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LABOUR & E.S.I. DEPARTMENT
NOTIFICATION
The 15th February, 2026 -y

No.1160—LESI-LR-POL-0004/2026/LESI.— Whereas/subsequent.to the $‘éﬁ{élctment
of the Code on Social Segcurity,, 2020 (36 of 2020) (in short ‘the Code’) by&e\#arliament,
the draft Odisha Lodefon Social Seeurity Rules, 2021 Mvere published ip\t\dMExtraordinary
issue of the Qdisha Gazette Non800,“dated the 9th June, 2021 vi ' Notification of the
Government of Qdishayin Labour & EShDepartment No. 513%, da%d\;he 8th June, 2021,
inviting objections and suggestions as required under, secti @4, Section 156 and
Section 158 ofithe Cade; Q !

Whereas, vide, Notification 'Nos. £S5.0.2060(E), damﬂj\the 3rd May, 2023 and
S.0.5319 (E), dated the 21st*November, 2025, publis\ed in the Gazette of India,
Extraordinary, Part Il, Section 3, sub-sectien (ii), theWisions of the Code have been
brought into the force; ’:\ :

And, whereas, vide Notification.No. G.S.R/.-QI} ), dated the 30th December, 2025
published in the Gazette of”India, Extraordif‘la@’Part II, Section 3, sub-section (ii), the
Central Government have'pre-published. dsaﬁ\Code on Social Security (Central) Rules,
2025 in supersession ofsthe following rwe\s',ggam}ely:-

(i) the Employees’ State InsuranMentral) Rules, 1950;
(i) the Tribunal (Rrocedure) Rulés 1997
(i) the Employees’ Provider).@nds Appellate Tribunal (Conditions of Service) Rules,

1997 N

(iv) the Empleyment E)'(ah'a{\ges (Compulsory Notification of Vacancies) Rules, 1960
(v) the Maternity Benefit (Mines and Circus) Rules, 1963;

(vi)“the Payment of Gratuity (Central) Rules, 1972;

(vii) the Cine-Workers Welfare Fund Rules, 1984;

(viii) the Building and other Constructions Workers’ Welfare Cess Rules, 1998;

(

ix) the Unorganised Workers’ Social Security Rules, 2009;



(x) the Employee’s Compensation Rules, 1924;

(xi) the Employee’s Compensation (Transfer of Money) Rules, 1935; and

(xii) the Employee’s Compensation (Venue of Proceedings) Rules, 1996;

Now, therefore, the following draft rules, which the State Government propese to make
in exercise of the powers conferred by Sections 154, 156 and 158 of the Code on Social
Security, 2020 (36 of 2020) read with Section 24 of the General Clauses"Act, 1897 (10 of
1897), and in supersession of -

(i) the Odisha Employees’ Insurance Court Rules, 1951;

(i) the Odisha Workmen’s Compensation Rules, 1923;

(i) the Odisha Workmen’s Compensation (Occupational Diseases) Rules, 1964;

(iv) the Odisha Maternity Benefit Rules, 1965; -~ e
(v) the Odisha Paymentof.Gratuity Rules, 1974; ,.\";""'
(vi) the Odisha Unorganised Workers’ Social Security Rules;,2010; \

™y
made by the State/Govermment in, _exercise of the,powers conferre BWthe Employees’

State Insurance Act, 1948 (34 of 1948), the Enmployees Compe%&&on Act, 1923 (8 of
1923), the Maternity Benefit Act, /1961 (53 of 1961), the Payment’gtzBratuity Act, 1972 (39
of 1972) and the Unorganised Workers’ Sacial Security ActnibUS (33 of 2008), as the
case may be, whichpare repealed by section 164 of the sai\d Code, except as respects
things done or omitted“to be done before “such supérse%s‘i.on, are hereby notified, as
required by Section 158 of the said Code, for. informatiM}all persons likely to be affected
thereby and notice is hereby given that the saic!jjr ft notification will be taken into
consideration after the expiry of awperiod ofghgy-five days from the day on which
the copies of the Official Gazetteiin whicjh»{/m notification is published are made
available to the public; p A

Objections and suggestions,if an(,/\/vayzbe addressed to the Special Secretary to
Government, Labour & ESI Deparfﬁ?egt, Odisha, Kharavela Bhawan, Bhubaneswar-
751001 and be sent through Email :xlabsec.or@od.gov.in. The objections and suggestions
should be sent in asproforma co,r't\}?ning column (1) specifying the name and address of
the person/ arganisation, colu ’n\(Z) specifying the chapter and rule or sub-rule which is
proposed o be medified, cgwngn (3) specifying the revised rule or sub-rule proposed to be
substituted and*column (4) reasons thereof;

Objections and suggestions, which may be received from any person with respect
to the said draft rules before expiry of the period specified above, will be considered by the

State Government.



Draft
CHAPTER |
PRELIMINARY
1. Short title, extent and commencement.— (1) These rules may be called the Odisha

Code on Social Security Rules, 2026.

(2) They shall extend to the whole State of Odisha and shall be applicablefor the matiers
for which the State Government is the appropriate Government.

(3) They shall come into force on the date of their publication in the Odisha Gazette.

2. Definitions.— (1) In these rules, unless the context otherwise requires,-

(a) “agency” means any corporation, body or institution, established.under an Act of
Parliament or State Legislature or Central or State Public Sector Und,é‘f\;’f}aking or
Special Purpose Mehicle as notified by the State Government. ,;/

(b) “appeal” yqmeaps an“appeal preferred under clause (b) of sup=section (7) of
Section 37 or sub-section®(8). of Section 56 ‘or sub-section (1’)@)‘ Section 99 or
subzsection (1) of Section 105, as the case.may.be; ) \v

(c) “appellate authority" means in the State sphere, the S}%Government or the
authority specified by the State Government under SLK—SV tion (8) of Section 56
or an officer,asenior 'in rank tosthe, Assessing iger for the purposes of
Section 105,'appointed by the State Government,/asithe case may be;

(d) “assessing officer” means a‘gazettedyoffic F ofy tﬁe State Government or an
officer of a local authority holding“an equiva?e}rpost to a gazetted officer of the
State Government appointeduby. the Statéj‘_}qvernment for assessment of cess
under Chapter VIII of the Code; 0N Y

(e) “authorised officer for Employees’ C}bﬁgpensation” means any officer whom the
State Government may designi’gﬁ“@%&;er generally or in respect of any area or
class of areas, for the purpo§0\9 performing the functions assigned by these
rules to the ‘authorizedyofficers;

(f) “authority” means the StatéQovernment or the authority specified by the State
Governmentsor the pu of sub-section (3) of Section 72;

(g) “average daily wagés\iy% a contribution period” under chapter IV of the Code
insrespect.of an é@oyee, means the aggregate amount of wages payable to
him during that period divided by the number of days for which such wages were
payable;

(h) “average daily wages during a wage period”, under chapter IV of the Code
means:-

(i.) in respect of an employee who is employed on time-rate basis, the amount



of wage which would have been payable to him for the complete wage
period had he worked on all the working days in that wage period, divided
by 26 if he is monthly rated, 13 if he is fortnightly rated, 6 if he is weekly
rated and 1 if he is daily rated;

(ii.) in respect of an employee employed on any other basis, the amount of
wages earned during the complete wage period in the contributien period
divided by the number of days in full or part for which“he has worked for
wages in that wage period:

Provided that where an employee receives wages witheut working ‘on any day
during such wage period, he shall be deemed to have worked foy'26, 13, 6-days or 1
day, if the wage period be a month, a fortnight, a week/or a day, respective‘??‘./~

Explanation.< Where any night shift continues beyond midnigKM period of
the night shift after midnight'shall be counted for reckoning,the day,\v@’oked as part of
the day preceding; . ,g’v
(i) “Board’émeans Odisha Unorganised Workers’ Sogial Sectwify Board or Odisha

Building,& Other, ConstructionMWorkers’, Welfare Board, aglzhe case may be;

() “career,centre’ means thefcareer_centre“netified b&}é State Government as
having jurisdiction- m;\'

(i) over the area innwhich the establishments conC‘ern\ed,are situated; or

(i) over specified classes or categories of establi }ents concerned or vacancies;

(k) “cess collector” meansgan_ officer appgﬁw}d by the State Government for
collection of cess under the*€ode; ™~ 1

() “Chairperson” means the chairpers:on:o’r Odisha Unorganised Workers’ Social
Security Board canstituted under sufgsection (9) of Section 6 or, Odisha Building
and Other Construetion Worke?é\WeTfare Board constituted under sub-section
(1) of Section 7, as the casew e;

(m) “chartered emgineer” jmea r\a person having an engineering degree and the
corporate membership Institute of Engineers India;

(n) “Code”means the d)e\em Social Security, 2020 (36 of 2020);

(o) “eompetent authéﬁtﬂ means an authority appointed under section 58 for the
purpose of ChapterV or under section 91 for the purpose of Chapter VIl of the
Code by /the State Government;

(p) “contribution” means the amount of contribution payable by the unorganized
worker, the self-employed person or other beneficiary as a member of the
scheme as provided under clause (b) of sub-section (3) of Section 109 or clause



(b) of sub-section (1) of Section 110 or payable by the gig workers, platform
workers and the aggregators as provided under clause (c) and (d) of sub-section
(3) of Section 114 and includes the amount given by the Central and the State
Government from time to time as per the scheme notified under sub-section (1)
and (2) of Section 109 or sub-section (I) of Section 114, as the case maybe;

(q) “electronically” means any information submitted by email or uploading on' the
designated portal or digital payment in any mode for the purpeses of the Code;

(r) “excluded vacancies” means those vacancies which have“been exeluded from
the purview of the section 139 as per the provisions of subssections (1) and (2) of
Section 140; -y

(s) “form” means a form appended to these rules; - \

(t) “fund” means the Employees State Insurance Fund referred to in&\tﬁon 25, the
Provident Fund, the Pension Fund and the Employees Deposif[,—\'lg"'l’?ﬂ(ed Insurance
Fundfreferred topin Sectieon 16 or Odisha JUnorganised Wor. er¥ Social Security
Fund referred in Section 144 or, Odisha Building aNther Construction
Workers’ Welfare Fund referred to in Section 108, as theg%e may be;

(u) “Governmenty, securities” means _Government seesii\ﬂés as defined in the
Government,Securities Act, 2006.(38 of 2006); m;\'

(v) “immovable property” includeg land, benefits 10 ah’sé out of land, things attached
to the earth, or permanently fastened to anyth }ttached to the earth;

(w) “movable property” means._property of é;\ry description except immovable
property; ‘ L

(x) “nodal officer” means a“person kde@ﬁated by Odisha Building and Other
Construction Workers” Welfare Board or the State Government to facilitate the
registration, remewaland updati\o‘r\ele}ctronically or otherwise or any such other
function of jbuilding workers',\vq ing in the Private Sector, State Government,
Central Government and rb\hb Sector Undertakings of the Central and the State
Governments or Iocal,.iﬁlhority including supervising and monitoring of the
beneficiary Registgrin{bfficers designated by appropriate Government;

(y) “nomination" means"homination made under section 55;

