 to 10; Order X VI, Rules2 to 21; Order XVII, and Order XXIII, Rules 1 and 2, shall

apply to proceedings before Competent Authority, in so far as they may be applicable there to:

Provided that-

(1)  for the purpose of facilitating the application for the said provision the Competent Autherity may
construe them with such alterations not affecting the substance as may be necessary or propet to adapt
them to the matter before him;

(b)  the Competent Authority may, for sufficient reasons, proceed otherwise than in accordance with the
said provisions, if he is satisfied that the interests of the parties will not'theseby be prejudiced.

30. When representatives must be appointed — -y

Where any party to a proceeding is under the age of 15 years or 48 unable toymake an aﬁggﬁance, the

Competent Authority shalk appoint some suitable person, who consents to the appoinfment fo represent such

party for the purposes of/the proceeding. o’

31. When new representatives to be appointed — /'\

If the Competent Authority considers that the interests of anyyparty for whom a/f®ggesentative has been

appointeddunder fule 30%are not being adequately protected by that representative or ifsd person appointed to

act as representative dies or becomes incapable of actingj orrotherwise ceasesno z%ﬁas such, the Competent

Authofity shall appoint in his place another person who consents to the:appointmen

32.  Examination of applicant— \‘ )

(1)  On receiving an application of gthe nature referred, to in section/’?&’lhe' Competent Authority may
examine the applicant on oath.

(2)  The substanee of any examination made under sub-rule’(1) , ,h'e recorded in the manner provided
for the recording,of‘evidence in section 97, \

Vi
33.  Provision regarding signature of forms< )

Any form, other than a receipt for compensations, which is these rules required to be signed by a

Competent Authority may be signed under his direction agg on his behalf by any officers ubordinate to him

appointed by him in writing for this‘purpose: .. i/\

34. Production of documents — Ny b

(1)  Any document which/any party,desires to % c%"m evidence shall be produced at or before the first
hearing. :&

(2)  Any documents which is not produced’at 6twithin the time specified in sub- rule (1) , shall not, without
the sanction of the Competent Auth.or}ﬁ\b;: admissible in evidence on behalf of the party who should
have produced it.

(3)  Nothing in this rule applies to an%s?,!ment which is produced for the purposes of cross-examining a
witness or is.handed to a Witnesm resh his memory.

35. Summary dismissal of application - \

(1)  The Competent Authority Ner considering the application and the result of any examination of the
applicant-under rule 32, Mnarily dismiss the application, if, for reasons to be recorded, he is of
opuion that there aggnoNﬁcient grounds for proceeding thereon.

(2) /"~ The dismissal of Wplication under sub-rule(1) shall not of itself preclude the applicant from
presenting a fresh applitation for the settlement of the same matter.

36. (Preliminary inquiry into application —

If the application is not dismissed under rule 35, the Competent Authority may, for reasons to be recorded, call
upon the applicant to produce evidence in support of the application before calling upon any other party, and,
if upon considering such evidence the Competent Authority is of opinion that there is no case for the relief
claimed, he may dismiss the application with a brief statement of his reasons for so doing.
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37.

38.

39.

40.

41.

42.

43.

44.

45.

Notice to opposite party —

If the Competent Authority does not dismiss the application under rule 35, he shall send to the party from
whom the applicant claims relief (hereinafter referred to as the opposite party) a copy of the application,
together with a notice of the date on which he will dispose of the application, and may call upon the parties to
produce upon that date any evidence which they may wish to tender.

Appearance and examination of opposite party—

(1)  The opposite party may, and if so required by the Competent Authority, shall at or before the first
hearing or within such time as the Competent Authority may permit, file @ wriften statement dealing
with claim raised in the application, and any such written statement shall form part “ofsthe record.

(2)  If the opposite party contests the claim the Competent Authority may and, if no written statement has
been filed, shall proceed to examine him upon the claim, and shall reduce thestesult of examination to

writing.
Framing of issues — LV

(1)  After considering any, written statement and the result of any examination of the partlelgz_pe Competent
Authority shall ascertainsupon what material propositions of fact or of law the pasties are at variance
and shall thereupon proceed to frame and record the issues upon which the rlgh& sion of the case
appeats to him to depend.

(2)  Ingrecording the issues, the Competent Authority shall distinguish betwe® thdsé issues which in his
opinion/concern points of factsand those which concern points, of law. \

Power topostpone trial of issues offact where issues of law arise — . /“'\

When issues; both of law and of fact, arise in the same ¢ase and the Compe/%r;\g;thority is of opinion that the
case may be disposed of on‘the.issues of law only, he may tty. those issug"\fiyi and for that purpose may, if he
thinks fit, postpone the settlement of the issues of factuntil after the issugg)' aw have been determined.

Diary — ”'\
The Competent Authority shall maintain under his hand a brief/fﬁary?ﬁhe proceedings on an application.
Judgement—

(1)  The Competent Authority, in passing orders, shall re xgrd concisely in a judgement, his finding on each
of the issues framed and hig‘reason'for.such finding4,, /\

(2)  The Competent Authority, at thewtime of si maﬁ'& dating his judgement, shall pronounce his
decision, and there after no-additionyor altm&n shall be made to the judgement other than the
correction of clerical or arithmetical mistakei arising from any accidental slip or omission.

Summoning of Witnesses — r "“'}\

)
If an application is presentedyby any/party to proceedings of the citation of witnesses, the Competent
Authority shall, on/payment of the preseribed*expenses and fees, issue summons, for the appearance of such
witnesses,unless he considers that their as]hwmce is not necessary for the just decision of the case.

Exemption from payment of costs — )

If the Competent, Authority 1s satisﬁwxat he applicant is unable by reason of poverty, to pay the prescribed
fees, he may remit any or all of sWes. If the case is decided in favour of the applicant, the prescribed fees
which, had they not been remitted,*would have been due to be paid may be added to the costs of the case and
recoverediin such manner as.the €ompetent Authority in his order regarding cost may direct.

Rightof entry for local llkf)'e'c}‘ion -

A Competent Authority, before whom any proceeding relating to an injury by accident is pending, may at any
time enter the place where the employee was injured, or where the employee ordinarily performed his work,
for the purpose of making a local inspection, or of examining any persons likely to be able to give information
relevantito,the proceedings:

Provided that the Competent Authority shall not enter any premises of any industrial establishment,
except during the ordinary working hours of that establishment, save with the permission of the employer or of
some other person directly reporting to him.
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46.

47.

48.

49.

Procedure in connection with local inspection —

ey

(@)

3

“

(&)

If the Competent Authority proposes to conduct a local inspection with a view to examining on the spot
the circumstances in which an accident took place, he shall give the parties or thein,representative
notice of his intention to conduct such inspection, unless in his opinion the urgency of the case renders
the giving of such notice impracticable.

Such notice may be given in writing and, in the case of an employer, may be given to anysperson/upon
whom notice of a claim can be served under sub-section 3 of section 82, or to the representative of any
such person.

Any party, or the representative of any party, may accompany the Competent Authority at a local
inspection.

The Competent Authority after making a local inspection, shall briefly recordsin a memorandum any
facts observed, and shall show the memorandum to any party who desires/to see the same, and on
payment of Rs 50/- as fee or any other fees as may be prescribed by State Governmen@ to time,
shall supply to any party with a copy thereof. -

The memorandum shall.form part of the record. \\—/

Power of Summary Examination — Q

)]

2
3)

“4)

®)

(6)

The Competent, Authority, during aslocal inspection or at any other time, save;z?\uformal hearing of a
case pending before him, may examine summarilysany person likely to b\fﬁié to give information
relative/to such case, whether such person has begn or'is'to be called wrl ess in the case or not,
and, whetherany or all of the parties are present or not.

Nooath shall be administered to a person examined under sub-rule (1)\

Statements made by persons examined under sub-rule.(1), if redu "d\?’wr’lting, shall not be signed by
the person making, the statement, nor shall they, except as herein.Q;: provided, be incorporated in the
record or utilized by the Competent Authority for the purpose of.%rrl ing at a decision in the case.

If a witness whoyhas been examined under' sub-rule (ly m‘hkes in evidence any material statement
contradicting any statement madeby.him in such exaniination and reduced to writing, the Competent
Authority may call his attention to, such, staternent arrrl&hﬂ(?; in that case direct that the parties be
furnished with the relevant part of such statement for the purpose of examining or cross-examining the
witnesses. \

Any statement or part of a statement which is(.fgrzl d to the parties under sub- rule (4) shall be

incorporated in the records
®

Where a case is settled by agreement betweier)l\ge parties the Competent Authority may incorporate in
the record any statement made under su%(l) and may utilize such statement for the purpose of
cce

. P . ”~
justifying his acceptance of, or refusalito a the agreement reached.

Procedure in connected cases = g \/

1)

2

Where two or more cases pendinMe a Competent Authority arise out of the same accident and any
issue involved is common to tw more such cases, such cases may so far as the evidence bearing on
such issue is‘€encerned, be heawultaneously.

Where actien is taken und "s}wrule (1) the evidence hearing on the common issue or issues shall be
recorded on the,record of: f}‘-n\ef:ase, and the Competent Authority shall certify under his hand on the
récord of any such othe &’the extent to which the evidence so recorded applies to such other case,
and“the fact that thé™p. ‘ti§’to such other case had the opportunity of being present, and, if any were
present, of cross—ex??ﬁg%g the witness.

Application'presénted to wrong Competent Authority —

(1)

If it appears to the Competent Authority on receiving application that it should be presented to another
Competent Authority, he shall return it to the applicant after endorsing upon it the date of the
presentation and return, the reason for returning and designation of the Competent Authority to whom it
should be presented.
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50.

(€5

3

If it appears to the Competent Authority at any subsequent stage that an application should have been
presented to another Competent Authority, he shall send the application to the Competent Authority
empowered to deal with it and shall inform the applicant (and the opposite party, if he had received a
copy of the application under rule 37), accordingly.

The Competent Authority to whom an application is transferred under sub-rule (2). may continue the
proceedings as if the previous proceedings or any part of them had been taken’before/him, if he is
satisfied that the interest of the parties will not there by be prejudiced.

CHAPTER 6
AUTHORITIES, ASSESSMENT, COMPLIANCE AND RECOVERY

Form and manner for maintenance of records and registers etc.-

(€))

2

3)

“4)

&)

(a)  The employer of every establishment shall maintain, register, :- 7 i

(i) of employees in Form VI of the Code on Wages (Haryana) Rules, 2026; {7
(i)~ ofdattendance-cum-muster roll in Form VII of the Code on Wages(Hwa) Rules, 2026;

@i1) Jof wages, over time and deduction in Form I of the.Code” on Wag%' (Haryana) Rules,
2026 ; /

o« 'y
(iv)  of women employees in Form 20. \

Provided that in respect, of establishment which' is governed”by the Code on Wages,
2019(29 of 2019) or the Code on Occupational Safety, Healtéﬁ% Working Conditions, 2020
(37 of 2020),and rules made thereunder ;the registers,specified ifiglause (i), (ii) and (iii) which
shall be deemed'to be maintained by the employer under thgse riies also.

(b) “Registersunder this chapter shall/be maintained electronic’z?ﬂy or otherwise.
(© Entries inythe registers shall be' made.in’English o;l:lin@

(d)  Every employer shall produee records and re "sters,} on demand before the Inspector cum-
Facilitator or any person authorized in that'behalf e State Government.

(e)  All the registers and other records shall be ptgserved in original for a period of five calendar
years from the date of last entry.made thereirﬂ,,m

Every employer shall issue wage slips, electro '%or‘%therwise to the employees under clause (c) of
section 123 in Form VI of The Codeon Waz&{aryana) Rules, 2026.

All registers and other records required toﬂ.pmaintained under the Code and the Rules made there
under shall be maintained complete and dp=te-date and unless otherwise provided for, shall be kept at
an office or the nearest convenient building within the precincts of the work place or at a place within a
radius of three kilometers: ® \/

The employer shall display conspic ly a notice at or near the main entrance of the establishment in
bold letters'in English and Hindi’?b?mfying the name of the officer with designation authorised by the
employer to reeceive, on his behalfynotices under the Code or the rules made therein.

(a) The employer to whic@rovisions of Chapter V and Chapter VI of the Code applies, on or
before Ist day ef Februa@% each year, upload a unified annual return in under the Occupational
Safety, Health and War% onditions (Haryana) Rules, 2026 online on the web portal of the labour
department, giving {r’fjgg@a 1on as to the particulars specified, in respect of the preceding year:

Provided that during inspection, the Inspector-cum-Facilitator may require the production
of accounts, books, register and other documents maintained in electronic form or otherwise.

Explanation.- For the purposes of this sub-rule, the expression “electronic form” shall have the same
meaning as assigned to it in clause (r) of section 2 of the Information Technology Act, 2000 (21 of
2000).
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51.

52,

53.

(b) If the employer to which the provisions of Chapter V and Chapter VI of the Code apply sells,
abandons or discontinues the working of the establishment, then, he shall, within one month of the date
of such sale or abandonment or four months of the date of such discontinuance, as the case may be,
upload online, on the web portal of the labour department, a further unified return under the
Occupational Safety, Health and Working Conditions (Haryana) Rules, 2026 referredyto in sub-
clause(a) in respect of the period between the end of the preceding year and thendate/of the ‘sale,
abandonment or discontinuance.

CHAPTER-7
OFFENCES AND PENALTIES
Compounding of offences —

(1)  The officer authorized by the State Government by notification for the ‘purpeses of,compounding of
offences under sub-section (1) of section 138 shall issue electronically a‘compounding notice in Form
21 for the offences for which are compoundable under section 138 04

(2)  The person so noticed under sub-section(l) may apply in /Part III of the Form 21 to the officer
electronically and deposit the entire compounding amount by electronic transfer or rwise, within
fifteen days of the receipt of.the notice.

(3)  The Compounding Officer shall issue a composition certificate in"PartTV of }21 within ten days
of receipt Of theycomposition amount, to such person from whom such amotnt fias been received in

satisfaction of the composition notice. \,
%

(4) (If a person s0 noticed/ fails, to ‘depesit the composition amount w he prescribed time, the
prosecution’ shall be instituted before the competent Court against guchy person for the offences in
respect of which'the compounding notice was issued. 4

(5)  For the compounding-of an offence aftersthe the institution of «ﬁ%cution in a competent court in
respect thereof, the provisions of sub-segtion (6) of section 138 slﬁlyapply.

NS,
CHAPTER-%}
MISCELLANEO
Amount in connection with premium.for Group Insura@ Scheme of the beneficiaries section 7(6)(c) —

(1)  The Board may pay, on behalf*ef the beneficigsigs, suczfl amount as may be prescribed by the State
Government towards thegpremium of a Group @ance Scheme or bear expense for its own similar
schemes. Y

(2)  The Group Insurance Scheme may. pro/yidﬁ'@%erage for:

(a) death due to natural causes;
&

(b)  accidental death or perma@bility;

(©) such other contingencies }s..ga be approved by the State Government.

(3)  The extent of eoverage, premiuw’z‘unt and terms of the scheme shall be such as may be approved by
the State*Government from ti time.

Educational schemes for the. be@)f children of the beneficiaries Section 7(6)(d) —

The Board,may frame an@»imp,ﬁyent educational assistance schemes for the children of beneficiaries. Such
schemes may ‘include: m

) . Pl .
(a) schelarship/or stipend for school education;
(b) assistance for higher education, technical or vocational courses;
(c)  xeimbursement of tuition fees or educational expenses.

The eligibility criteria, quantum of assistance, and conditions shall be such as may be specified by the State
Government.
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54.

5S.

56.

57.

Medical expenses for treatment of major ailments of a beneficiary or, such dependent —

ey

(@)

3

The Board may meet medical expenses incurred for the treatment of major ailments of a beneficiary or
his/her dependant.

Assistance may be provided for:

(a)  hospitalization expenses;

(b)  surgical procedures;

(c)  post-operative or long-term treatment of specified major ailments.

The list of major ailments, ceiling of financial assistance and procedure for claiming such assistance
shall be such as may be prescribed/notified by the State Government.

Conditions to acquire, hold, sell or otherwise transfer any movable or immovable property Section 120 (1) -

A.

Conditions for acquisition and disposal of property 948

(1) A Social Seeurity Organisation may acquire, hold, lease, mortgage, sell or ffler,wise transfer
movable or immovable property solely for purposes connected with the discharge of its
statutory functions under the Code. \

(2) 4 Acquisition of immovable property shall be subjectito: (N
L ¥
(@) availability of budgetary provision or approval of the Fund; * v

(b) prior administrative approval of thé Appropriate Governmrwhere the value exceeds
such limit as mayybe specified by,the Government from tjﬁ‘ﬁ&{o time.

Disposalior transfer.of immovable property shall require: ,,\,\
(a). Wy priorsanetion of the Apptopriate Geverament; and Ny

(b)  compliance with applicable financial and asset-diSposa ,}(')f the State Government.

Movable property may be disposed of insaccordanee with thﬁ»ﬁnéheial rules or instructions issued by the

Appropriate Government. U

B.

Custody and maintenance of property records

Every Social Security Organisation shall maintain @‘?}s‘et register in such form as may be specified
by the Appropriate Governments Y,
Physical verification of assetsyshall be carried o@uch intervals as may be prescribed.

Conditions to invest moneys, re-invest or realizqu}tﬂtments Section 120(2) —

(D

2)

A Social Security Organisation may irfves‘hlﬁleys vested in it which are not immediately required for
expenditure, subject to,the followin%c itions®

(a) investments shall be made, onlysin safe and secure instruments approved by the Appropriate
Government;

(b)  investments shall/confo tg such investment pattern or guidelines as may be notified by the
State Government fro&?ry%\p time.

Re-investment,or realisation investments shall be undertaken in accordance with the investment
policy approved by the* Appropriate Government.

Ternis to raise loans and{éwn asures for discharging such loans Section 120(3) —

(D

@)

Ifsa_Social Security Ot‘g'e{nisation decides to raise loans it can do, only with the previous sanction of
the Appropriate Government.

The proposal for raising loans shall specify:
(a) purpose of the loan;
(b) amount and source;

(©) terms of repayment;
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58.

59.

3
“

(&)

(d) impact on financial sustainability of the Fund.
No loan shall be raised for meeting routine administrative expenditure.

The terms and conditions for repayment of loans shall be such as may be approved by‘the Appropriate
Government at the time of sanction.

The Social Security Organisation shall take necessary measures for timely servicing and discharge of
such loans.

Terms and conditions of appointment of Chairperson and Members Section 7(4) =

)]

(€5

3)

“4)

&)

(6)

(N

®)

€))

(10)
(an
(12)

The Chairperson and other Members of the Board shall be appointed by ‘the State“Gevernment for a
term of three years, unless removed earlier in accordance with the provisions of the Code.

The Chairperson or a Member shall be eligible for re-appointment for such-number of terms as the State

Government may decide. P

The Chairperson shall be paid such honorarium and allowances as may be flxedW the State
Government from time to time.

Other Members/of the Boeard shall be paid such sitting fee, honorarium and aWnces as may be
specified by the State Government. \

Allowances may inclode: ;\o
(a) travelling allowance;
(b) daily allowance; \V
(c) any otherzallowance as admissible under State Government ruleQ
The Chairperson and Members shall: ,.\r’\'

\'

(a) actin the best interest of the Board;

(b) disclose any/conflict of interest; i gﬂ.\

{

(© not misuse their position fof personal gain.

The State Government may remove the Chairperson or any Member for misconduct, incapacity, or
abuse of position, after giving an opportunity of bemg{\eard

Where a casual vacancy occurs, in Board. i.e. Chalrpe{:\ on or any Member due to resignation, death,
removal or otherwise, such vacancy.shall be fillgd he State Government in the same manner as the
original appointment/by notification. .

A person appointed against a casual vacanc¢y shall hold office only for the remainder of the term of
the Chairperson or Member in whose @ppointment is made.
1b

No act or proceeding ofithe Board shal invalid merely by reason of the existence of any vacancy.
The Chairperson or a Member maywesign by giving written notice to the State Government.

The resignation shall take effectfr'bﬁ) the date of its acceptance by the State Government.

Appointment'of Secretary,Section/(S)

(D
2)
3)

(4)

The Secretary«of the Boarc)s\’m be appointed by the Board in concurrence with the State Government.
The appointment of ;bg ﬁqﬁ: ary may be decided by the State Government.

The qualifications, sxfEhience and tenure of the Secretary shall be such as may be specified by the State
Goyernment from time*to time.

The State Government may fill the post of Secretary from the officer from IAS or HCS (Ex.) Cadre.

Appointment of officers and other employees

(&)

The officers and other employees of the Board shall be appointed by the board in such manner as may
be approved by the State Government.
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60.

61.

(6)  Appointments may be made by deputation, direct recruitment or contractual engagement, in accordance
with staffing norms as approved by the board with concurrence of the State Government.

Pay, salary and allowances

(7)  The salary, pay scale, honorarium and allowances of the Secretary, officers and employees ‘of the Board
shall be such as may be fixed by the State Government from time to time.