(z) "registered medicalvbractitioner" means a medical practitioner who possesses
any recognised medical qualification as defined in clause (i) of Section 2 of the
Indian” Medical Council Act, 1956 and who is enrolled on an Indian Medical
Register as defined in clause (e) and on a State Medical Register as defined in

clause (I) of the said section;



(za) “register of women employees” means a register of women employees
maintained under rule 77;

(zb) “Scheduled Bank” means a bank included in the Second Schedule of the
Reserve Bank of India Act, 1934 (Central Act 2 of 1934)

(zc) “section” means a section of the Code;

(zd) “Shram Suvidha Portal” means the portal of the Ministry. of“kabour &
Employment with such name;

(ze) “specified” means specified by an order of the Central Governmentyorsthe State
Government or any officer so authorised by such Government;

(zf) “standard benefit rate” means average daily wages obtained by dividing the

total wages paid during the Contribution period by the numbersof d‘ay.?f‘ér which

these wages were paid ; /-\k;'/
(zg) “StatefGovernment” means the Government/af Odisha; \

™y
(zh) “transfersing authority”»)means any authority in any countrQ’?hich transfers or

caused to be transferred™any lump sum awarded undﬁx,the law relating to
employees compensation ingsuch country and applicablg\*for the benefit of any
persoens residing oraboutto reside.in India Q

(zi) “year” shall,meandhe financial year, that is to say-;Q}ginning from the 1st day of
April and ending with the 31st day ofiMarch thhb'y'.ear following:

Provided that in case of a beneficiary, the words }ar”, “‘annum” and “annual” shall
mean a process of forward counting.of a period of {% days (or 366 days in case the year
concerned being a leap year) following the initiahd@t&of his registration as a beneficiary
under the Odisha Unorganised Werkers’ Scfoiil}ecurity Board or Odisha Building and
Other Construction Workers’ Welfare Board,.a's\the case may be.

(2) The words and expressions used’in théqrufes which are not defined therein, but are

defined in the Code, shall have,their r'e\sp,g tive meaning as assigned to them in the Code.

S

HAPTER Il

N

SOCI CURITY ORGANISATIONS
~ N PART-A

ODISHA UNOR&\NIZED WORKERS SOCIAL SECURITY BOARD

3. Constitution of Odisha Unorganised Workers’ Social Security Board under sub-
sections (9), (12) & (14) of Section 6.— (1) The State Board constituted under sub-section
(9) of Section 6, by notification in the official gazette, shall be called as “Odisha

Unorganised Workers” Social Security Board”.



(2) The Odisha Unorganised Workers’ Social Security Board shall consist of the following
members under sub-section (10) of Section 6, namely:—
(a) Minister, Labour & ESI, Odisha - Chairperson, ex officio;
(b) Secretary, Labour & ESI Department, Government of Odisha - Vice-Chairperson;
(c) Labour Commissioner, Odisha - Member-Secretary, ex officio;
(d) One member representing the Central Government in the Ministry ofiLabour &
Employment;
(e) thirty-one members to be nominated by the State Government, out efjwhom—
i. seven representing the unorganised workers;
ii. seven representing employers of unorganised workers; .
iii. two members representing Odisha Legislative Assembly; - ‘
iv. five members representing eminent persons from civil society}.@/\f
v. tenymembers representing the State Government Departmgi@sconcerned.
(3) The State Gowvernment shall nominate seven representativesir‘dm unorganised
workers and seven representatives from.employefrs of unorganisechm;kers, in the Board,
in the category.of sub-clauses (i)and (ii) of clause (d) of sub-seb/un&] (10) of Section 6 in
the manner, asiit may determine. Q ’
(4) The State Government shall npominate two members of«.QMsha Legislative Assembly
under sub-clause (iii) of‘clause (d) of sub-section (10) Qf“Seﬁ'rén 6.
(5) The State Government shall nominatexfive emine#h-pe}rsons from civil society, under
sub-clause (iv) of clause (d) of sub=section,(10) of S’;éﬁtion 6.
(6) The State Government shall nominate ten memger-s under sub-clause (v) of clause (d)
of sub-section (10) of SecCtion 6 represe’n@ Departments of State Government,
concerned with the matters related to the,welfiége of the unorganised workers.
(7) A member nominated under sub-cla@ (is, (i) and (iv) of clause (d) of sub-section
(10) of the Section 6 shall cease to l%q}%ember of the Board, if he ceases to represent
the category of interest from which mas so nominated:
Provided that.out of the ’\ernbers so nominated, one member each from the
Scheduled Caste;the'Schedul (xj\Eribe, the Minorities and women shall be represented.
(8) A member nominated:umjer sub-clause (iii) of clause (d) of sub-section (10) of
Section 6 shallcease to be a member of the Board, if he ceases to be a member of
Odisha'kegislative Assembly.
(9) A member of the Board, other than an ex officio member thereof, shall hold office for a
period not exceeding three years from the date of his nomination and shall be eligible for

re-nomination.



Provided that a member, other than an ex-officio member, shall not hold the office
for more than total of two terms.
(10) No person shall be chosen as, or continue to be a member of the Board, if such
person attracts any provision of Section 8.
4. Reconstitution.— (a) The State Government shall initiate the process for reconstitution
of the Board, prior to six months of expiry of the term of the Board.
(b) If the new Board is not re-constituted after completion of the term‘ef the Board, such
arrangements may be made for discharging the functions of the Board as may.be decided

by the State Government, for the period till the new Board isgconstituted, through a

notification. .

(c) Consequent upon institution of arrangement under clause (b), all*actions i‘akén shall
have the same effecbas if it'has been carried out by the Board itself. ./‘\,V

5. Resignation.< (a) A member of the Board, not being, an exyofficio m.e\niber, may resign
by a letter in writing/addressed to the State Government. oV

(b) The seat of such member shall fallwwacant from the date/on whigh his resignation is

accepted or onthe expiry,of thirty'daysdrom the date of receipt of’i/;imation of resignation,
whichever is‘easlier. Q
(c) The power to“aecept the resignation. of such a memt%\r'shall vest with the State
Government. o/ e
6. Change of Address.— If such a member, changes Mddress, he shall notify his new
address to the Member-Secretarysef.the Board théh;;\ll thereupon enter his new address
in the official records: ~, Vv

Provided that if a member fails to notif}/»ii/gynew address, the address in the official
records shall for all purposés be deemed to he'}’g‘he member’s correct address.
7. Manner of filling vacaneies.— Wheﬁl\a, vgcancy occurs or is likely to occur in the
membership of the Board, the Membaﬁ?}etary of the Board shall submit a report to the
State Government and on receipt_of such report, the State Government may, by
notification, nominate_a person { T tHat vacancy in the manner specified under rule 3,
and the personssornominated h}ihold office for the remainder of the term of office of the
member iniwhose-place he;i;'npminated.
8. Procedure for removal of a member.— (a) During the pendency of the proceeding, if
any, under clauses (b) and (c) of sub-section (2) of Section 8, for removal of a member of
the Board, sueh member shall abstain from the meetings of the Board.
(b) The decision of the State Government, on debarment, dis-qualification and removal of

any member under section 8, shall be final.



9. Allowances of member.— (a) The travelling allowance of an official member of the
Board shall be governed by the rules applicable to him for the journey performed by him
on official duty shall be payable by the department or authority paying his salary.

(b) Every non-official member of the Board shall be allowed travelling and daily allowance
for attending its meetings at the rates admissible to officers of the State Government
holding a post in Level 12 in the pay matrix.

(c) No daily or travelling allowance, as the case may be, in respect of‘any day of journey
shall be claimed by a member of the Board, if he has drawn or will draw allowance for the

same from his employer and no travelling allowance shall be claimed, if he uses a means

of transport provided at the expense of Government or his employer. .

10. Meetings and notice of meetings.— (a) The Board shall, meet at such plaé‘é‘énd time
as may be decided by the Chairperson. ./‘\,V

(b) The Board shall meet atdeast onee in a quarter. \

™y
(c) The Chairperson of the Boardy,may whenever he thinks fit, and* ithin fifteen days of

receipt of adrequisitiongin writing from-net less than one half,of the\nsembers of the body
concerned, shallcall for a special meeting thereof and a requisitibq\éo made shall specify
the object of the,meeting proposed to be called. Q
11. List of business:.— (a) A notice of notiless than fifteen dq‘)y}'from the date of its issue,
containing the date, time'and place of every ordinary meetl}'rg of the Board, together with a
list of business proposed to be transactedyapproved e Chairperson concerned shall
be sent to every member of the Beard, electronicall?sf"r through registered post or speed
post or by special messenger. [
(b) When the Chairperson/concerned calls’ e;\émergency meeting of the Board, for
considering any matter which in his opinign ;s.,u\rgent a notice giving such reasonable time
as he may consider necessary, shall -b\dfeemed sufficient and shall be sent to every
member of the Board, as the case mMe, electronically or through by registered post or
speed post or specialmessenger. )
(c) No business other, than for wm@e meeting of the Board has been convened shall be
considered atithe'meeting exe Nith the permission of the Chairperson of the meeting.
(d) The Chairperson or in ‘;G.ie'\absence, the Vice-Chairperson of the Board shall preside
over every meeting. -
12. Quorum.— (1) No business shall be transacted at any meeting of the Board unless a
quorum of temmembers is present:

Provided that the Chairperson may adjourn the meeting to another date informing

the members present and giving notice to other members that he proposes to dispose of
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the business at the adjourned meeting whether there is prescribed quorum or not, and it
shall thereupon be lawful for him to dispose of the business at the adjourned meeting
irrespective of numbers of members attending.

(2) (a) If a member is unable to attend any meeting of the Board, he may, by a written
instrument, signed by him, addressed to the Chairperson of the concerned bedy.and
explaining the reasons for his inability to attend the meeting, appoint any representative of
the organisation, which he represents on the Board, as his substitute for attending that
meeting in his place:

Provided that no such appointment shall be valid unless—

(i.) such appointment has been approved by the Chairpérson of 4he body
concerned; and - S
(ii.) the imstrument smaking such appointment. has been re;:{/‘i'Vé/d by the
Chairperson ofithe bady. concerned beforg the date fixed fo t'h\ermeeting.
(b) A substitute validly appointediunder clause (a) shall have all the® 'iht‘s and powers of
the member to whom ke represents inurelation to the meeting ofMody concerned, in
respect of whichihe is appointed and shall receive allowances, an&p\e‘ under obligations as
if he were the memberappointed under the Code. /:;\/
(c) A member appeinting a substitute for attending any meetq}of the Board under clause
(a), shall, notwithstanding anything contained"in, this syb-rl}re',‘.continue to be liable for the
misappropriation or misapplication of the fund bythe sxhbeti}tute and shall also be liable for
any act of misfeasance or nonfeasance committed {ﬁ, ,}glation to the fund by the substitute
appointed by him. ‘ L
(3) Every question considergd at a‘meeting ?T:m?Board shall be decided by a majority of
the votes of the members of the body copcemhd present and voting and in the event of an
equality of votes the Chairperson shall exzéu',se san additional casting vote:

Provided that the Chairpersonm if he thinks fit, direct that any question shall be
decided by the circulation of nece/:%}ry papers to the members of the Board and by
securing their opinions in writing;@ any such question shall be decided in accordance
with the opinionrofithe 'majority, o)h'nembers received within the time-limit allowed and if the
opinions are equally divideéﬂ.&l‘re opinion of the Chairperson shall prevail:

Provided«further that gny member of the Board may request that the question
referred to the members of the concerned body, for written opinion be considered at a
meeting of the Board and thereupon the Chairperson may, if the request is made by not
less than three members of the concerned body, shall direct that it be so considered.

13. Minutes of meeting.— (1) The minutes of each meeting showing inter-alia the names
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of the members present there, shall be forwarded to each member of the Board and to the
State Government, as soon as possible and in any case not later than four weeks after the
meeting.

(2) The minutes of the meeting shall be confirmed with such modification considered
necessary at the next meeting.

(3) The minutes of a meeting of the Board shall be kept in a separate Beook (hereinafter
referred to as minute-book) and shall be signed by the Chairpersonief the meeting at
which the proceedings are confirmed.

(4) A copy of the minutes so confirmed shall be forwarded to the ‘State Government within
fifteen days from the date of such confirmation. -y

(5) The minute-books shall be kept open at the principal office of the Board‘de"n{g office
hours on working days for inspection free of charge by any of the respectivm mber.

14. Administrative and Financial Powers of the Member Secretary..;;(}y The Member
Secretary of the QdishanpUnorganised Workers’ Social, Security are/ shall, with the
approval offthe Chairperson, issue netice to convene meetings a\be Board and keep

record of minutes and shall take necessary steps for carryinghQut the decision of the

Board. /«\/ﬁ\/

(2) The Member Seeretary shall gpen a Savings Bank Acoeu\n in a Nationalised Bank in
the name of Odisha Unarganized Workers’ Secial Securi}y"Board and shall operate the
said Account. }

(3) All administrative expenditure up.to ten lakh ru&%e at a time shall be sanctioned and
drawn under the signature of the Member Secretwnd such expenditure in excess of ten
lakh rupees at a time shall be approved by tﬁe@e Chairperson prior to disbursement by
the Member Secretary of the Board and §ucb..ﬁqancial power of the Member Secretary and
the Vice Chairperson shall besaltered by tR/éBoe)nrd when felt necessary.

(4) The Member Secretary may als'o\q} rcise such other administrative and financial
powers, as may be delegated to hin{?r\bm time to time, by the Board on recommendation
of the Chairperson. CY

(5) The Member:Secretary sh II)}nsure opening of an account at district level which shall
be operated jointly by the QIamct Collector and the District Labour Officer (Welfare) or any
other Officers, as may be notified by the State Government.

(6) All'expenditure including distribution of benefits under the Board shall be sanctioned by
the District Collector.

(7) Expenditure up to fifty thousand rupees shall be incurred by the District Labour Officer
(Welfare) and all expenditure in excess of fifty thousand rupees at a time shall be incurred
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by the District Collector and the District Labour Officer (Welfare), jointly through DBT Mode
only.

(8) The Board may, with prior approval of the State Government, from time to time,
delegate or alter, subject to such conditions as if may deem fit, administrative and financial
powers to any other Officer under the control and supervision of the Board to such extent,
for such purpose and subject to such conditions as may be specified in the delegation, for
its efficient functioning.

(9) The budget estimate of the Board for every financial year shall'be prepared by 31°

January of every year and the same shall be submitted to theyState Government for

approval. -y
(10) The Member Secretary shall ensure that,— N
(i) the accounts of thesBoard shall be maintained annually as perﬁa\\/‘b/rowsmn of
Section 115§ \
™y

(ii) theaccounts“of, the“Board shall be audited annually as® Kér"vthe provision of
Section 116; \,
(iii) the“budget ofsthe Board shall be framed annually anr;meitted to the State
Governmentas perthe provision of.Section,117; and:>/
(iv) the annualyreportof the Board shall be prepared,-a()}rually and submitted to the
State Government as per the' provisien of Sectloh"‘MS
(11) Subject to the financial capability, thesBoard" may }age human resources with due
approval of the State Governmentyand provide the’jﬁ remuneration from the funds of the
Board at such rate as may be decided\by the Stape@overnment from time to time.
(12) A senior officer belonging to Odisha Finém&/a\Service cadre shall act as the Finance
Officer of the Board. He shall work on deputahpn to the Board and look after the financial
matters and compliancesof statutory. flnanC| atters of the Board.
\RRT B
ODISHA BUILDING AND OTHER G%TRUCTION WORKERS’ WELFARE BOARD
15. Constitution of.the Odisha/Buil ing and Other Construction Workers’ Welfare
Board under section 7.— aj T\e “‘Board” constituted under sub-section (1) of Section 7
by notification insthe ofﬂcnal.@azette shall be called as the ‘Odisha Building and Other
Construction Werkers’ Welfare Board’.
(b) The Odisha Building and Other Construction Workers’ Welfare Board shall consist of
the following members under sub-section (3) of Section 7, namely:—
(i) A Chairperson to be nominated by the State Government;

(i))One member to be nominated by the Central Government;
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(iii) Not more than five members representing the building workers to be nominated by
the State Government;

(iv) Not more than five members from among the employers of building workers to be
nominated by the State Government; and

(v) Not more than five members representing the State Government, concerned \with
the matters related to the welfare of the building workers, to be neminated by the

State Government:

Provided that the Odisha Building and Other Construction Workers’ Welfare Board
shall include an equal number of members representing thewState Government, the
employers and the building workers and that at least one of the members of the Odisha
Building and Other Construction Workers’ Welfare Board snominated under»shbzblauses
(i), (iv) and (v) of clause{b)shall be a woman. {_\/\./
(c) A nominated member, other thanwex officio member{ shall'subjeet to .t@‘\pieasure of the
State Government, sold office foria period not exceeding, three years,,idm the date of his
nomination Or till the reeonstitution of the,Board whichever is earlier.\,

(d) The Secretary. means,the Member Secretary. of the Board ap'p/;Eted under clause (a)
of sub-section (8) of'Section 7 of the Code. Q ’

16. Reconstitution.=,(a) The State Government shall initiate.{,}é process for reconstitution
of the Odisha Building and Other'Construction Workers""VVérfa'lre Board, prior to six months
of expiry of the term of the Board. )

(b) If the new Board is not re-censtituted after ggm letion of the term of the Odisha
Building and Other Construction Wortkers’ Welfacg Board, such arrangements may be
made for discharging the [functions, of the: xBthrd as may be decided by the State
Government, for the perioditill the new Bgard.j;s\constituted.

(c) Consequent upon institutien of arran%ngenfs under clause (b) of this rule, all actions
taken shall have the same effect as if'ﬂ‘h@s been carried out by the Board itself.

17. Resignation.— (a) A member of the Odisha Building and Other Construction Workers’
Welfare Board, not'being an ex g@p member, may resign by a letter in writing, addressed
to the State Government.> * \7

(b) The segat of such memﬁe'r:;ﬁall fall vacant from the date on which his resignation is
accepted or on‘the expiry of tFﬁrty days from the date of receipt of intimation of resignation,
whichever is earlier.

(c) The power to accept the resignation of such a member shall vest with the State

Government.
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18. Change of Address.— If such a member changes his address, he shall notify his new
address to the Member-Secretary of the Board who shall thereupon enter his new address
in the official records:

Provided that if a member fails to notify his new address, the address in.the official
records shall for all purposes be deemed to be the member’s correct address.
19. Manner of filling of casual vacancies.— When a vacancy occurs oris likely to occur
in the membership of the Odisha Building and Other Construction Workers’ Welfare Board
due to death, resignation or otherwise, the Member Secretary of the"Board ‘shall submit a
report to the State Government and on receipt of such report, thegState Government may,
by notification nominate a person to fill that casual vacancy in the mapner specified under
rule 15 and the person so nominated shall hold office for thé remaining _period Bf{he term
of office of the member in whose place he is nominated. ./‘\,V
20. Cessation of Membership.= If. any member of Ahe Board,.not bg@g an ex-officio
member, fails/to attend three “‘consecutive meetings of ‘the Board 't}fbrut obtaining the
leave of the/Chairperson for such absenee, he shall cease towbée a m er of the Board:

Provided that'the Board may, if4tis satisfied that,such mbmger was prevented by
sufficient cause, fromiattending three consecutive meetingsn/{/;}éct that such cessation
shall not take place and on such direction.being made; suoh,(n mber shall continue to be

(-

a member of the Board. 7
21. Fees and Allowances.— The Chairperson shall\e’éaid an honorarium and other
allowances and facilities as may beyfixed by the Sta{%,Government, from time to time.

(a) Every non-official member of the Board shall b&gaﬁd a sitting allowance of Rs.2000/- or
an amount as may be fixed by the State Go{e@ent, from time to time, for attending the
meeting of the Board. p A

(b) Every non-official membemshall be allgéved t)ravelling allowance and daily allowance for
attending a meeting of the Board N h rate as admissible to officers of the State
Government in Level=12 of the pay ’%x.

(c) All such expenditure shall be@from the funds of the Board within its administrative
expenses. . \r

(d) The travelling aIIowancé;and daily allowance of an official member shall be governed
by the rules applicable to him for journey performed on official duties and shall be paid by
the respective Department.

22. Appointment of Secretary and other Officers.— (a) The Board may, with prior
approval of the State Government, appoint an Officer from the State Labour Directorate
not below the rank of the Joint Labour Commissioner on deputation as Secretary of the
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Board who shall receive his pay and other allowances from the budget provisions of the
Labour Department of the Government.
(b) The Board shall utilize the services of the officers and other staff of the State Labour
Directorate for due discharge of its functions, both at the Headquarters and in the field, in
addition to their own duties who shall receive their pay and other allowances from the
budget provisions of the Labour & ES| Department, Odisha.
(c) For smooth functioning of the Board, the Secretary and other officersiand employees of
the Board may visit to different States or districts and the expenditureiincurredytowards the
said visit shall be met from the funds of the Board within its administrative expenses.
(d) Subject to financial capability, the Board may appoint its own staff with due agproval of
the Finance Department, Odisha and provide their salaries, allowances ‘a'r‘(d other
remuneration from the funds of.the Welfare Board at suchirate as may be,.détiﬂed by the
Board from time to'time. ,\‘\
(e) A senior officer/belonging to ©disha Financial Serviee cadre ma ‘be deputed to the
Welfare Board toflook after theffinancialkmatters and compliance of\statutory audits of the
Board. Q
(f) The Board'may in‘censultation with the State Government, ofp;?ﬁ or shift or close District
and Regional Offices;, as’it /may eonsiderinecessary for thw}pose of implementing the
welfare schemes underthe Code, taking into"aecount itS fihzm.cial condition and the actual
requirement of the such offices. }
23. Administrative and Financial,Powers of the\iS;gretary.— (1) The Secretary of the
Board shall be its Chief Executive Officer. ~, Vv
(2) The Secretary shall, with the "approval ?f@Chairperson, issue notice to convene
meetings of the Board and keep record of nﬁnhses of the meeting and shall take necessary
steps for carrying out the.decision ofthe gésyd. '
(3) The Secretary of the Boardsmay s'a\hqi/on funds, incur expenditure and sign RTGS upto
a limit to be authaorized from time to fime, by the Welfare Board for contingencies, supplies
and services and forpurchase o,f’\ahb'rcles, etc. after due delegation of the financial power
by the Chairperson. Any amo nNeyond the limit authorized by the welfare Board to the
Secretaryfto be signed by gotfwgthe Chairperson and the Member Secretary of the Board:
Providedsthat/ the Sec?étary may incur expenditure up to ten lakh rupees to meet
unforeseen exigencies without being authorized by the Board, but with the approval of the