(8)  The pay and allowances may be aligned with the corresponding posts under/the State“Gevernment
/Labour department or similar statutory welfare Boards.

(9)  Allowance admissible as may be specified by the State Government.
Other terms and conditions of service

(10) The conditions of service shall be governed by the relevant rules applicable,to State Government

employees, unless otherwise specified by the State Government. oy

Disciplinary control \_/

-~

(11) The Secretary shallsexercise such administrative control over officers%and empldxggs as may be

delegatedby the/State‘Government or the Board. ,-\
(12)  Disciplinary gproceedings shallsbe conducted in accordance withythe procedurmplicable to State
Government employees. b ]
Administrative and financial Powers of the Secretary Board — ’ \v
a\nction expenditure and

contingencies, supplies'and servicesand purchase of articles, refund f
to the'limits upto:which he'may be authorized toysanction expendityre o
time, by the Beard. &

inistering the Fund subject

(1) £ The Secretary of the/Board may,wwithout reference to the Bo
ny single item from time to

(2)  The secretary may also exercise such/other administrative an’ﬁ\ﬁinancial powers other than those
specified in sub-Rule (1) above, as may be delegated to him f; (fn\sjme to time by the Board.

3) The Board may, from time to time delegate, subjeCt to_such conditions as it may deem fit,
administrative and financial powers torany other officerfunder its control and supervision to the extent
considered necessary for its efficient functioning.

(4)  In the absence of holding of'the.meeting of the BO&?’ r any reason whatsoever, the Chairman shall
have the powers to approve adhoc budget which shallibe deemed to be the budget till it is approved by
the Board or not. This adhoc budget shall be si@y‘fhe Chairman, Secretary and Joint Secretary, if
any. .

(5)  The Secretary of the Board shall have full&p)(Mr to hire a building for the purpose of the Board on
PWD assessed rates. £ A~

)
(6)  The Secretaryof the Board shall have full powers to engage services on contract basis as per the

requirement/of the Board.

Conditions and manner of writing off fxverable dues section 121 —

A. Circumistances.in which dues ‘be considered irrecoverable: A Social Security Organisation may
consider‘dues to be irrecoverd‘bleyon  where one or more of the following conditions are satisfied:

(a) the employer or es%mment has ceased to exist and no assets are available for recovery; for
. ® . . .
continuous 3 yeap%l prior clearance of Finance Department is taken.
/f'%

(b) “the employexhaSbeen declared insolvent or bankrupt and no recovery is possible;
(©) recovery procee\('ﬁngs have been exhausted and have remained unsuccessful;
(d)  the cost of recovery is likely to exceed the amount recoverable;
(e) such other circumstances as may be approved by the Appropriate Government.
B. Procedure for write-off of dues (Section 121 — manner)

No amount shall be written off unless:
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62.

63.

(a) all reasonable steps for recovery under the Code have been taken; and
(b)  the reasons for irrecoverability are recorded in writing.

Every proposal for write-off shall be placed before the competent authority of the”Social Security
Organisation in such form as may be specified by the Appropriate Government.

C. Monetary limits and approval hierarchy

Write-off of dues up to such monetary limit as may be specified by the Appropriate Government may
be sanctioned by the head/Chairperson of the Social Security Organisation.

Write-off exceeding such limit shall require prior approval of the Appropriate Government.
D. Documentation and record maintenance
A separate Register of Write-off of Dues shall be maintained indicating:

(a) name of employer or establishment;

i 74 i
\ &
(b) nature and amount of dues; '@

(c)  petiod toswhich dues relate; f\
(d) /steps taken forxecovery; \'
§\
(e)4  authority sanctioningthe write-off.
All records relating to write-off'shall be preserved for such period as ma?\}élﬁed
E. Effect of write-off

Writing off of dues shall be without prejudice to'the right of the Sogg@&guty Organisation to recover
theramount ifit becomes recoverable at any future date.

Any amount subsequently recovered shall be credited to the appro te fund.
F. Accounts and audit ~ \

All write-offs sanctioned under thesemules shall'besfeflected distinctly in the annual accounts.

Such write-offs shall be subject to audit under the provisions of the Code and applicable audit rules.
G. Savings for Provident, Pension:and Insurance F@

Nothing contained in these rulesyshall apply t Mﬁng off of dues relating to Provident Fund,
Pension Fund or Insuraneetfund, which/shall b&, erned by the respective Schemes framed under the

Code. p ’\

.
) EﬁéyPTilw

CON&%’f‘?ﬂ?ION OF COURTS
Constitution of the Court and place oysit{i g
(1) A Court shall ordinarily consist of 0 hdge:

Provided that the ‘Government mayy by notification in the Official Gazette,appoint two or more Judges to a
Court for any class.of.proceeding or any specified period.

(2) A ‘Couxt_shall sit at syeh m or places and at such times as the Government may, from time to time,
spegify. )

'
Empowering Presiding Officers of Civil or Criminal Courts.

The Government may empower the Presiding Officer of any Civil or Criminal Court in the State to act as the
Presiding Officer of a Court for such local area or class of proceedings as may be notified.
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64.

65.

66.

67.

68.

Jurisdiction.
(1) A Court shall exercise jurisdiction over such local area as the Government may notify.
2) Where more than one Court is constituted for the same local area, the Government may distribute

business between such Courts.

Explanation.— Proceedings under Section 49 of the Code may be instituted by .an insuréd person, an
employer, or the Corporation.

Transfer of proceedings.
(1)  The Government may transfer any proceeding from one Court to another Court.

(2)  The Court to which a proceeding is transferred shall proceed with it as if it had been originally
instituted before it.

Abolition or alteration of a Court. ® 4

The Government may, by notification in the Official Gazette, abolish any Court or alter'the jp‘l&is}w{ion of any

Court. N/
CHAPTER-10 ,\‘\‘y
CONDITIONS OF SERVICE OF JUDGES * v

Appointment, salaries, allowances, etc. \

(1)  The Government may appoint a person qualified under Section 48 of %C ade to be a Judge of a Court:

5

Provided that where a person already servingyin the State J ud'i’efgl
Highi€ourt shall.be consulted. Ny

vice is to be appointed, the

(2) A Judge shall receive such salary and allowanges as the Goveﬁ%bﬁt may, after consultation with the
High Court, detesmine from time to time. pr i\'

3) A Judge shall receive dearness allowance and sueh othér allowances at such rates and subject to such
conditions as are applicable to officers of the State Go ent of corresponding rank posted at the
same place.

(4) A Judge shall be entitled to“leaveand.leave salarS:};y'afccordance with the rules applicable to State
Government servants of equivalent status. /\/

(5) A Judge shall be entitled to travelling allowan&or journeys performed on official duty at the rates
applicable to State Government officers of ¢quivglent rank.

(6)  The qualifications for appointment as & P&si:iiipg Officer of a Court from among persons not belonging
to the State Judicial Service shall be suéh,as the Government may specify by notification in the Official
Gazette, consistent with thex€ode. = \/

Provided that where a person*appointed as a Judge is drawn from the State Judicial Service, he
shall continue to be governed b{/f\.ﬁéiiervice conditions applicable to his parent service.
bo

Appointment'of otherofficers and inate staff.

(1)  The Government may app@;uch ministerial officers and other subordinate staff as may be necessary
for the exercise and performamce of the powers and duties of a Court under the Code.

(2) # The ministerial offife }subordinate staff of a Court shall exercise such powers and discharge such
duties as the Judge, or in case of more than one Judge, the senior Judge, may direct.

(3)  The ministerial officers and subordinate staff shall be governed by such conditions of service and shall
receive such salaries, allowances and other benefits as the Government may determine, in consultation
with the High Court.

Provided that where any ministerial officer or staff is drawn from the existing establishment of
the State Government or the judiciary, such officer or staff shall continue to be governed by the service
conditions applicable to them.
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69.

70.

71.

72.

73.

74.

Administrative control of the High Court.
A Court shall be subject to the administrative control and superintendence of the High Court and shall—
(a)  maintain such registers, books and accounts as the High Court may prescribe; and

(b)  comply with such requisitions for returns, records, statements or statistics as the/High Court or the
Government may require.

Seal.

A Court shall maintain a seal of such size and design as the Government may direct!

CHAPTER-11
PROCEDURE AND EXECUTION OF ORDERS -y

Application. \../

-~

(1)  Every proceedingsunder Section 49 of the Code shall be instituted by presenting an WCation to the

Court. ,-\/

(2)  Everyssuch application shall'bewerified in the manner provided forwerification o?}ieadings under the

Code of Ciyil Procedure, 1908, and shall be accompanied by two copies. b
* v
(3)  Am application under Section 51 shall be presented.in.Form 22, sh@ly stamped, and shall
contain—

1 name of the Court; \‘ }
(i).  full particularsiof the applicant; /‘\,, 4
(ii1)_ full particulars of the opposite party; \'f\"
(iv)  statement if minor or person of/unsound/mind; "\

(V) facts constituting the cause of action andidate of accrual;

(vi)  facts showing jurisdiction;

(vii) address of applicant for service; 4’\
e \/
(viii) relief claimed. /

~ v
Documents. \,

®
(1)  Any document desired to be relied upon by gh%’plicant shall be filed with the application.

(2)  Any other document intended to be @n by any party shall be produced at or before the first

hearing. &

(3) A documentmot produced within eml not be admissible without permission of the Court.
(4)  All documents shall be accompa &% a list in Form 23.

(5)  This rule does not apply‘to docuw used for cross-examination or to refresh memory.
Register of applications. /\

Applications shall be entered h@gister in Form 24, serially numbered for each calendar year.

/
£

Place of suing, ™

Proceedings shall be instituted*in the Court within whose jurisdiction—

(a)  the opposite party (or all opposite parties) actually and voluntarily resides, carries on business, or
personally works for gain; or

(b)  any opposite party resides, carries on business or works for gain, provided others consent or the Court
grants leave; or

(© the cause of action wholly or in part arose.
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75.

76.

77.

78.

79.

80.

81.

Limitation.

(1) Applications must be filed within three years from the date when the cause of action arose or the claim
became due.

(2)  The Court may condone delay if sufficient cause is shown.
(3)  Parts I and IIT of the Limitation Act, 1963 apply.
Application presented to wrong Court.

(1)  If an application should have been presented to another Court, it shall be returned, after endorsing the
relevant particulars.

(2)  If discovered after presentation, and the other Court is within the_ State, the application shall be
transferred to the competent Court and parties informed.

(3)  The transferee Court may continue the proceeding as if originally institutedibefore it. 0 8
-/

(1)  Upon recgipt of s duly, presented application, the Court shall issue summons to tMﬁposite party

Issue of summons. ~

requiring appeatance and answer in Form 25. \
(2) A copy of the application shall'accompany the summons. %;
s ¢
Service of sumuions or motice. '~ VY

(1)  4Summons or motice may be servediby registered post, speed post, court lectronic means, or any
method directed by the Court,

2) If the opposite ‘party is avoiding Service or/ordinary service fails&&;rt shall order affixation in

Form 26— f\r’

(a) in a.conspicuous placesat the Coutt House; and \'
(b)  at the'lastknown residence or place of business of}he @ite party.
Service under this sub-rule shall bé deemed valid.

(3) The Court shall fix time for appeatance as circumstances require.
A
N/ D)
CHAPTE [
PROCEDURE AND EX CMON OF ORDERS

Additional matters in the summons. A
P

The Court shall determine at the time of issui‘b;t\h('a summons whether it is—
(a) for settlement ofdssues only; or : \,
(b) for final disposal of the applieation; \/
and the summons shall specify the purpgse.’
Written statement. ’\ 4

o

(1) The opposite.party shall, before the first hearing or within the time allowed by the Court, file a
written statementin Iiorﬁ'h?q( along with the documents relied upon and a list in Form 23.
/

(2) /5. The written stateth"é.ll be verified as a pleading under the Code of Civil Procedure, 1908, and filed
with two copies. »

(3)  The written statement shall specifically deal with each allegation of fact.
Failure to present written statement.

Where a written statement is not filed within the time allowed, the Court may proceed to hear and decide the
application on available material.
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82.

83.

84.

85.

86.

87.

88.

Settlement of issues.

1 At the first hearing, or after considering the application and written statement, or after examining an
g g pp g any
party or document, the Court shall ascertain the material propositions on which the. parties are at
variance and frame and record the issues.

(2)  The Court shall distinguish between issues of fact and issues of law.
(3)  The Court may amend issues or frame additional issues at any time before final erder.
Order where parties are not at issue.

If it appears that the parties are not at issue on any question of fact or law, the Court may prenounce its final
order at once.

Appearance of parties and consequences of non-appearance.

(1) On the date fixed for the opposite party to appear and answer, the partiés shall appear,/personally or

through authorised representatives. A L
(2)  If neither party appears, the Court may dismiss the application. \_/
(3)  If the applicant@appears andithe opposite party does not— f\'
(a)  if seryice is proved,‘the:Court may.proceed ex parte; ;\‘\
. v

(b)  if not proved, the Court shall order fresh service.
(4) Afthe oppositesparty appears and therapplicant does not, the Court.may dismiisg the application.

(5)  Thewapplicant may, within thirty days of dismiSsal under sub-rdle (2)or :i ), apply for restoration; the
Court'may restore if sufficient cause is shown: K

Provided,that no restoration shall berordered unless notid'e%orn'l 28has been served on the
opposite party. \'
(6)  An ex parte ordes. may be set aside for sufficient cause af/tgr n @to the opposite party.
Summoning of witnesses.
(1) After issues are framed, parties may be requiredito produce evidence.
(2) The Court may issue summons t0'any.witness in Form @ .
(3) The Court may require deposit of witness expenses l?oi%r(e ssuing summons.
Powers of the Court. ® \'
The Court shall have all powers of a Civil Court u &aotion 50 of the Code, including—
(a) enforcing attendance of witnesses; Q &

(b) compelling production of documents; 5 \,

(c) issuing commissions; \

(d) administering oaths; Q

(e) examining witnesses;
(f) any other power.necessary,to @rge its functions.
Applicability of the Code of CMProcedure, 1908.

Save as.otherwise provided in_the Code or these rules, and so far as not inconsistent therewith, the provisions
of the Code of Civil Procedure, 1908, shall apply to all proceedings before the Court.

Grant of time and adjournment of hearing.
(1) The Court may grant time and adjourn hearing for sufficient cause.

(2) Every adjournment shall fix a date not exceeding fifteen days later, and the Court may impose costs.
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89.

90.

91.

92,

93.

9.

95.

96.

97.

98.

99.

Right to begin.

The applicant has the right to begin unless the opposite party admits the facts and raises only legal issues or
additional facts.

Statement and production of evidence.

(1) The party beginning shall state his case and produce evidence.

(2) The other party shall then state his case, produce evidence, and address arguments,
(3) The party beginning may reply generally on the whole case.

Method of recording evidence.

Evidence of each witness shall be recorded in the language of the Court, ordinarily in narrative form, and
signed after being read over or interpreted to the witness.
9 4

-~

Argument. {3
./

After evidence is closed, the Coust shall hear arguments of parties or their representatives.f\

Diary. \'

The Courtsshall maintaima briefdiary of proceedings and record the substance of what oceurs on each hearing.
Pronouncement of order.

The Court, shall pronounce its' final order in open Court either immediately Mheanng or on a future day,
notice of which shall be‘given to the parties.

Signing ofiorder. ’\7'

The final order shall be'dated and signed in open Court at the ime o ,hyounc ement and shall not thereafter
be altered except as permitted by law. '&

Decision and findings. )
(1) The Court shall record its finding with reasons,upon each iss less one issue is sufficient for decision.
(2) The final order shall contain—

(a) a concise statement of the case; ('\k‘i{"\

(b) the points for determinationg . \

(c) the decision; and A )\

(d) the reasons for the decision. 4 "“'}x

)
Compromise of cases . \

Where a case is adjusted wholly or parN wful agreement, compromise, or satisfaction, the Court shall
record it and pass an order accordingly. /.--\

Finality of order. \

Subject to Section 52 of the Code,/ﬁ\g(() der of the Court shall be final and binding on the parties.

N

™ CHAPTER-13
~ COSTS, DEGREE, ETC.
Costs.

(1) The costs of and incidental to an application shall be in the discretion of the Court. The Court shall have
full power to determine by whom or out of what property and to what extent such costs are to be paid.

2) Where the Court directs that any costs shall not follow the event, the Court shall record its reasons in
writing.
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100.

101.

102.

103.

104.

Contents of the decree.

(1) A decree in Form 30 shall be prepared in conformity with the final order of the Court and shall
contain—

(a)  the number of the application;

(b)  the names and descriptions of the parties;

(c) particulars of the claim; and

(d)  aclear specification of the relief granted or other determination of the'proeeeding.

(2)  The decree shall also state the amount of costs incurred in the proceeding ‘and by whom'and in what
proportion such costs are to be paid.

Certified copies of order, decree, etc.

(1)  Certified copies of the final order, decree, or any other entry onsthe record shall be fu@d to any
party on application and payment of the prescribed fee. -~

(2)  An additional fee¢ as may be prescribed by the State Government may be charg,e_ctbr‘{xrgent copies

supplied‘withinforty-eight hours. \
O
CHAPTER-14 * \V
MISCELLANEOUS

Q)

Repeal and savings.
(1)  The PunjabyEmployees’ Insurance Courts Rules, 1951, as applicab‘l'e;g}ﬂe State of Haryana, and all
othersules corresponding thereto are herebyrepealed. ’\

2) Notwithstanding such repeal, anything‘done, action taken, or@%}ﬁding instituted under the rules so
repealed shall be.deemed to have been done, taken or institu@' nder the corresponding provisions of
these rules. (;

)
3) For the removal of doubt, it is declared that Sections 4 a&b&Z of the Punjab General Clauses Act, 1898
shall apply to the repeal as they apply to the'tepeal of a Punjab Act.

Execution. {’sﬁ/‘

(1)  Any person in whose favour an order has been pas s‘hﬂall, within one year from the date of the order,
apply in Form 31 to the’Court:which made the order for its execution.

(2)  On such application being made, the Court shall forward the application together with the necessary
record to a Civil Court of competentjurisdietion for execution, and such Civil Court shall have the
same powers in executing such orde£ Nwe}e its own decree.

Y
~ APTER-I5

EMPLOYMEN’hNgORMATION AND MONITORING
Manner of establishment and m?i';ge}ance of Regional Career Centre and its services. section 2(9).

(1)  The State Governmen amtablish, run and maintain Regional Career Centre or modify its already
established office orrer;%ment exchange, or authorize any other centre as Regional Career Centre by
notification in the G#fitial Gazette. Till the publication of such notification, existing local employment
exchanges and Centralt*employment exchange shall function as Regional Career Centres and career
centrey(Central) respectively.

(2). The State Government may also enter into an agreement with any institution, local authority, local body
or private body for running a Regional Career Centre.

(3)  The Regional Career Centres established under sub-rule (1) shall perform the following functions
namely :-

(a)  collection and furnishing of information through designated portal relating to:-
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6] persons who seek to employ employees;
(i)  persons who seek employment;
(iii)  occurrence of vacancies; and

(iv)  persons who seek vocational guidance and career counseling or guidance ;jto-start self
employment;

(b)  providing career counselling, skill training and vocational guidance;
(c)  organizing job-fairs and placement drives;

(d) employment related surveys and studies;

(e) employability enhancement activities; and

) other services, as may be decided by State Government from time te time. P

105. Manner and form of reporting vacancy and form of filling the return by the employer or éggvégator, to
the concerned Career Centre. section 139(2) t

Reporting of vacancies to Career Centre :- f\

(a)

(b)

(©

1)

The employef or aggregatorin every establishment in public sector.in.the State smr, before filling up
any wacancy imany empleyment inithat establishment, report that vacancy of cause to be reported to
Regional.Career Centre through the designated portal. v

The employertor aggregator in every.establishment in private sector or}eq, establishment pertaining
torany classéor category of establishments in private sector shall, befo hng up any vacancy in any
employment in that establishmenty report that,vacancy ot _cause to Nﬁported to Regional Career
Centre through the'designated portal.

Regional Career'Centre to which the vacancies are reported, sh@wde a unique vacancy reporting
number for:the reported vacancies and convey it to the empleyer’or aggregator in writing, through
email or any other /media dmmediately but.not later than fivé&(/), king days from the date of receipt of
reporting of vacancies. o

Explanation - (I) “establishment‘in public sector” &a&r{s an establishment owned, controlled or
managed by -

(1) the Government or a Depastment of théé?yé‘(}overnment

(i) a Government company as define fn\ayiug'é' (45) of section 2 of the Companies Act, 2013
(Central/Act 18°0f.2013); .

(iii) a corporation (including a co’ﬁ.gkitive society) or an autonomous organization or an
authority or a body established by or under a Central or State Act, which is owned,
controlled or managed b¥¥4he State Government; and

L 4

(iv) salocal authority \/

(II) “establishment in priva})%or” means an establishment which is not an establishment in
public sector and with oxdinarily fifty or more employees or such number of employees as may
be notified:by.the Statg, Govegnment.