Chairperson.
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(4) The Secretary may also exercise such other administrative and financial powers other
than those specified in sub-rule (3), as may be delegated to him, from time to time, by the
Board on recommendation of the Chairperson.
(5) The Board may, from time to time, delegate, subject to such conditions as it may deem
fit, administrative and financial powers to any other Officer under the control .and
supervision of the Board to the extent considered necessary for its efficient-functioning:
(6) The Board may, with the prior approval of the Government, delegate. financial powers
to the Collector of the district and other officers of the State Government to sueh extent, for
such purpose and subject to such conditions as may be specified inithe delegation.
24. Amount in connection with premium for Group Insurance Scheme of the
beneficiaries under clause (c), the educational schemes/for the benefit Qiémfdren of
the beneficiaries under clause (d) and the medical expenses for trea}r{/z‘h/t of major
ailments of a beneficiary or, such,dependant under. clause (e) of gy\h!ection (6) of
Section 7.— QOdisha Building“and Other Construction, Workers’ ’\A@fare Board shall
formulate thefollewingschemes for thelbuilding workers to- \,

(a) pay suchramountn conngctionwith premium for.Group Ihg{rance Scheme of the

beneficiaries; Q "
(b) frame educational schemesfor the benefit of childrerua{\ﬁe beneficiaries; and

./
I” /s

(c) meet such medical expenses fortreatment’ of @Or ailments of a beneficiary or,
such dependant, as may be notified by‘the State Government from time to time.

25. Other welfare measures and-facilities undeM-section (6) of Section 7.— (1) If,
in the opinion of the State Govermmentyit is QGO{%}@H’; for the improvement of well-being
of the building workers, to modify or improve t[;e\existing welfare scheme or formulate new
welfare scheme or schemes,in the State,‘ﬁ e~§}ate Government after due recommendation
of the Board or otherwise, may modi BN;nprove or formulate such scheme or schemes,
as determined by the State Governmeﬁn from time to time, as per the provision of sub-
section (6) of Segtion 7. ' \
(2) The Board may proposg eJ@bility criteria, amount of benefit, application form and
procedure, ‘determination of competent authority or authorities for sanction of benefit,
mode and manner-of pa;?rfne?ﬁt, administrative expenses and other incidental matters

thereto.
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CHAPTER 1l
EMPLOYEES’ INSURANCE COURT

26. Manner and time within which second appeal may be filed to the Employees’
Insurance Court by the Insured Person or the Corporation under clause (b) of sub-
section (7) of Section 37.— The Insured Person or the Corporation, as the case may be,
may file second appeal to the Employees’ Insurance Court by presentingan application in
Form-l within a period of ninety days from the date of receipt of the eopy of order of the
Medical Board or of the Medical Appellate Tribunal by the Insured Person or the
Corporation, as the case may be:

Provided that the Employees’ Insurance Court may entertain an/application after the
period of ninety days, if it is satisfied that the appellant had sufficient reas&f‘rs/~ for not
presenting the application within the prescribed period. {_\/\./
27. Constitution; matters and procedure to be followed by:the Empl,g{}es' Insurance
Court under /sub-section_(2) &, (3) “of Section,50.—(1) The St té%Government, by
notification 4Shall«€onstitute an Employees Insurance Court'under s&&;n 48, for such local
areas as may besspecified.in the notification. Q)

(2) An applicatien under, section 49 shall be presented electrom'ga/ y or otherwise in Form-I
and shall contain thexfollowing particulars mnamely:- m;\'

(a) name of the Caurt in which application is brqﬂ‘gh&-"’

(b) full name including the Father'syname, desesiption including age, occupation

and full postal address gMobile Number a\rfﬁ -mail ID (if any) of the applicant;

(c) full name including the Father’s naanoébription including age, occupation
and full postal address, ‘Mobile Nl?rng/eY and e-mail ID (if any) of the opposite
party, so far as they can be aspentamed;

(d) where the applicant, or the op\p‘oﬂe}party is a minor or a person of unsound
mind, a statement to that%ﬁg}f and the full name, age, occupation and full
postal address of his gu@n, next-of-kin, or any other person authorized to
act on hissbehalf; Oy

(e) thefacts constitutin %Cause of action and the date when it arose.

(f) Ahe facts showing.tmgt court has jurisdiction.

(g) partieulars giving the address within the jurisdiction of the Court at which notice
or summons may be served on the applicant; and

(h) thewrelief which the applicant claims.

(3) Every application shall be verified in the same manner as a pleading in a Civil Court.
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(4) All documents on which the application is based or has desired by applicant shall be
appended to the application with an accurate list thereof in the manner prescribed in
Form-ll. Nothing in this rule shall apply to any document which is produced for the
purpose of cross examination of a witness or is handed to a witness to refresh his
memory.

(5) All applications shall be entered in a Register in Form-lll called“the Register of
Proceedings, electronically or otherwise. Such entries shall be seriallyAaumbered for every
calendar year according to the order in which the applications are presented.

(6) Every application to the Court shall be brought within three yeag.on which the cause of
action arose or as the case may be, the claim becomes due. -y

(7) Where at any stage it appears to the Court that the application should be‘prz‘GSénted to
another Court, or shouldfbe entertained by another Court, the first mentio& ourt shall
transfer the application alongwiththe file of the case tothe Court empovy,gie\&to deal with it
and shall infopm the applieant and,the “opposite party accordingly andiﬁe Court to which
the application along with the file is transferred shall continue the\pcpceedings as if the
previous proceedings or any partof it had beendaken before it.

(8) The Court shall*foliow thewprovisions of the Code, of: Civi@cedure, 1908 (No. V of
1908), including therules made there under and the Bharati*}Sakshya Adhiniyam, 2023
(No.47 of 2023), in respect of summoning of the parties:“seﬁ'vi'c':'e of summons, procedure of
hearing, framing of issues, statement ‘and production‘\ef/}evidence, method of recording
evidence, cross examination of witpess and other reEgted matters.

(9) The fee payable on an application_in respeobqj any matter referred to in Section 49
shall be one hundred rupees. However, the St{t/e Government may enhance the fees by
notification, from time to time. p A

(10) The fee and cosis. payable in res?)/bst o}f any other matters shall be such as is
prescribed by the relevant laws,for the tge being in force

(11) All fees and,costs referred to r}his rule shall be collected by means of Court-fee
stamps used in ordinary Courts an"\aﬁwo document which ought to bear stamps under these
rules shall be of any validity e»s§and unless and until it is properly stamped:

28. Manner of commené.;mgnt of proceedings before the Employees' Insurance
Court, fees and procedurewthereof under sub-section (1) of Section 51.— (1) The
proceedings before an Employees’ Insurance Court shall be commenced on application by
the Corporation or the aggrieved person or the employer of an establishment, as the case

may be.
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(2) Subject to the provisions of Chapter |V of the Code, all proceedings before the
Employees’ Insurance Court shall be instituted in the Court appointed for the local area in
which the Insured Person was working at the time the question or dispute arose.

(3) If the Court is satisfied that any matter arising out of any proceedings pending before it
can be more conveniently dealt with by any other Employees’ Insurance Court in the same
State, it may, order such matter to be transferred to such other Court for disposal.and shall
forthwith transmit to such other Court the records connected with that maiter.

(4) The State Government may transfer any matter pending before anygEmployees’
Insurance Court in the State to any such Court in another Stategwith the consent of the
State Government of that State. -y

(5) The Court to which any matter is transferred under sub-rule (4) or subfwMS) shall
continue the procegdings, further from the stage it is transferred to it; as |I.LQ/‘§V// had been
originally instituted'in it. \

CHAPTER IV « 'V

GRATUITY \\
29. Bank or other finangial institution in which the Gratuity 9@ be invested for the
benefit of miner under third proviso to sub-section (1) of/é;&tion 53.— In the case of
nominee, or an heirwho isgminor, the competent authority.@)?@rred to in the third proviso
to sub-section (1) of Section 53 shall invest the gratuitfam%ﬂht deposited with him by the
employer for the benefit of such minor in"term deposit\‘i-trh}the State Bank of India or any
nationalised bank. \‘\
Explanation.- For the purposes of this rule, "nmaﬁsed bank" means a corresponding
new bank specified in the /First Schedule tb»{h} Banking Companies (Acquisition and
Transfer of Undertakings) Act, 1970 (5 of 191Q) or a corresponding new bank specified in
the First Schedule of the. Banking Compzﬁies zAcquisition and Transfer of Undertakings)
Act, 1980 (40 of 1980). \
30. Time, Form and'manner of no@tion, fresh nomination and modification under
sub-section (1), (4),.(5) and (6).%ction 55.— (1) A nomination shall be in Form-IV and
submitted ingduplicate by the é?hployee either by personal service, after taking proper
receipt or by registered posiaOknowIedgement due or electronically to the employer,-

(i) in theease ©of an emBonee who is already in employment for a year or more on
the date of commencement of these rules, but not submitted the nomination,
ordinarily, within ninety days from such date; and

(ii) in the case of an employee who completes one year of service after the date of

commencement of these rules, ordinarily, within ninety days of the completion of
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one year of service:

Provided that nomination in Form-IV shall be accepted by the employer after the
expiry of the specified period, if filed and no nomination so accepted shall be invalid
merely because it was filed after the specified period.

(2) Within thirty days of the receipt of nomination in Form-IV under sub-rule (1), the
employer shall get the service particulars of the employee, as mentioned in the form of
nomination, verified with reference to the records of the establishment.and return to the
employee, after obtaining a receipt thereof, the duplicate copy of the'nominatienin Form-
IV duly attested either by the employer or an officer authorised ingthis _behalf by him, as a
token of recording of the nomination by the employer and the other eopy of the ngmination
shall be retained by him. P
(3) An employee who has na family at the time of making a nomination shg.UQWfthin ninety
days of acquiring a /family, submit,in the manner specifiedyin sub,-\r'i% (1), a fresh
nomination, as required under sub-section (4) of Section, 55, duplicaté’w Form-lV to the
employer and thereafter the provisionsief sub-rule (3) shallapply mitetis mutandis as if it
was made undenrsub-ruley(1). Q

(4) A notice nef maodification’ of a nomination, including% es where a nominee
predeceases an employee, Shall be submitted in duplicatefiqx\Porm-IV to the employer in
the manner specified intsub-rule (1), and thereafter e brdvisions of sub-rule (3) shall
apply mutatis mutandis as if it was made under sub-rul }

(5) A nomination or a fresh nomination ora notice@ modification of nomination shall be,
signed by the employee or, if illiteratey.shall bear&fgthumb impression in the presence
of two witnesses, who shall/also sign a decliélsa@h to that effect in the nomination, fresh
nomination or notice of modification of(nocxﬁgation, as the case may be, and shall be
submitted by the employee electronic/ Br by registered post or speed post
acknowledgement due to the employé?\/

(6) A nomination, fresh_nomination ’?btice of modification of nomination shall take effect
from the date of receipt thereof b@ employer.