Types of vacancies and respegtive Career Centre for reporting of vacancies:-
L4
(a) " The following vaaagc{:ies, namely:-

/

(i)  All vasanCies in posts of Technical or Scientific nature carrying a minimum pay or pay
level orboth as notified by the Central Government, occurring in establishments in
respect of which the Central Government is the appropriate Government under the Code;
and

(i) Vacancies which an employer or aggregator may desire to be circulated to the Career
Centers outside the State,

shall be reported to the career cllentres (Central) as specified by Central Government.
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106.

107.

(b) Vacancies other than those specified under clause (a) above, shall be reported to the
concerned Regional Career Centre.

(c) Vacancies which have been reported to the Regional Career Centre jand for which
recruitment is to be made on State or Inter-State or all India basis, shall also be reported
to career centre (Central).

(2)  Form and manner of reporting of vacancies:-

(a)  Vacancies shall be reported to the Regional Career Centres in Form-32 through the designated
portal furnishing all details separately for each type of vacancy as specified:

(b)  Any change in the details already furnished to the Regional Career Centre under elause (a) shall
be reported through the designated portal.

(3) Time limit in the reporting of vacancies:-

(a) Vacancies, required to be reported to the Regional Career Centre; shall be re otted at least
fifteen days before the last date of receipt of the applications of the prospective cafididates for
purpose of @ppointment or taking interview or test against the vacaneies reportéi_/

(b) Vacancies required te be reported to the career centre (€entral) shall be repo: at least fifteen
days before the last datesof receipt of the applications of the.prospective cangidates for purpose
of appointment or taking interview or test against the vacancies reported,

L

(®) Date of receipt.for the vacancies under clausg (b).of sub-rule (3) abo 11 be considered as the
date ofsvacancies reported.

(d) ». Employer or aggregator shallfurnish the results of selection within @ne month after the probable
date by which the /vacancy to be filled (mentionedyin Vacanc tification form-32) to the
Regional CareerCentre through the designatedyportal: ,\/\ d

Submission of Return \'

The employer or aggtegator shall submit yearly.returns along wi mnexure in the form of Employment
Information Return (EIR) to the concernéd Regional,Career Centre regarding occupational information, as
provided in the form-33. The annual returns'shall be submitted@ the designated portal within thirty days
of the due date, namely 31st March of the year.

Maintenance of Records. "\

(a)

(b)

Every employer or aggregatorvin Public sec Nl the State shall maintain records manually or
electronically or digitally.about the followmg \

(1) total number/of employees (regular, tahporary, contractual, casual or fixed term employment)
on 31% March of every year; , ﬁo

(i)  persons recruited during the ye dingdon the 31% March,;

(iii)  number of Residents of th ta{&gf Haryana recruited during the year ending on 31% March;

(iv)  occupational details of 1ts% ees on 31° March of every year;

(v)  wvacancies for which suit candldates were not available during the year ending on 31 March;

and l\

(vi)  approximate nu.mbe\'macancies likely to occur during the next Financial Year.

Every employer or aggregator in the Private sector in the State shall maintain records manually or
electronically or digig@Myabout the following :-

1) total number of\é'mployees (regular, temporary , contractual, casual or fixed term employment)
on 31°* March of every year;

(ii)  persons recruited during the year ending on 315 March;
(iff)  number of Residents of the State of Haryana recruited during the year ending on 31% March;

(iv)  occupational details of its employees on 31 March of every year;
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108.

109.

110.

(v)  vacancies for which suitable candidates were not available during the year ending on 31 March;
and

(vi)  approximate number of vacancies likely to occur during the next Financial Year.

Declaration of Executive Officer.

Career Centres as “Executive Officer” for each district.
Right of access to records or document.

Executive Officer have access to any relevant records or documents in the possession of any employer or
aggregator after prior notice and may inspect ,obtain copies of relevant s or seek any necessary
information required for the purposes of Chapter XIII of the Code.

Levy of penalty.

The Director of Employ
shall be the co

ment is located,
to approve or impose penalties d in clauses

iii) and (iv) of section 133.
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FORM 1
[See Rule 8]
Nomination/Fresh Nomination/Modification of Nomination

(Strike out the words not applicable)

Sr. No. Details of the employee:
1. Name of Employee in full
2. Universal Account Number(if available):
7y
3. Sex </
4. Religion \—/
CY
5. Whether unmarried/married/widow/widower .
D of
6. Department/Branch/Section where employed * v
A \'
7. Post held with Ticket No. or Serial'Nos,, if any

o
8. Date of appointment ,\\
9. Permanent address: A\,r\"
Village: ~ O
Post-Office \_}
Fa)

Thana:

A
A
Sub-Division: N i
——
District: A )\

o~
State: \ 3
X
Pin-Code: 7\\'

b 4
E-Mail ID: {7y
"
Mobile Number: ’\
'y

i,

(Give here name or description oﬁwtablishment with full address)

I, Shri/Shrimati/Kumari,:.......c.coooeiiiiniiiiinn... (Name in full here)whose particulars are given in the
statement below, hereby nominate the person(s) mentioned below/ have acquired a family within the meaning of
clause (33) of section 2 of Code on Social Security, 2020 with effect from the ............ (date here) in the manner
indicated below and/therefore nominate afresh the person(s) mentioned below to receive the gratuity payable after my
death as also the gratuity standing to my credit in the event of my death before that amount has become payable, or
having become payable has not been paid and direct that the said amount of gratuity shall be paid in proportion
indicated against the name(s) of the nominee(s).
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or
1, Shri/Shrimati/Kumari................................. (Name in full here) whose particulars are given in the statement
below, hereby give notice that the nomination filled by me on date ............ and recorded under yourgeference
NOwooiiiiiin, dated................... shall stand modified in the following manner
*Strike out unnecessary portion.
Nominee(s)

£ 4

Sr. Name in full with full | Relationship with | Age of Prop i
no-. address of nominee(s) the employee nominee the grat will be
[
/ shared
}

™)

| AN S
. = \’;\"'

S

a member(s) o@ family within the meaning of clause

020
2. T hereby declare that I have no family withi meaning of ¢ (33) of section 2 of the said Code.
3 (a) My father/mother/parents is/are not dependent on me.
(b) My husband's father/mother/par t depend my husband.

5. Thave excluded my husband frem ily by a notice dated the.................. to the Competent authority
in terms of clause (33) of séction 2 0 a\/

6. Nomination made herein‘invalidates my preyiogs homination.

h

Man ‘\ofacquiring a “Family”

(Here give details asfo ho amily was ac i.e., whether by marriage or parents being rendered dependent or
ado

Place:
Date:

Signature/Thumb-impression of the Employee



924 HARYANA GOVT. GAZ. (EXTRA.), MAY 7,2026 (VYSK. 17, 1948 SAKA)

Certificate by the Employer

Certified that the particulars of the above nomination have been verified and recorded in this establishment.

Employer's Reference No., if any

Signature of the e

Designation

Date: Name and address of the establishment or

Wr stamp thereof.

orm I filed by me and daly certified by the empl

Acknowledgement by the Employ
Received the duplic

Date: ..............
ate . 4

Q\ignature of the Employee
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FORM 2
[ See Rule 9 |
Application for Gratuity by an Employee/Nominee/Legal Heir
(Strike out the words not applicable)

To,iiiiiiiiiiii,

(Give here name or description of the establishment with full address)

Sir/Madam,

(name of employee/nominee/legal, heir)/nominee of
LAt e (Name of the employee)/ as“aplegal heir of
late.....oooooviii (Name of the employee), beg to apply for payment of gratuity to which I am entitled

under sub-section (1) of section 53 of the Code on Social Security, 2020 on account of-

(a) my superannuation/retirement/resignation after completion of not less than five years of contlnuous service/total
disablement due to accident/total disablement due to disease/ on termination of ‘contract perl Wunder fixed

term employment with effect from the....................... or; ;

(b) death of the aforesaid employee while in service/superannuation on.......4........ W completion
of . .cooiiiii yeats of service/total disablement of the aforesaid employee due to accideru'bsdisease while in
service with effect fromthe....... ..., or;

(c) death of/ ‘aforesaid employee “ of. your establishment while in {'Nvice/superannuation
on........ 4. . AW “S@» (date) without making any nominationafter completi'ogwfw ................ years of
service/total disablement of the aforesaid employee due toraccident or disea: in service with effect
from. AW . ... 8.

Necessary particulars relating to my appointment are gived in the statement below.Q
1. Name of employee in full)(if, the gratuity is clainled byian employee) /\/
a. Maritalstatus.of.employee (unmarried/magried/widow/widewer) \"'\

b. Address'in full of employee or
2. Name of nominee/legal heir, (ifithe gratuity is claimed by nommee@ heir)

a. Name of Employee

b. Relationship of Marital status of nominee/legal heir (un&hrgd / married / widow / widower)
c. Relationship of nominee/legal heir withithe empl.oyee,‘x

d. Address in full of nominee/l€gal heir /‘r

e. Date of death and proof of death ofsthe employee('\

f.  Reference No. of recorded nomination if avaﬂqb\le>’

3. Department/Branch/Section where last employedé
4. Post held by employee. '

5. Date of appointments . \
6. Date and cause of termination of servi \'

7. Date of Death Q\/

8.

Total period of service of the employn&{

9. Total wages last drawn by the em

10. Total gratuity payable to the emﬁ! de/ share of gratuity claimed by a nominee/legal heir.
S

11. Payment may please be made sed bank cheque/credit in my bank account no..

Yours faithfully,

Signature/Thumb-impression of the
applicant employee/nominee/legal heir.

Place:

Date:
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FORM 3
[See Rule 9]
Notice for Payment/Rejecting claim of Gratuity
(Strike out the words not applicable)
TO, i
(Name and address of the applicant employee/nominee legal heir)
1. You are hereby informed that

(a) *as required under sub-clause (ii) of clause (a) of sub-rule (2) of rule 8

(Haryana) Rules, 2026, that your claim for payments of gratuity as indicated icatign in Form II
under the said rules is not admissible for the reasons stated below: Re ecify the r@s); or

(b) *as required under sub-elause (i) of clause (a) of sub-rule (2) of rule 8 of the Code o@cial Security

um of Rs. ........... (Rupees..........vevenennn. i as gratuity/as

terms  of  nomination made / by [ w............... on

............. ed in this ........... 4 .. ... i W................an

2. *Pleasdly A8 @b .- Ol .. .......... \, (Here specify
SN Y S By U (ti or collecti youmnent of gratuity crossed

3. ugh d draft or shall bﬁ&d in your bank account as
4' N S

O

h.

(f) Amount payable: O \/
Place: * \'&
Date: \ Signature of the Employer/authorised officer.
Name or description of establishment or rubber stamp thereof.

ty in ca&nial of gratuity.

Co i
Copy also to; ‘Offiee of DG Labo u'ram, Ministry of Labour and Employment, Chandigarh.

i

Copy to: The
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FORM 4
[See Rule 9]
Application for Direction

Before the Competent Authority for Chapter V under the Code on Social Security, 2020

Application No. Date

BETWEEN

(Name in full of the applicant with full address)

AND

(Name in full of the employernconcerned,with full address)

Place:

Date:

,‘7
</

XS
° . \\

\s/“’
Thelapplicant is an employee of the above-mentioned employer/a nomine:@ ................ an employee

of the“above-mentioned employer/a legal heir of late........... and employee of the abovementioned
employer, and‘is entitledito payment of gratuity undepsection 53, of the.Cod&on Social Security, 2020 on
accounthef his own/aforesaid employee's superannuation, on....... ,@/hfs own retirement/aforesaid
employees' ‘resignation, on:..... (date) completion of...ycars of 06? uous service/his own/aforesaid
employees' totalndisablement with effect from ......... (date)due—t%a cident/disease death of aforesaid
employee on...... .k 4. P

The applicant submitted an application ander rule...... of the Code ‘on Social Security (Haryana) Rules, 2026
on the ................... but the above-mentioned employer ed to entertain it/issued a notice dated
the................ under clause ............. of sub-rule’of rule ................... offering an amount of gratuity
which is less than my due/issuedwa. notice dated .. "\ .......... the under clause............. of sub-
rule............ ofrule..................0 rejecting my eligibilhy‘@ayment of gratuity. The duplicate copy of the
said notice is enclosed. N it

The applicant submits thag'there is a‘dispute/on th’el@tr (specify the dispute).

A
The applicant furnishes!the necessary par iche&qin the annexure hereto and prays that the Competent

Authority may be pleasedito determing the ‘Q%;);Cnt f gratuity payable to the petitioner and direct the above-

mentioned employenito pay the sameto the applicant.

The applicant declares that the particu@shed in the annexure hereto are true and correct to the best of
his knowledge and belief. /,..\

QT
Y
ALY
L D)

v/ Signature/Thumb impression of the applicant.
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ANNEXURE

1. Name in full of applicant with full address

2. Basis of claim (Death / Superannuation / Retirement / Resignation / Disablement of Employee /. Completion
of contract period under Fixed Term Employment)

3. Name and address in full of the employee

4. Marital status of the employee (unmarried/married/widow/widower)

5. Name and address in full of the employer

6. Department/Branch/Section where the employee was last employed (if kno

7. Post held by the employee with Ticket or Sl. No., if any (if known)

8. Date of appointment of the employee (if known) @

9. tion of service of the employee (Superannuations/ etiren‘@_tj/ resignation

of contract period under Fixed Tetm Employment)

10. Q

11. {b"

12. \\/

13.

14.

15.

16.

17.

18.

Place:

Date:

Signature/Thumb-impression

of the applicant
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FORM 5
[See Rule 9]
Notice for Appearance before the Competent Authority/Summon
(Strike out the words not applicable)
To,

(Name and address of the employer/applicant)

Whereas Shri ..................... an employee under you/a nominee(s)/legal heir(s) of Shri............... an employee
under the above-mentioned employer, has/have filed an application under sub-rule (4)wof.zule 8 of the Code on Social
Security (Haryana) Rules, 2026 alleging that--

9 4

(A copy of the said applicationgs enclosed, if, summon is issued then copy of application is n (e uired) Now,
therefore, you are hereby/ called upon/summoned to appear before the ‘Competent™Authority at
....................... (place)eithér personally. or through a person duly autherized in this' beha the purpose of
answering all material questions relating to the application on the ... day ofww...oe.... 208t 'O’
clock in the forenoon/aftérnoen in support of/to answer the allegation; ‘and as the day fixeg‘l‘}&? your appearance is
appointed for final disposal of the application, you must be prepared to produce on that day ¥l the witnesses upon
whose evidence, and the documents upon whichiyou intend to rely in'support.of your ation/defence.

Take notice ‘thatyin default of your appearance on the day before-mentioned, the appﬁ&{ion will be dismissed/heard
and determined in‘your absence: /

Whereas your attendance is,required'to give evidence/you are required to prod/u%}{e documents mentioned in this
it

list below, on behalfyof ... 00 .. in/the case arising out of the claim for gra% Vererrannn Form.............. and
referred to this Authoritysby an application under section 56 of the Code QB%O 1al Security, 2020, you are hereby
summoned to appear personally’before’ this Authorityson’the ....... day of}........ 200, at ..ol

‘O’clock in the forenoon/afterngon and to bring with you for te send t@u hority) the said documents.

List of documents- )
L @)
W
2. Q

3. soon .\

Given under my hand and seal, this .............. d 0?-% ......... 20.....Competent Authority under the Code on
Social Security Code, 2020
Note: 1. Strike out the waords and paragraphs n;%ﬁcable.

2. The portiongot applicable tosbe deleM\

3. The summons shall be issued in @atef The duplicate is to be signed and returned by the persons served
before the date fixed. N \

4, In case the summons is igsued\o;rly for producing a document and not to given evidence it will be sufficient
compliancefto the summons if th%.d&pments are caused to be produced before the Competent authority on the day
and hour fixed fer the purpose. ~w/
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FORM 6
[See Rule 9]
Notice for Payment of Gratuity as Determined by Competent/Appellate Authori
(Strike out the words not applicable)
To,
(Name and address of employer)
Whereas Shri/Smt./Kumari.................. an employee..................... (addr nominee(s)/legal
heir(s) of late ..................... an employee under you, filed an application un ction 56 of the Code on
Social Security, 2020(36 of 2020), before me; {2 J
Whereas a notice was given tofyou on .%...............requiring you to make payment of Rs....... ...to Shri/ Smt. /
Kumari........ .. A 202070
And where, icati and after the he have come to the
finding t R Y i 1§ entitled to a p'a% Oof RS..cooviiiiiiiine.
as grat
Whereas yo i i i as, decided that an amount of
Rs..... 48 ... " i i i D SRK as gratuity due under the
Code on
Now, therefore, i S . .. .................... to Shri/Smt./Kumari
........................... .o WI i of the receipt ofthis'metice with an intimation thereof to me.
Given under my hand and seal, this ........5...day of. ..l ... e, 200
QO Competent Authority
\/ under the Code on Social Security Code, 2020
L
Copy to: \'

1. The Applicant- He is advised to contact the Qlo er for collecting payment.

L
N
o \1%ab1e)
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FORM 7
[See Rule 9]
Application for Recovery of Gratuity
Before the Competent Authority for Chapter V under the Social Security Code;2020

Application No. Date
BETWEEN

(Name in full of the applicant with full address)

. ; ! <
(Name in full of the employer, urer concerned with full address) Q

1. /a nominee of lafe,™W................. an

ioned employer/a legal heir of late %................ Yam_e loyee of the above-

i i e IO@OM notice dated the

................. 4 e Codg on¥Social Security (Haryana)

................. ratuity payablg under the Code on Social

2. mm@atuity to me as directed by you
3.

said sum of Rs. .........00 ... ity in térms ur direction.

Place:
Date: \
Note: Strike out the words not app @

L

issued under s 129 of the Code for recovery of the
e ‘e
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FORM 8
(See Rule 12)
Report of Fatal Accidents
To
Sir,

WeEr .
.

A
Employee Sex D.OJ Nature &20 Monthly Details of Dependents
Name / D.O. Empl@nt Wages along with full
Employee . postaladdress&
Id/ Aadhar contact number

Card no A\
,‘
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FORM 9
(See Rule 18)
Notice Book
Name of the Establishment..................
Nature of Business ........................
Date of opening.........................
Registration no (if any)-........................
Name of the employer/occupier.......................
Date of | Short Name of Whether Whether Whether t of te and
accident |detail of |the injured |accident |accident accident accident compensati de of
accident |/deceased |resulted in |resulted in |resulted in |resulted in i payment or
total partial temporary. |injured or deposit of
disablement | disablement | disablement | dependent Co compensation
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FORM 10
[See Rule 21]

Memorandum of Agreement

It is hereby submitted on the day of 20 ___ personal injury was caused t
No. , Mobile No. Employee’s  Code
by accident arising out of and in the course of employme

from earning more than of previous/any wages for a period of months. The said emp
receipt of half-monthly payment, which have continued from the ___ day of 20__ until the day o
amounting to Rs. in all. The said Employee’s monthly wages are estimated
is over the age of 15 years will reach the age of 15 years on i t the

employer of the said employee has agreed to pay, and the said employee accept, th¢ Sum o fRs.
20), in
or hegeaffer to became

20

respect of all disablement of a t rary nature arising out of the said accident, whethe

manifest. It is therefor memorandum be dulyrecorded.

Dated Q
Signature of emp, {b"
Witness

Note. -- An ap i 1 e ignétage of one party: provided that the
other party has agr . S ver possible.

Dated ..

The money has been paid and thi

eceipt is signed iRgny pregence.
. \
Note.- This form may be varied to suit special cases, e.g., injury by occupational disease, agreement when employee

is under legal disability,etc. ,Q

L

A

~/
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FORM 11
[See Rule 21]

Memorandum of Agreement

It is hereby submitted that on the day of 20__ personal injury was caused to Name Adhaar
No. Mobile No. Employee’s code residing by
accident arising out of and in the course of his employment in . The said inj sulted in
permanent disablement to the said employee of the nature,
namely:.... ...

The said employee’s monthly wages are estimated at Rs.

The employee is over the age of 15 years will reach the age of 15years on
prior to the date of the agreement, received the following payments, namely: -

. The said employee has,

@,

Rs.on Rs.on

It is further submitted that the e
accept, the sum of Rs.

oyer of the said employee has agreed to pay, and the sai mpl@as agreed to
ode o cial Security,
2020(36 of 2020) I
requested that this

in full settlement of all and every claim under t
ma@a It is therefore
Dated

i i blement stated above and all disablement n
v
- WA o E 3
Signature of employer..............000... \
Witness..... 0. ........ Q

: @ d under signatusg of one party: provided that the other
be appended, whe @v possible.

L

'%re?ﬁnce.

Note - This form may be varied to suit'special cm. g. injury by occupational disease, agreement when employee is

under legal disability, etc. Q
~/
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FORM 12
[See Rule 21]

Memorandum of Agreement

It is hereby submitted that onthe_ day of 20____ personal injuries was caused to resi

by accident arising out of said in the course of employment i
The said injury has resulted in temporary disablement to the said employee,who is at
amounting to Rs. per month/no wages.