31. Time within which and r)n\m which written application under sub-section (1) of
Section 56.— (1)“An emplé;aeeg who is eligible for payment of gratuity under the Code, or
any person authorised, in writThg, to act on his behalf, shall apply, ordinarily within a period
of thirty days from the date the gratuity became payable, in Form-V to the employer:

Provided that where the date of superannuation or retirement of an employee is
known, the employee may apply to the employer before thirty days of the date of

superannuation or retirement:
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Provided further that an employee on fixed term employment shall be eligible for
gratuity, if he renders service under the contract for a period of at least one year and for
subsequent period in excess of six months and more, but less than one year, shall be
rounded off to one additional year.

(2) A nominee of an employee who is eligible for payment of gratuity under the-second
proviso to sub-section (1) of Section 53 shall apply, ordinarily within thirty days from the
date of gratuity became payable to him, in Form-V to the employer:

Provided that an application in plain paper with relevant particulars“shall also be
accepted and the employer may obtain such other particulars,as may be deemed
necessary by him. -y
(3) A legal heir of an employee who is eligible for payment of gratuity unde:\"ff;ne third
proviso to sub-sectionh (1) of‘Section 53 shall apply, ordinarily within one ye& m the date
the gratuity became payableito him,in Form-V to the employer; ,\“\

(4) Where gratuity becomes payable under the Code before the com ehcement of these
rules, the periods of limitation specifiediin sub-rules (1), (2)and 3§ha|l be deemed to be
operative from‘the date of . such commencement. Q

(5) An applicatien for payment of gratuity filed afterithe expmy(éﬁ'the periods specified in
this rule shall also be entertained by the employer, “if ths\ plicant adduces sufficient
cause for the delay in preferring*his claim, andyno claimh fo\"gratuﬂy under the Code shall
be invalid merely because the claimant failed to preserM application within the specified
period and any dispute in this regard shall be referf'e}to the competent authority for his
decision.

(6) An application under sthis rule shall ‘oe\}resented to the employer either by
electronically or personal service or by reglste.tgd post with acknowledgement due.

32. Notice for payment. of gratuity un}bg,sub-sectlon (2) of Section 56.— (1) Within
fifteen days of the receipt of an appll'c\aﬁgn under sub-rule (1) for payment of gratuity, the
employer shall- 0)

(i) if the claim is found admissible@erification, issue a notice in Form-VI to the applicant
employee, nominee or legal %s the case may be, specifying the amount of gratuity
payable and fixing.a date, it;zt'being later than the thirtieth day after the date of receipt of
the application,for payment tﬁéreof; or

(ii) if-the claim for gratuity is not found admissible, issue a notice in Form-VI to the
applicant employee, nominee or legal heir, as the case may be, specifying the reasons
why the claim for gratuity is not considered admissible and a copy of the notice shall be

endorsed to the competent authority.
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Explanation.- For the purpose of determination of gratuity under this rule, it is clarified
that-

(i) the exclusions from the wage, as specified under sub-clauses (a) and (b) of clause
(88) of Section 2 shall also include any payment payable on an annual basis, that is
linked to performance or productivity of an employee or of the establishment in
which he is employed and is not part of the remuneration payablemunderithe terms
of employment; and

(i) the following shall not form part of the wage-

(a) reimbursement of medical expenses;

(b) stock option benefit or cash equivalent of stock award; .
(c) créche allowance; -~ </
(d) telephone andiinternet reimbursement; and {_\/\./
(e) maluedof meal vouchers. \\

(2) In case payment of gratuity“issdue to be made in the\employer's ﬁiése, the date fixed
for the purpose in the netice in Form-Vhunder clalse (i) of sub-rul&ﬂ*shall be re-fixed by
the employer, ifia writtensapplication indhis behalf is made by thaqéyee explaining why it
is not possiblefer him'te be present in person.on theldate spee@. ’

(3) If the claimantforgratuity is ainomineé or a'legal heir, thq,»mployer may ask for such
witness(es) or evidence(s) as may be deemed releyant\fo'r, establishing his identity or
maintainability of his claim, as the case 'may,be and in %het/z:ase, the time limit specified for
issuance of notices under sub-rule,(1) shall be opégative with effect from the date such

witness(es) or evidence(s), as the case may be,pauedfor by the employer is furnished to

.

the employer. \/
(4) A notice in Form-VI shall be served,onqbg applicant either by personal service after

taking receipt or by registeredypost with.a?:ﬁhpwltedgement due or electronically.
33. Mode of payment of gratuity.— The gratuity payable under the Code shall be paid
through Demand,Draft or by cred""rb in the bank account of the eligible employee,
nominee or legal heir, as the cas ’r?ray be:

Provided that intimatio ?bout the details of payment shall also be given by the
employer 10 the competent":a.uﬂgority of the area, electronically or otherwise.
34. Form of application to c‘ampetent authority for direction under clause (b) of sub-
sectiony(5) of Section 56.— (a) If an employer-

(i) refuses to accept a nomination under rule 30 or to entertain an application

sought to be filed under sub-rule (1); or
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(ii) issues a notice under clause (a) of sub-rule (2) either specifying an amount of
gratuity which is considered by the applicant less than what is payable or
rejecting eligibility to payment of gratuity; or

(iii) having received an application under sub-rule (1) fails to issue. notice as
required under sub-rule (2) within the time specified thereing the Jelaimant
employee, nominee or legal heir, as the case may be, may, within one hundred
eighty days of the occurrence of the cause for the applicationgapply in Form-Vii
to the competent authority for issuing a direction under sub-seegtion (5) of
Section 56 with copy to the opposite party:

Provided that the competent authority may accept any ‘application gnder this
sub-rule, on sufficient cause being shown by the applicant, after.the ‘ex&pi‘r{/ of the
specified periodk .,.\/k""'
(b) Application under clausey(a) andwother documents relevantite,such }pplication shall
be presentedn person te, the“cempetent authority or shall be senQ’y registered post
acknowledgement duesor electronically. \,

35. Procedure for dealing with application for direction./\n\é) On receipt of an
application under rule 34, the:.competent authority shall, /by iss@?(g a notice in Form-VIII,
electronically or registered post or'speed post acknowledgme{}’due or in person call upon
the applicant as well as‘the employer to appear before"hir#ro’ln a specified date, time and
place, either by himself or through his autherised représeﬁ}tative together with all relevant
documents and witnesses, if any. ’:\

(b) Any person desiring to act on behalf of an empleyer or employee, nominee or legal
heir, as the case may be, shall present to the:o@etent authority a letter of authority from
the employer or the person concerned, gs mase may be, on whose behalf he seeks to
act together with a written statement exék;iné his interest in the matter and praying for
permission so to act and the comp'e}oq)t, authority shall record thereon an order either
according his approval, or specifying@r;fthe case of refusal to grant the permission prayed
for, the reasons for'the refusal. L

(c) A party whoris'being repies@d by an authorised representative shall be bound by the
acts of thefrepresentative. \ ™

(d) After completion/of heariﬁg on the date fixed under clause (a), or after taking such
further evidence(s), examination of documents or witnesses, hearing and inquiry, as may
be deemed necessary, the competent authority shall record his finding as to whether any
amount is payable to the applicant under the Code and a copy of the finding shall be given

to each of the parties.



24

(e) If the employer concerned fails to appear on the specified date of hearing after due
service of notice without sufficient cause being shown, the competent authority may
proceed to hear and determine the application ex-parte; and if the applicant fails to appear
on the specified date of hearing without sufficient cause, the competent authority may
dismiss the application:

Provided that an order under clause (e) may, on good cause being.shown within a
period of thirty days of receipt of the said order, be reviewed and the application shall be
re- heard after giving not less than fourteen days’ notice to the opposite party,of the date
fixed for rehearing of the application.

36. Place and time of hearing.— The sittings of the competent authority shall ke held at
such times and at such places as he may fix and he shall inform the parties Qﬂti’re/éame in
such manner as hehinks fit. ,.\/V
37. Administration of oath:— The eompetent authority"may autherise a{"kik of his office
to administer oaths for theypurpose,of giving evidence or producing d0c{rﬁents.

38. Summoningand attendance of witnesses'— The competent aythority may, at any
stage of the proeeedings,before aim, gither upen or without an a/incation by any of the
parties involved,in theyproceedings before him, andien such @s as may appear to the
competent authority just, issue summons to any person in Fq.}f-lx either to give evidence
or to produce documents or for both purposesen a spe,cifieh'déte, time and place.

39. Service of summons or notice.~ (a), Subject t&hé provisions of clause (b), any
notice, summons, process or order. issued by thgj; mpetent authority may be served
either personally or by registered post acknowlgdqement due or electronically or in any
other manner as provided under the®€ode of ?@rocedure, 1908 (5 of 1908).

(b) Where there are numerous persons as pai:tjgs to any proceeding before the competent
authority and such personsypare memb\érs o? any trade union or association or are
represented by an authorized persoNe service of notice on the Secretary, or where
there is no Secretary,yon the princi rl\bfficer of the trade union or association, or on the
authorised person shall be deemg"@s be service on such persons.

40. Maintenance of records’ f\ases by the competent authority.— (a) The competent
authority shall reeord the ﬁa-r‘lipulars of each case under section 56 and at the time of
passing orders'shall sign andBut the date on the particulars so recorded.

(b) The competent authority shall, while passing orders in each case, also record the
findings on the merits of the case and file it together with the memoranda of evidence with

the order sheet.
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(c) Any record, other than a record of any order or direction, which is required by these
rules to be signed by the competent authority, may be signed on behalf of and under the
direction of the competent authority by any subordinate officer appointed in writing for this
purpose by the competent authority.

41. Direction for payment of gratuity.— If a finding is recorded under clause (d) of sub-
rule (5) that the applicant is entitled to payment of gratuity under the Code, the competent
authority shall issue a notice to the employer concerned in Form-X electronically or by
registered post or speed post acknowledgment due or in person specifyingythe amount
payable and directing payment thereof to the applicant under intimation to the competent
authority within a period of thirty days from the date of the receipt of the notige by the
employer and a copy of the notice shall be endorsed to the”applicant employeé,"ﬁominee
or legal heir, as the €case/may be. ./‘\,V
42. Appeal.— (a){The memarandumief appeal under sub-section(8) of .S\e\labn 56 shall be
submitted to the appellate,authority specified, by order, by the Sta Government with a
copy thereof to the opposite party andithe compétent authority eﬁeg,through delivery in
person or by registered pest acknowledgementdue or electronicaQ

(b) The memorandumnof appeal shall contain_the facts/of th\/ﬁ}ése, the decision of the
competent authority,ithe grodnds of appeal and the relief soug\)h

(c) There shall be appended to the memorandum of ap‘pea"é certified copy of the finding
of the competent authority and direction\forpayment of }uity.