The said employee’s monthly wages prior to the accident are estimated at Rs. employee is

subject to a legal disability by reason of

It is further submitted that the employer of the employee has agreed to pay and on b aid employee has

agreed to accept half-monthly payments at the rate of Rs.for the period of i ement. This
agreement is subject to the condition that the amount of the half-monthly pa ied inacc6fdance with
provisions of the Code on Soci i a@s of the said
employee during disab of the said Code
are unaffected by thi @

Dated 4

.................... Employee

Dated

The money has been paid and this receipt signed in m

L d
y pr sghg.
0 suit special as@ury by occupational disease, etc.

Note. -- This form may be varied
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FORM 13
[See Rule 22]

Whereas an agreement to pay compensation is said to have
between and and whereas has/have applied for registration
Section 89 of the Code on Social Security, 2020(36 of 2020), notice is hereby given that said
into consideration on and that any objections to the registration of the said a,

Dated . Co Authorit

5%
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FORM 14
[See Rule 22]

Take notice that registration of the agreement to pay compensation said to have bee
you and on the has been refused for the following reason

between
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FORM 15
[See Rule 23]

Whereas an agreement to pay compensation is said to have been reached between

and and whereas has/have applied for registration of the agreement un
on Social Security, 2020(36 of 2020), and whereas it appears to me that the said agreeme
for the following reasons, namely:-

should be

an opportunity will be afforded toyour showing of causeon ___ 20 why the said 1
be made on that

registered. Any representation, which you have to make with regard to the said agree
date. If no adequate cause is shown on that date, the registration of the agreement,will be refu

Dated

5
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FORM 16
[See Rule 23]

Whereas an agreement to pay compensation is said to have been reached between an
whereas_has/have applied for registration of the agreement under Section 89 of the Code on S
of 2020), and whereas it appears to me that the said agreement ought not to be registered fo. reasons,
namely:-

opportunity will

be afforded to the said of showing cause

on why the said agreement should be registered. Any representation, which yo to make with regard to the
said agreement, should be made on that date. If adequate cause in them shown, the agr registered.
Dated ‘ < )

C etent Authority
FORM 17 . {b"
[See rule 25, \\'
: for year 20 Q

Sr. Date of Employee Q Initial of Reference to
d/

No. agreement i name/Emplo Competent orders
ar gard n’/ authority rectifying the

register

6 7
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FORM 18
[See Rule 27]

on Social Security, 2020 (26 of 2020).
And whereas the undersigned is satisfied that the said applicant is entitled to file the aforesaid

Now, therefore, the Competent Authority for Employee's Compensation ........... .
Of e .is hereby given notice that the undersigned proposes to settle t
provided under the Code.

Date .............. Competent AW
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FORM 19
[See Rule 27]
To,
Sir,
The report about an accident which occurred on ................... 21 SO (here enter,

which resulted in death/ disablement of the employee is furnished as given below:
1. (a) Name of the employee/ Employee name/Employee Id/ Aadhar card no.............5..
(b)  Sex, age and monthly Wage..........cooviiiiiiiiiiiii e
(¢)  Nature of empPloOYMENt. . ..ot

(d) Name of the employer.........coviiiiiiiiiiiiiii e @

(e)  Full postal address of t loyee/ dependants (local and permanent both.)
(H establishment where its registere
2. i i lement of the empl S {b.,
(a) i .
oS
(c) t time. Q
d) N
3. the etent @rity under section 81.
4. (a)
(b) ants o®sed employee.
5.

(a)  Death certificate.
(b)  Disablement certificate from the Co

(c)  Receipt for Deposit of Compe

(d)  Statement of Disbursement. \
(e)  Receipt of compensation " @@ﬁnts.

) Memorandum of

Competent Authority
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FORM 20
[See Rule 50]

REGISTER OF WOMEN EMPLOYEES
Name of establishment
Name of woman and her father's (or, if married, husband's) name.
Date of appointment. &

Nature of work.

U

Dates with month and year in which she is employed, laid off and not employed.

Month No. of days No. of days laid No. of days mot
employed off employed ,Z )

17. Name of the person nominated an unde ion 62.

18. If the woman dies, the
was paid, the amount

e name'ef the person to whom maternity benefits and/or other amount

date %@ent.
ives, name of the person to whom the amount of maternity benefit was

hich it was paid.

19.

20.

,@en authenticating the entries in the register of women employees.
21. e

]% tor-cum-Facilitator.
£ ]
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FORM 21
[See Rule 51]

Notice to the Employer who committed an offence for the first time for compounding of offence under
subsection (1) of section 138 of the Code on Social Security, 2020

Notice No............... Date:
On the basis of records and documents produced before me, the undersigned has reasons to believe that you, being the
employer of the establishment................. (Registration No............. ), have committed offence for the violation of

provision of the Code or the Schemes or the Rules or the Regulations framed thereunder as per the details given
below:-

PART -1

Name of the Person:

Name and Address of the Establishment : [/ »
Registration No of the Establishment: o~

Particulars of the offence:

bl Il el R R

offénce isccommitted:

o/
Provisions of the Code/Scheme/Rules/Regulations under which the Q
n
TN

6. Compounding,amount fequiredtotbe paid towards composition of the , ¥ V

offence: i N
74 Name and Details of Account fordepositing the Amount speeified in \, f

Column 6: ~
PART 11 ,-\,\

In view of the above, you'have an option to/pay the above=mentioned amour@m fifteen days from the date of
issue of this notice and return the application duly filled in Part — III of this notice®

In case the said amount 1S'not.paid within the specified.time, neceg;gry@ n for filing of prosecution shall be
initiated without giving any further opportunity in this regard.

\"JSignature of the Compounding Officer)
Date:

4
Place: ‘N‘{;
To: . Q
PAR;I)—\BII

Application under sub-section (4) tion 138 for compounding of offence
Ref: Notice No.............. 2 Date:
The undersigned has deposited the entire amount a’s\gpecified in Column 6 of Part-I and the details of payment are
given below with a request to compound the ofi\;&’mentioned in Part-1.
1. Details of the compounding amount deposited (Copy of electronically generated receipt to be attached):
2. Details of the prosecution, if filed for thewiolation of above-mentioned offences may be given:
3. Whether the offence is first offenee or the applicant had committed any other offence prior to this offence, if
committed, then, full details-of the oﬁfen&s,
4. Any-other information Wpich?hd,applicant desires to provide:
™
'

Signature of the applicant
(Name and Designation)

Dated:
Place:

To:
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PART -1V

Composition Certificate

Ref: Notice No.............. Date:
This is to certify that the offence under sub-section ..... of section 133 of the Code in respect
...... Dated: was issued to Sh............. (Applicant), the employer of ................ (

Number of establishment) has been compounded on account of remission of full amount
) towards the composition of offences to the satisfaction of the said No

(Signature)
Name i ion of the Officer
Date:
Place:
To:

5%
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FORM 22
[See Rule 71(3) — Form 22]
APPLICATION UNDER SECTION 51 OF THE CODE ON SOCIAL SECURITY, 2

In theEmployeesInsuranceCourt

Application No. Date
BETWEEN

APPLICANT:

VERSUS

OPPOSITE PARTY: Q
Name:
Father’s / Husband’s Name: QO
Age: ___ years (if known) Q
Occupation: .

7

Full Residential Address :

ite Pawty:
to claim, designation, employer details, if any)

3. Cause of Action:

(a) Date on which cause of action arose:
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(b) Full statement of facts constituting the cause of action:

(State briefly the facts showing the territorial and subject matter jurisdiction is

4. Jurisdiction: [&@

5. Relief Claimed: : : r : @
7. A ice:
. : imit at which noti¢es/summons may be served on the

9. Verification:

;\'io hereby declare that the statements made in paragraphs 1 to
y knowledge and belief.

Signature of Applicant / Au;;orized Representative:

and Address of the Advocate (if any):
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FORM 23
[See Rule 72(4) — Form 23]

LIST OF DOCUMENTS
IN THE EMPLOYEES’ INSURANCE COURT AT:

Application No. ___ of 20__

Title of Application:

cified are tru
Place: QO
Date: » 'Q

Signature of the Filing

Name:

Address for Se
Contact No.:

Email (if .
&
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FORM 24
[See Rule 73 — Form 24]

Calendar Year:

Serial No. | Date of Filing | Name of Applicant | Name of Opposite Party | i
Summons | Date of Final Order | Result

REGISTER OF PROCEEDINGS
Name of Court:
District:

Date of Issue of

Signature of Presiding Officer:
Name & Designation:

(Seal of the Court)
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FORM 25
[See Rule 77 — Form 77]

NOTICE / ORDER TO OPPOSITE PARTY @
IN THE EMPLOYEES’ INSURANCE COURT AT: &

Application No. ___ of 20__

S

\/\

y the e-named applicant @g relief under Section 49 /
Security, 2 &

efore this Co@ person or through an authorised

at ARC) answer the said claim.

c@he said date, the application will be heard and

this 3 day of , 20 .

Applicant: @
Versus { :
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FORM 26
[See Rule 78(2) — Form 26]

NOTICE OF SERVICE BY AFFIXATION / PUBLICATION @
IN THE EMPLOYEES’ INSURANCE COURT AT:

Application No. ___ of 20__

Applicant:

Versus

(a) Affixed on a conspicuouspé ngs@or

last kno r%'idence/place of business of the opposite party; and/or

(s date):
L \'
Such service is ‘hereby certified athual and valid service for all purposes in respect of the above

oy

of Process Server:

(c) Published in the following newspap

Name & Designation:

Signature of Presiding Officer:
(Seal of the Court)
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FORM 27
[See Rule 80 — Form 27]

WRITTEN STATEMENT
IN THE EMPLOYEES’ INSURANCE COURT AT: &

Application No. ___ of 20__

Applicant: @
Versus i ,:

(d) Address for

2. Para-wise reply:
(Give specific reply to each pa
knowledge of any paragraph, state

Para No. 1 — Reply: :E\

37 Faets admit

4. Fa nied:
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5. Additional facts relied on:

6. Documents relied on (listed in Form 2): %

7. Relief sought by the opposite party (if any):

O

I, , do y solemnly declare that the contents of paragraphs
1 to __ of this written statement to my know and belief.
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FORM 28
[See Rule 84(5) — Form 28]

NOTICE BEFORE RESTORATION OF APPLICATION @
IN THE EMPLOYEES’ INSURANCE COURT AT:
Application No. ___ of 20__

Applicant: @
Versus { :

YOU ARE HEREBY NOTIFIE
day of ,20_at

lication f ration will be heard by this Court on the __
fore this

If you have any objec E

<
storatioz y%f may appear in person or through an authorised

representative.
. Q\/
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FORM 29
[See Rule 85(2) — Form 29]