(d) On receipt of the copy of memorandum of g:?,peal, the competent authority shall
forward records of the case to the appellate authm. -

(e) Within fourteen days of the receipt of the :caé/;’of the memorandum of appeal from the
appellate authority, the opposite party shall suhmit his comments on each paragraph of the
memorandum with additionalypleasy if .an/, o] {he appellate authority with a copy to the
appellant. \

(f) The appellate autherity shall rec r(;?ts decision after giving the parties to the appeal a
reasonable opportunity of beingb'\e}vd and a copy of the decision made by the appellate
authority shalkbergiven‘to-the* a)?ﬁes to the appeal by electronically or registered post or in
person and a copy. thereofghaﬂ be sent to the competent authority returning his records of
the case sent by.him'. .

(g) The competent authority shall, on receipt of the decision of the appellate authority,
make necessary entry in the records of the case maintained by him.

(h) On receipt of the decision of the appellate authority, the competent authority shall, if

required under that decision, modify his direction for payment of gratuity and issue a notice
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to the employer concerned in Form-IX specifying the modified amount payable and
directing payment thereof to the applicant, under intimation to the competent authority
within a period of fifteen days of the receipt of the notice by the employer and a copy of the
notice be endorsed to the appellant employee, nominee or legal heir, as the case may be,
and to the appellate authority.
43. Application for recovery of gratuity.— Where an employer fails tovpay the gratuity
due under the Code in accordance with the notice by the competent authority under rule
41 or rule 42, as the case may be, the employee concerned, his nominee orilegal heir, as
the case may be, to whom the gratuity is payable may apply to the,competent authority in
duplicate in Form-XI for recovery thereof under section 129 of the Cade. y
44. Manner of registration of an establishment by the employer under‘sl:]'b'-/section
(3) and the manner of composition of the Board of Trustees of the app.Q/\Vé/d gratuity
fund and the manner in which the competent authority may recoy,gifhe amount of
the gratuity payable to'an employee from the insurer or employer under sub-section
(4) of Section 57.— (1)yThe State Government shall notify the;mannéwof registration of an
establishment'by,the employer under sub-section (3) of Section 507\& accordance with the
provisions referred in'sub-section (1)@nd (2). Q
(2) All registration shall be doene electronically in Form-XII. m;\'
(3) The composition of the Board'of Trustees ofithe ap véd"gratuity fund shall be notified
by State Government. Q}
(4) Any amount directed to be paid.underisection iﬁjpall be recoverable as an arrear of
land revenue. ‘ W
45. Qualifications and experience)of com}x@ﬁt authority under sub-section (1) of
Section 58.— (1) The State Government ;nay.};lgy notification, appoint any Gazetted officer
to be a competent authority;, having .shlbh, qﬁalifications and experience, as may be
specified, from time to time. \
(2) The State Goverament may, b rrbtification, appoint any Gazetted officer above the
rank of the competent authority, a,f%'sinted under sub-rule (1) as appellate authority for the
purpose of sub=section(8) 'a*n'd,Q f Section 56.

™ CHAPTERYV

" MATERNITY BENEFIT

46. Complaint under section 72.— (1) A complaint under sub-section (1) of Section 72
shall be madein writing in Form-XIlI to the Inspector-cum-Facilitator having jurisdiction.
(2) When a complaint referred to in sub-rule (1) is received by an Inspector-cum-

Facilitator, he shall examine the relevant records maintained by the employer in this



27

behalf, examine any person employed in the establishment and take down necessary
statement for the purpose of the enquiry and if he is satisfied that the maternity benefit or
any amount has been improperly withheld or the woman employee is discharged or
dismissed, he shall direct the employer to make the payment to the complainant or to the
person claiming the payment under section 63, and pass such order as he deems fit,
immediately but not exceeding period of forty-five days:
Provided that the time limit for disposal of complaint shall not ,@xceed ninety days

from the date of filing of complaint. In case of non-appearance by either of‘the parties, a
maximum of three opportunities may be given before disposal of the.complaint.
47. Authority to whom an appeal may be preferred under sub-segtion (3)
Section 72.— (a) An appeal against the decision of the Inspector-cum—FaciIitataﬁ',/;shall lie
to the competent authority, as may be notified by the State Government. ,.\/v
(b) The aggrieved person shall prefer an appeal in writing tosthe coer;knt authority in
Form-XIV andffile other'supporting,documents. oV
(c) When an appeal isseceived; the competent authority shall.call from,the Inspector-cum-
Facilitator before,a fixedydate, the record of the case. JThe comp/:;\tent authority shall, if
necessary, also,recordhthe statements of the .aggrieved personi;?!'id of the Inspector-cum-
Facilitator and seek elarification, if@ny, is required. m;\'
(d) Taking into accountthe document(s), the evidencef'pro%m'éed before him and the facts
presented to him or ascertained by him,“the oompeté\t-fa}uthority shall give his decision
within a period of ninety days fromythe date of filing gﬁthe appeal before him and in case of
non-appearance by either of the parties, a maxim ‘of three opportunities may be given
before disposal of the appeal- '»:/"
(e) The competent authority appointed quec.iQe sub-section (3) of Section 72 of the Code
shall be responsible fomthe administratic\)ﬁvf tﬁese rules under this Chapter within their
respective areas notified by the Statebm‘grnment.
48. Duties of Inspector-cum-Facilitator.— (1) (a) Every Inspector-cum-Facilitator shall
discharge his dutieswwithin the a:’%sassigned to him by the State Government and shall
act under the:supervision and o)h'lrol of the competent authority.
(b) Every Inspector-cum-Fé&mgtor shall at each inspection of an establishment see—

(i) whether'due action has been taken on every notice given under section 62;

(i) whether the register of women employees referred to in rule 77 is correctly

maintained;
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(iii) whether there have been any cases of discharge or dismissal or notices of
discharge or dismissal in contravention of the provisions of Section 68 since the last
inspection;

(iv) whether the provisions of sub-section (1) of Section 59, sub-sections (5).and (6) of
Section 62, Sections 64, 65, 66, 67, 69 and 71 have been complied with.and
whether amounts due have been paid within the time as per the relevantiprovisions
of the Code and rules made by the State Government;

(v) whether there have been any cases of deprival of maternity benefit,or medical
bonus as referred to in sub-section (2) of Section 68; and

(vi) how far the irregularities pointed out at previous inspections,have peen4gemedied

and how far orders previously issued have been complied with. - \

(c) Where an Inspector-cum=Facilitator observes irregularities against the&%&e or these

rules, he shall issue an order. in writing electronically of. otherwise«to thes;é}nployer asking

the employer 40 rectify the, irregularities within a periodof fifteen daé”irom the date of
receipt of the order andyreport complianee to the Inspector-cum-Facilitator.

(2) Nothing in“rule 46 and rule 47 shall affect,the right of a w&p\\én entitled to receive

maternity benefit or'any, otherramount due under theyCode, if/s/Q}fails to submit a notice,

appeal or complaintiunder the said sub-rules, as the case m%}’be, in a form specified for

.

such purpose: 7

Provided that where a notice, appeal or comp?ééﬂt/}under the said rules has been
submitted by a woman entitled to geceive maternityglée}‘efit or any other amount due under
the Code in a form other than the form, specified fog§ueh purpose, the authority concerned
may, within fifteen days of/the receipt of sfm@’(otice, appeal or complaint require the
woman to submit the notice, appeal ok mmplaint, as the case may be, in the form
specified for such purpose. . \ !

Ny

49. Abstract.— The abstract of the previsions of Chapter VI of the Code and the rules

made thereunder required to be exhibited under section 71 shall be in Form-XIV, and shall
be exhibited in suchsmanner as tb@mpetent authority may require.
o N CHAPTER VI
~'\‘.:o«"":}MPLOYEE’S COMPENSATION
50. Amount to“be depositedvtowards the expenditure of the funeral of the employee
with the competent authority by the employer under sub-section (7) of Section 76.—
If the injury of an employee results in death, the employer shall in addition to the
compensation under sub-section (7) of Section 76, deposit with the competent authority a

sum of fifteen thousand rupees or such amount as may be notified by the State
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Government, for payment of the same to the eldest surviving dependents of the employee
towards the expenditure of the funeral of such employee or where the employee did not
have the dependent or was not living with his dependent at the time of his death, to the
person who actually incurred such expenditure:

Provided that if the Central Government, by notification enhances themamount
specified in sub-section (7) of Section 76, the amount to be deposited under this rule shall
be automatically enhanced.

51. Conditions when application for review is made without certificate“of a medical
practitioner under sub-section (1) of Section 79.— Application ferreview of half-monthly
payment under sub-section (1) of Section 79, may be made without being accompanied by
a certificate of a medical practitioner,- - A

(i) by the employers onathe ground that since the right to con}p{ﬁgation was
determined, thefemployee’'s wages have increased; . ,\“\

(i) by thefemployeemon the, ground that since the right to ,{d\ﬂnpensation was
determined, his avages have diminished:; \,

(iii) by the“emplayeeson thedground that ghe emplayer, ha@ commenced to pay
compensation, has ceased to/jpay the same, notwithstanfd‘bg the fact that there has
been no change in'the employee’s condition such asiq\}arrant such cessation;

(iv) either by the employer or'by theemployee, on the g\oﬂnd that the determination of
the rate of compensation for the timeybeing in foMas obtained by fraud or undue
influence or other improperzmeans; \‘:,

(v) either by the employer or by the employeg,&gp ‘the ground that in the determination
of compensation therg’is a mistake or ?r@pparent on the face of the record.

52. Interval for medical examination un"q‘er the proviso to sub-section (1) of
Section 84.— An empleyeeawho is" in r\ébeipt) of a half-monthly payment shall not be
required to submit himself for medica'T‘e@ ination elsewhere than at the place where he
is residing for the.time being, moresthan twice in the first month following the accident or
more than once in subsequent m inth

53. Class of employers \he form of notice-book under sub-section (4) of
Section 82.— Every empld;er\:to which the Code applies shall maintain a notice book in
accordance with sub-section (4) of Section 82 in Form-XV, which shall be readily
accessible at all reasonable times to any injured employee employed on the premises and

to any personvacting bona fide on his behalf.
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54. Form of statement to be submitted by the employer sub-section (1) of
Section 88.— The statement for fatal accident as required by an employer under sub-
section (1) of Section 88 shall be,-
(1) the notice to be sent by a Competent Authority under sub-seetion (1) of
Section 88 shall be in Form-XVI and shall be accompanied by a‘blank~copy of
Form-XVI;

(2) the statement to be submitted by an employer under subssection (1) of
Section 88 shall be in Form- XVII.

55. Manner of recording the memorandum in a register by the, Competent Authority

under sub-section (1) of Section 89.— The Memorandum..of agreement sé’ﬁ} to the

Competent Authority undér,sub-section (1) of Section 89 shall, unless thQQompetent

Authority otherwiseé dirgcts, belin, duplicate, and shall be ‘iR, as close ¢ mity as the

circumstances gf thefcase admit with,)Eorm-XVIIl or Form-XIX or ForfitsXX, as the case
o W

may be. \

56. Procedure where CompetenttAuthority does not considep‘}gf he should refuse
to record memorandum.=,(1){'he Competent Authority shau,\gn : s he considers that
there are groundifor refusing to record the memorandum, ﬁ)@’a date for recording the
same, and shall issuesa noticedin writing“in Form-X)I(,l tQ:tBe parties concerned that in
default of objections he proposes to record the memor@m on the date so fixed:

Provided that the notice may be communicated orally to any parties who are
present at the time when notice in writingswould oth‘&Mé,e issue.

(2) On the date so fixed, the Competent Aut.hon% hZII record the memorandum unless,
after hearing any of the parties who appearéﬁd desire to be heard he considers that it
ought not to be recorded: & M‘,

Provided that the issue“of a Bﬁse under sub-rule (1) shall not be deemed to
prevent the Competent Authority from-cﬁe sing to record the memorandum on the date so
fixed even if no objectionybe made y\q'y party concerned.

(3) If on such date the Comp?ten’i}uthority decides that the memorandum ought not to be
recorded, he ‘'shall inform the parties present of his decision and of the reasons therefor,
and, if any party desiring the.memorandum to be recorded is not present, he shall send
information to that party in Form XXII.

57. Procedure where Competent Authority considers, he should refuse to record
memorandum.— (1) If, on receiving a memorandum of agreement, the Competent
Authority considers that there are grounds for refusing to record the same he shall fix a

date for hearing the party or parties desiring the memorandum to be recorded, and shall
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inform such party or parties and, if he thinks fit, any other party concerned, of the date so
fixed and of the grounds on which he considers that the memorandum should not be
recorded.

(2) If the parties to be informed are not present a written notice shall be sent.to them in
Form XXIIl or Form XXIV, as the case may be and the date fixed in such notice shall be
not less than seven days after the date of the issue of the same.

(3) If on the date fixed under sub-rule (i) of clause (b) the party or parties desiring the
memorandum to be recorded show adequate cause for proceeding torecordthe same, the
Competent Authority may, if information has already been given to all ‘the parties
concerned, record the agreement. If information has not been givenito’all such parties, he
shall proceed in accordance with rule 49. - \
(4) If, on the date sorfixed, the,Competent Authority refuses to record thg.@éfﬁorandum,
he shall send notice in Form-XXIFto,any party who did‘not reeeiverinfor, Z\Tion under sub-
rule (1). 'V

(5) If, in any case, gdhe Competent BAuthority ‘refuses “t@yfecor memorandum of
agreement, he'shallbriefly recordfthis reasons for, such refusal. \

(6) If, the Competent Authority refuses to record a memorand:*/}(of agreement, he shall
not pass any order directing'the paymentiof any sum or amQu t over and above the sum
specified in the agreement, unless opportunity,has beén bi'v‘én to the party liable to pay
such sum to show-cause why it should not'be paid. }

(7) Where the agreement is for the,redemption of [Lélf monthly payments by the payment
of lump-sum, and the Competent Authority consig}e{;‘. that the memorandum of' agreement
should not be recorded by reason ofithe inad?q@’y of the amount of such sum as fixed in
the agreement, he shall record his estimate«af.the probable duration of the disablement of
the workman. . \ ’

58. Registration of memorandum ac Wéd for record.- In recording a memorandum of
agreement, the Competent Authorit %all cause the same to be entered in a register in
Form- XXV and shall cause an anzbrsement to be entered under his signature on a copy

of the memorandum‘to'be retai )&rby him in the following terms, namely:

"This memorandum{o«?‘ggreement bearing serial No. ............. of 20........ in the
register has been recorded this.......... day of............
(Signature)
(Competent Authority)

59. Experience and qualifications for appointment as a competent authority under

sub-section (1) of Section 91.— The State Government may, by notification, appoint any
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person having qualifications referred to in sub-section (1) of Section 91 or any Group-A
officer of the Labour & Employee’s State Insurance Department, Odisha not below the
rank of Divisional Labour Commissioner having educational qualification as determined for
the post by the State Government, to be the Competent Authority for .employee’s
compensation within defined jurisdiction.

60. Manner in which matters may be dealt with by or before a competent authority
under sub-section (1) of Section 92.— (1) Save as otherwise provided in these rules, the
procedure to be followed by Competent Authorities in the disposal of cases_under the
Code or these rules and by the parties in such cases shall be regulated in accordance with
the sub-rules under this rule. -y

(2) Application.— (i) Any application of the nature referred tg'in Section, 93 may"oe/ sent to
the Competent Autherity electronically or by registered post or speed pcéf"’ér may be
presented to him‘or te anytef histsubordinate authorised by himin thi.is,éhhalf and, if so
sent or presented,shalllunless the Competent Authority otherwise Q{ects, be made in
duplicate indForm=-XXVl, Form=XXVllior, Form- XXVIIl, as‘the ca%may be and shall be
signed and verified by the applicant inghe manner prescribed byaQrder VI Rule 15 of the
Code of CivilPrecedure, 1908 (Central Act No..\V of 1908 )/ /:;\/

(3) Production of deeuments.— When the @application for relje{\lg based upon a document,
the document shall be“appended to the appligation afid 'ény other document which the
applicant desires to tender in evidence shalkbe producéd-a’z or before the first hearing. Any
document which is not produced aleng with applica{i?n or before the first hearing shall not,
without the sanction of the Competent Authority,/bg(rsceived in evidence on behalf of the
applicant. Nothing in this rule”appliesito any choc:g}ient which is produced for the purposes
of cross-examining a witness or is handed to.&witness to refresh his memory.

(4) Application presented.to'wrong Compgfbpt Afuthority.— (1) If it appears to the Competent
Authority on receiving the application t'it should be presented to another Competent
Authority, he shall return it to th /‘a\éplicant after endorsing upon it the date of the
presentation and return, the reag@or returning it and the designation of the Competent
Authority to whomrit'should be )r}sented, and

(ii) if it appears te the Corﬁa@;ent Authority at any subsequent stage that an application
should have been presented to another Competent Authority, he shall send the application
to the Competent Authority empowered to deal with it and shall inform the applicant and
the opposite party, if he has received a copy of the application, accordingly.

(5) Continuation of proceedings.— The Competent Authority to whom an application is

transferred under sub-rule (4) may continue the proceedings as if the previous
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proceedings or any part of them had been taken before him, if he is satisfied that the
interest of the parties will not thereby be prejudiced.

(6) Examination of applicant.— On receiving the application of the nature referred to in
Section 92 or Section 93, the Competent Authority may examine the applicant and his
witness, if any, on oath and the substance of any examination made shall be recerded in
the manner provided for the recording of evidence in Section 97.

(7) Summary dismissal of application.— The Competent Authority may;.after considering
application and the result of any examination of the applicant under theusub-rule (6)
summarily dismiss the application if, for reasons to be recorded, he,is of opinion that there
are no sufficient grounds for proceeding thereon. -y

(8) The dismissal of the application under sub-rule (7) shall pot itself preclude‘thzé'a/bplicant
from presenting a frésh application for the settlement of the same matter. ,.\/\‘/
(9) Preliminary dnquiry into, application.— If the applicationyis noth{%issed under
sub-rule (7), the Competent Authority“may, for reasons to be reCQ@éd, call upon the
applicant tofproduce evidencen support of the dpplicationtbefore calling upon any other
party, and if upon considering such eyidence he Competent Amngity is of opinion that
there is no “case fornthe relief claimed, he. may“dismiss ﬂ%\épplication with a brief
statement of his reasens for&0 doing. ~

(10) Notice to opposite party.— Ifthe Competent. Authoyity c}bes not dismiss the application
under the sub-rule (7) or (9), he shall send, to the pa }om whom the applicant claims
relief, hereinafter referred to as the,opposite party, éc y of the application, together with
a notice of date on which he will dispose of the appu;gation and may call upon the parties to
produce upon that date any gvidence,which tfk’f@ay wish to render.

(11) Appearance and examination of oppositék‘party.— The opposite party may, and if so
required by the Competent Authority; shaﬁ,/\} or) before the first hearing or within such time
as the Competent Authority may pe'r}ﬁ{y ile a written statement dealing with the claim
raised in the application, and any su f\\Z/ritten statement shall form part of the record and if
the opposite party ‘eontests the ClAm, "the Competent Authority may, and, if no written
statement hassbeenfiled, shal )p}oceed to examine him upon the claim, and shall reduce
the result of the examinatiog.-togwriting.

(12) Framing of. issues.— After considering the written statement and the result of any
examination of the parties, the Competent Authority shall ascertain upon what material
propositions of fact or of law the parties are at variance, and shall thereupon proceed to

frame and record the issues upon which the right decision of the case appears to him to
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depend. In recording the issues, the Competent Authority shall distinguish between those
issues which in his opinion concern points of fact and those which concern points of law.
(13) Power to postpone trial of issues of facts where issues of law arise.— When issues
both of law and of fact arise in the same case, and the Competent Authority is. of opinion
that the case may be disposed of on the issues of law only, he may try those issues first,
and for that purpose may, if he thinks fit, postpone the settlement of the issues of fact-until
after the issues of law have been determined.
(14) Diary or Tracker.— The Competent Authority shall maintain a brief diary“er_tracker on
an application either electronically or otherwise.
(15) Reasons for postponement to be recorded.— If the Competent Authority finds it
impossible to dispose of an application at one hearing he ghall recordithe reaé'bf{é which
necessitates a postponement. V
(16) Judgement~ The Competent Authority in passing orders;.shall r,eéabd concisely a
judgment, andfhis findingsen each,of the issues framed and his reas;{jvfor such finding.
The Competent Authority, at thetime“ofysigning and dating*his’ jud nt, shall pronounce
his decision, and,thereafter no addition' or alteration shall be ma&e{o the judgment other
than the correction of 'a, clerical or arithmetical mistake arisin ﬁbr‘n any accidental slip or
omission. m;\
(17) Summoning of witnesses.= If an applieation is” p?ésented by any party to the
proceedings for the citation of witnesses;ithe Competht Authority shall on payment of
expenses and fees, issue summens._ for‘the appeé'lia ce of such witnesses, unless he
considers that their appearance is not necessary;fsgénjust decision of the case.
(18) Exemption from payment of costs.— If t'hg;bbmpetent Authority is satisfied that the
applicant is unable by reason of poverty to pa&the prescribed fees, he may remit any or all
of such fees. If the case.is decided |n~f3\09r of the applicant, the prescribed fees which
had they not been remitted, would ha(kb&en due to be paid, may be added to the costs of
the case and recovered in as;the @petent Authority in its order regarding costs may
direct. ,..'\\
61. Right to entry for locat 'r’l}pection.— (1) A Competent Authority before whom any
proceeding, relating to an 6}613/ by accident is pending may at any time enter the place
where the workman was injuféd, or where the workman ordinarily performed his work, for
the purpese of making a local inspection or of examining any persons likely to be able to
give information relevant to the proceedings:

Provided that the Competent Authority shall not enter any premises of any industrial

establishment except during the ordinary working hours of that establishment save with the
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permission of the employer or of some person directly responsible to him for the
management of the establishment.

(2) Procedure in connection with local inspection.— (i) If the Competent Authority proposes
to conduct a local inspection with a view to examining on the spot the circumstances in
which an accident took place, he shall give the parties or their representative notice of his
intention to conduct such inspection, unless in his opinion the urgency of the case renders
the giving of such notice impracticable.