SUMMONS TO WITNESS @
IN THE EMPLOYEES’ INSURANCE COURT AT: &

Application No. ___ of 20__

Applicant: @
Versus : :

ence and/or to fro e the following documents in the

O

Documents to be produced:

YOU ARE HEREBY

.
UMMONED to appeag befpre this Court on the __ day of , 20_ at
AM./P.M. and A

0 remain in attendanc m day to day until excused by the Court.
> K

ly%'with this summons you may be proceeded against under the
ay issue a“warrant for your arrest and may order the payment of expenses
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FORM 30
[See Rule 100 — Form 30]
DECREE

IN THE EMPLOYEES’ INSURANCE COURT AT: &@’

Application No. ___ of 20__
Applicant:

t}g{lence and

Versus

Opposite Party:

DECREE

This application having been heard on the __ day of _____, 20_,/and after considering

submissions, the Court h order as follows:

1. Nature of : Q
. ‘ .\. .,:0

4. Costs:
(a) Total costs of the proceedings: Rs.
(b) Costs awarded to:

ate of Issue of Certified Copy:
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FORM 31
[See Rule 103(1) — Form 31]

APPLICATION FOR EXECUTION OF ORDER / DECREE @
IN THE EMPLOYEES’ INSURANCE COURT AT:

Application No. ____ of 20__

Applicant (Decree Holder):
Versus

Opposite Party (Judgment Debtor):

4. Particulars of other relief sought , garnis eth of movable property, etc.):
/ :

5. Affidavit of indebtedn nd parti lags alcu&tion (if applicable) to be annexed.

son/daughter/wife of , do hereby verify that the contents of this application are true
y knowledge and belief.

Signature:
Date:
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FORM-32
[see rule 105(3)(a)]
Form for Reporting Vacancies to Career Centres

(Separate forms to be used for each type of posts)

1 Registration No. of establishment under Code

Particulars of the Establishment

Name

Principal Economic activity details

Address with PIN Code

Telephone No.

t’“’ 4
Mobile No. o i

i

Email address ./

V. N
[ 4
GPS Coordinates Longitude Q

Latitude g‘\c

Publi¢ Sector Undestaking (PSU), Autonomous, Private{etc.)

i J
- w
Type of Establishment (Central Government, State Goyernment, Q

Particalars of /the Human Resourcé(HR)/ Establishment .

2 Officer A\

Name ¥
Designation ’,;\'
Telephone No. ~ ‘lw}
Mobile No. \ )
———
Email address
3 Particulars of vacancy(ies): 0‘.:/\

(a) Type of vacancies (permanent/ contractual/ appregm'@) v/

(b) Designation/ nomenclature of thevacancy (ies).&mfilled

(c) Description of duties of the post(job role/fun‘c\ti(%l role)

Vi
(d) Qualifications/Skills required(Educati lmnical, Essential Desirable/Preferable
Experience) s -«

(i) Educational Qualifications \Y

(ii) TechnicaliQualifications &f ) )

b4

(iii) Skills ,\\

a Vi,
(iv)Experience L\
1

£
(e) Age Limits, if any( Age as@ last date of application)

(H)/ . Preferenees (such a%rvicemen, persons with
disabilities, women, etcy'if any

(g) Duration of Employment Number of posts

i) less'than 3 months

11) 3-6 months

iii) 6-12 months
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iv) 12 months and more

Whether there is any obligation for arrangement for giving reservation/ preference to any category of
persons such as Scheduled Caste (SC), Economically Weaker Sections(EWS), Other Backward
Classes(OBC), Ex-serviceman and persons with disabilities (PwD) , Women etc. in filling ¥p the,vacancies:

Yes/No

(if yes, give the number of vacancies to be filled by such category of persons as detailed.below,)

Category

Number of vacancies to befilled

Total *By Priority candidates
*(Applicable for Central

Government.vacancies)

(a) Scheduled Caste

(b) Other Backward Classes

t"’.
</

-~

(c) Economically Weaker Sections

(d) Ex-Serviceman

O
N

(e) Persons with'Disabilities (PwD)

7
;\4

i

(f) Women

v

ALY

(g) Others(please specify)

Pay and Allowances:

For Governmenty vacaneies: /Mention pay
level/pay scale of the post with basic/pay/pay
per month with other details'if any

For others: Mention/ minimum total
emoluments per month with other details, if
any.

) /

Probable date by which the vacancy to be
filled

Place of work ( Name of the town/village and
district, pin code, etc. in whichdtisysituated)

Mode of Application (Email address, online,
in writing, etc.) and Last date for receipt of

applications. &x 3
Particulars of eofficer to “whom s

th\ ,
applications be/ sent/candidates sheyld

approach 7N\

(i) Name

(ii) Designation

N

(iii) Email address

S

~N,
/ b 4

(iv)( Address ™

'

(v) Telephone No.

(vi) Website address in case of online

Mode,of reeruitment

(i) Through Career Centre

(ii) Through Placement Agency
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(iii) Through Self-management

(iv) Any other mode(specify)

11 Would like to prefer submission of list of | Yes/No
eligible candidates registered with Career
Centre
12 | Any other relevant information
Signature
Name
Designation of Authorised Signatogy ot establishmept/
employer or aggregator/with seal andidate - W/
(For Official Use- tobe filled by Carcer Centre) Q
13 Name, address, emaikid of the Career Centre ;\o
14 | Date of feceipt/of Vacancies \' \,v
15 | NIC Code of the establishment _\'
16 | NCO Codeof the'post ( }
17 | Uniquesvacaney id. number /’\,\
Signatu é.\
”~
Designation of Authtrised Signatory of
Regional Caﬁ!qr Centre with seal and date
i)
r~N v
NOTE: o N

1. Regional Career Centre to which the vacancies| z:b?eported, would provide a unique vacancy reporting
number for the vacancy Teported and convey i the employer or aggregator in writing, through email or
designated portal immediately but not IateN@r five working days from the date of receipt of reporting of
vacancies. .

2. Anemployer or aggregator, if advertisehb%tvacancy in any media or makes recruitment through any agency
or any other mode, may invariably M hat unique vacancy reporting number in that advertisement or
recruitment process. \

3.

Any change in“the particulars a),@( furnished to the Regional Career Centre, shall be reported through

designated portal.
L4

(/"“ \
L

'




HARYANA GOVT. GAZ. (EXTRA.), MAY 7,2026 (VYSK. 17, 1948 SAKA) 961

FORM-33
[see rule 106]
Form EIR (Employment Information Return)
Yearly Return to be submitted to the Regional Career Centre for the Year ended.....i.....x...

The following information is required to be submitted under the Code on Social Security, 2020 (Central Act 36 of
2020) (Chapter XIII- Employment Information & Monitoring).

Name and Address of the Establishment
Whether — Head Office/ Branch Office
Type of Establishment

(Public /Private Sector)

Nature of business/Principal activity

Establishment Registration No. under the Code ~y
1. (@) EMPLOYMENT ‘
Total number of manpower of establishment including working proprietors/ partners/ conti gent pald and
contractual workers, out=sourced workers, excluding part-time workers and apprentices (The flguregsl(ould include
every person whose wage ox'salary 15 paid).

Category, On the last working day of the/previous On'the la \mmg day of the
Year Year der report

MEN K \
WOMEN N

Other (Transgender)

&
TOTAL : ,\\

PWD (persons with disabilities) /"\,,

out of above total \\,

(b) Please indicate the,mainreasons for any increase or decrease in @yment if the increase or decrease is
more than 5% during the Year........... ;..o il oeenets AN

2. Number of vacancies* occurred and reported to Career Centre during the year and the number of

vacancies filled during the year

Occurred Reported Fille Source (Career Centre/ NCS Portal/
k:/\ Govt. Recruiting Agencies/ Private

% w | Placement Organisations/ others)

CareerCentre CareerCentre . \7
(Regional) (Central) \,
1 2 - 5
&

<\
*As per the provisions of Code on Social Securitys 025 (Central Act 36 of 2020) (Chapter XIII) and rules made there

under, /.-\

3. Manpower shortages: /
Vacancies/posts remained unfilled becz}t‘f's;ew shortage of suitable applicants.

Name of the occupatiomy or | \7 Number of unfilled vacancies/posts
designation of‘the post

7

gp"&giﬁ/qualiﬁcations Essential Desirable
«educational ~ /  technical/
experience) prescribed

1 2 3 4

(Please list any other occupations also for which this establishment had any difficulty in obtaining suitable applicants
recently).
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4. Estimated Manpower Requirement by occupational classification during the next Financial Year (Please mention
the number of employees in each occupation separately).

Occupation Number of employees

Please mention as far as possible approximate number of vacanci€s ins each
occupation you are likely to fill during the next Financial Year due toyretirement/
expansion or re-organisation.

Description Men Women Others Total PwD
(transgender) (persons with
disabilities)

out of total

1 2 3 4 6

',‘7
7

-~

./

N
Total \' ;

s

{ \
* Description (infthe column) = Use exact, terms such as Engineer (Mechanical), Assistanf Rirector (Metallurgist);

Research Offiger (Economist); Supervisor (Tailoring); Inspectorw(Sanitary); Sup 'ntaﬁpnt (Office); Manager
(Sales), Manager (Accounts)yExecutive (Marketing), Data Entry Operator...-i....... K}o on.

Name

>
Signature \'f\"
O

Designation of Authorised:Si gnat@stablishment/

employer oraggregator wi

4
Note:- \“{;

1. This return is to be rendered«to‘the,Regional Car.eer %e within thirty days after the end of the Financial
Year concerned by establishments vide their obhg n under the Code on Social Security, 2020 (Central Act
36 of 2020) (Chapter XIII-Employment Informatg and Monitoring).

2. The main purpose in oObtaining the in ationy from employers or aggregator is to know (i) the
vacancies/employment opportunitics’avan le i) type of personnel who are in short supply; and (iii) future

job opportunities for providing vocati nce/skill training to the jobseekers and connecting them with
the employers or aggregators.¥This 15%&1 in as certaining the skill needs also. Employers or aggregators
too will be able to call on /visit the/?@glonal Career Centres for getting suitable candidates as per their

requirements.
oy
oy
s \'
~N
™

'

al and date
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Annexure

Total number of manpower by occupational classification during the present Year (Please mention the number of
employees in each occupation separately). A

Occupation Number of employees "

Description Men Women Others Total PwD
Resident out

(transgender) (persons of Total

Note:-* Informatio

sfesfesiesiestesfesfesiesiesiesesk siesfesieskes sfesiestesk ***@***********************
RAJEEV RANJAN,
ificipal Secretary to Government Haryana,

Labour Department.