(i) Such notice may be given orally or in writing, and, in the case of'an empleyer may be
given to any person upon whom notice of a claim can be servedwnder sub-section (2) of
Section 88, or to the representatives of any such person. -y

(iii) Any party, or the representative of any party, may accompany the CompeteMuthority
at a local inspection. ~,

(iv) The Competent AAuthority, after making local inspection, shallh{{)}e briefly in a
memorandumgany facts ebserved, and shall show the memoranduife’ any party who
desires to see the same, and,/on payment of the prescribed fees,\hall supply any party
with a copy thereof. Q

(v) The memarandum shall form partf the record. Q

(3) Power of summary. examination.- (i) The Competent Authg‘}(y during a local inspection
or at any other time, save at a formal hearing'of. a case’pehdfhg before him, may examine
summarily any person likely to be able\to"give informé'ﬁerr}relating to such case, whether
such person has been or is to called,as a witness in@;\case or not, and whether any or all
of the parties are present or not. ~ v

(i) No oath shall be administéred to'a,person e mned under this sub-rule.

(iii) Statements made by persons examipeduinder sub-rule (4), if reduced to writing, shall
not be signed by the personymaking thexételer%ent, nor shall they, except as hereinafter
provided, be incorparated in the reéb&%r utilised by the Competent Authority for the
purpose of arriving at'a decision in t %se.

(iv) If a withess whQ has bee lexamined under sub-rule (4), makes in evidence any
material statement contradicti é\uny statement made by him in such examination and
reduced tal writing,, the Corgpegent Authority may call his attention to such statement, and
shall in that case direct that the parties be furnished with the relevant part of such
statement for the purpose of examining or cross-examining the witness.

(v) Any statement or part of a statement which is furnished to the parties under sub-rule (6)

shall be incorporated in the record.
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62. Settlement by agreement.— \Where a case is settled by agreement between the
parties, the Competent Authority may incorporate in the record any statement made under
sub-rule (4) of rule 105 and may utilize such statement for the purpose of justifying his
acceptance of, or refusal to accept, the agreement reached.

63. Agreement to abide by Competent Authority's decision.— If a party states in writing
his willingness to abide by the decision of the Competent Authority,~the "Competent
Authority shall inquire whether the other party is willing to abide by his decision and if the
other party agrees to abide by the Competent Authority's decision, theyfact of his
agreement shall be recorded in writing and signed by him but ifthe other party does not
agree to abide by the Competent Authority's decision, the first party 'shall not remain under
an obligation so to abide. -~ </
64. Procedure where indemnity claimed under sub-section (2) of Sp{/‘ﬂ‘d’n 85— (1)
Where the oppaosite party claims that if compensation'.is recovered fr?nqﬂ\wim he will be
entitled undergsub-section,(2) of \Section 85 to be,indemnified by a,person not being a
party lo thefcase, he shall, when firsticalled upon to answer the lication, present a
notice of such*claim'to the Competent/Authority, accompanied bystb\é prescribed fee, and
the CompetentiAutherity shall thereupon issue.noticeito such person in Form-XXIX.

(2) If any person served with' @ notice under sub-rule (1), de&(féé to contest the applicant's
claim for compensation,“or the opposite party's, claim 1o b%"ihdemnified, he shall appear
before the Competent Authority on the datexfixed for th&aef;ring of the case or on any date
to which the case may be adjourned and.if he sogép ears, shall have all the rights of a
party to the proceedings; and in default of so appggring he shall be deemed to admit the
validity of any award made”againstythe op[kios:i‘t? party and to admit its own liability to
indemnify the opposite party for any comperzsa{ion recovered from him:

Provided that, ifsany person’so ?éﬂ;ed' appears subsequently and satisfies the
Competent Authority/ that he was préVsq/t d by any sufficient cause from appearing, the
Competent Authority“shall, after giv@g\,notice to the aforesaid opposite party, hear such
person and may set-aside or vantany award made against such person under this rule
upon such termsras'may be ju tf\v
(3) If anypersonsserved w’;th'\a notice under sub-rule (1), whether or not he desires to
contest the apgplicant's claim for compensation or the opposite party's claim to be
indemnified, claims that being a contractor he is himself a principal and is entitled to be
indemnified by a person standing to him in the relation of a contractor from whom the
workman could have recovered compensation he shall on or before the date fixed in the

notice under sub-rule (1), present a notice of such claim to the Competent Authority
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accompanied by the prescribed fee and the Competent Authority shall thereupon issue
notice to such person in Form-XXX.
(4) If any person served with a notice under sub-rule (3) desires to contest the applicant's
claim for compensation, or the claim under sub-rule (3) to be indemnified he shall appear
before the Competent Authority on the date fixed in the notice in Form-XXX.or on any date
to which the case may be adjourned and if he so appears, shall have all the rights of a
party to the proceedings in default of so appearing he shall be deemed#e,admit the validity
of any award made against the original opposite party or the personiserved'with a notice
under sub-rule (1) and to admit his own liability to indemnify the party against whom such
award is made for any compensation recovered from him: -y
Provided that, if any person, so served appears stbsequently and‘sa'ti‘s/fies the
Competent Authorityrthat he was prevented by any sufficient cause from,.aé’péaring, the
Competent Authority ghallgafter<giving notice to all/partiespensthe rg&}rd hear such
person, and may set-aside, or vary, any  award made against such pe.ééﬂ under this rule
upon such terms@s may be just. \,
(5) In any proceeding in which a notice/has been served on any pe;i’on under sub-rule (1)
or sub-rule (3)pthe " Competent Authority shall, if heyawards b’o;mﬁ)ehsation, record in his
judgment a finding im, respect of £ach off{such persons Wth r he is or is not liable to
indemnify any of the oppesite parties, and shallspecif "the\pé,rty, if any, whom he is liable
to indemnify. L}
65. Procedure in connected cases.— (1) Where,;j’v or more cases pending before a
Competent Authority arise out of the'same accidpn{y and any issue involved is common to
two or more such cases, sugh casesimay, so:fa;éé the evidence bearing on such issue is
concerned, be heard simultaneously. ¥ » AW
(2) Where action is taken.under sub-rule (\Nhe}evidence bearing on the common issue or
issues shall be recorded on the recé?d\Q one case, and the Competent Authority shall
certify under his hand, on the reco /‘s\‘,of any such other case, the extent to which the
evidence so recorded applies tg"\s)zh other case, and the fact that the parties to such
other case hadwthe opport*u'njli?af being present, and, if they were present of cross-
examiningithe witnesses. \™
66. Time-limit*for disposal of application under sub-section (4) of Section 93.— The
competent authority shall dispose the application within six months from the date of

receiving the"application.
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67. Costs incidental to the proceedings under sub-section (4) of Section 93.— (1) All
costs, incidental to any proceedings before a Competent Authority, shall, subject to rules
made under this Chapter of the Code shall be at the following rate :-

l. /Applications for compensation-

(@) | Where compensation is claimed in the | - | Rs. 5/-
form of recurring payments;

(b) | Where compensation is claimed in the | - | Re 1/- where the. sum
form of lump sum does net exceed  Rs.

500/- _plusyRs. 1/- for
each additional,.sum of
Rs. 500/- or fractional

thereof.
Il. Applications for commutation o 4
(a) | By agreement between parties -/I'Rs. 5/- G
(b) | In all other'eases ¢ | Rs. 10/- N J
lll. Application for/the deposit of compensation /-\T'
(a) | Undergection 81(1),of the Code “SNil Ny
(b) |4Under section 81(2) afithe Code for an| - | Rs. 5/; ;}o

amount “‘more than_or equal to/Rs.

5000/- ’\\
(In respect of gach person t@awhom compensation is payablE) g

IV. | Applicationsy, for{  distribution, by |,- | Rs. ™4/

dependents for each dependant ,(\/ ]

V. Application for review- 3 4

(a)| Wherey, the "review claimed /is the C\IQS. 5/-
continuance, increase;, decrease, ofr 4
ending of half monthly ‘payment W)
(b)| Where the half-monthlyy payments are | - | Rs. 20/-
sought to be convested into a lump stim.
(c)| In all other cases 4| - |Rs.10-
V1. Applications for the registration of ag{(g?ments
(@) | Where the application biy the | - | Nil
memorandum of agreement i§_;§\igned by
both parties N )
(b) | In all othef'cases S Y - | Rs. 5/-
VII. Applications to summon witqes’s-
(a) | Far the first witness 'mentioned in | - | Rs. 10/-
application NG
(b)’| Far every subgég'e}erﬁ witness - | Rs. 5/-
VIIl. |Application fortAhehig emnification - | Rs. 15/-
IX. Application for the réepvery of compensation-
(@) | Under an ocdm‘gélready passed by the | - | Rs. 5/-
Commissioner™’

(b)| In"all cases - | The same fee as is
payable on a similar
application for
compensation

X. | All applications not otherwise provided | - | Rs. 5/-
for
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(2) Cost for Certified Copies.- (a) The cost for the copies of any document of record or

statement or order or decree shall be Re 1/- per page along with Rs 10/- for the application

for the copies, or as notified by the State Government from time to time.

(b) The cost of service or summons or notices or expenses of witnesses or the cost

payable in respect of any matter not referred to here-in- before shall be such amount as

may be specified in each case by the Competent Authority and such amount or.any other

sum of money payable under this rule shall be paid in such manner and within such time

as it may specify therefor.

(c) The Competent Authority may, whenever it finds either on applications of applicant or

otherwise that the applicant is indigent and unable to pay the cost, may exempt the

applicant from the payment of any cost with written Order to/that effect. - \

(3) Any person, whavis not a party to the dispute, may on disposal of the p@ﬂe, get the

certified copy of the' decision,“decree or other decuments excepj\:the confidential

documents, on' paymentofi,the fees prescribed in above mentioned ¢ ées

68. Certain/provisions, of Code of Civil Procedure, 1908to apm Save as otherwise

expressly provided/in the Code or these rules, the foIIowing\Q{’ovisions of the First

Schedule to the,Coderef CivilProcedure, 1908 namely, those«eg}ﬂained in Order V rule 9

to 13 and 15 to 30, @rder IX. Order Xl rule 3 to 10, Order«.x\ rule 2 to 21, Order XVII,

Order XVIII rule 1 and 2"shall apply to proceedings befdre bo‘hwpetent Authorities, in so far

they may be applicable thereto: }

Provided that, — é

(a) for the purpose of facilitating the applicatWMhe said provisions, the Competent
Authority may construe themiwith suckhxi}}rations not affecting the substantive as
may be necessary or proper to adgptAtb,E\m to the matter before him;
(b) the Competent Autharity may, fo?/\yffiéient reasons, proceed otherwise than in

accordance with the said provi's\lmé, if he is satisfied that the interests of the parties
will not therebyibe prejudiced 0)

69. Provisions regarding sig atare "of forms.— Any form, other than a receipt for

compensationgwhich™is by th s}yrules required to be signed by a Competent Authority

may be signed tnder his iajmg:tlon and on his behalf by any officer subordinate to him

appointed by him in writing for this purpose.

70. Apportionment of compensation among dependents.— The provisions of this part

except those eontained in sub-rule (10) and (11) of rule 104 and rule 108 shall, as far as

may be, apply in the case of any proceedings relating to the apportionment of

compensation among dependents of a deceased employee.
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71. The manner of authentication of memorandum under section 97.— The competent
authority shall make a brief memorandum of the substance of the evidence of every
witness as the examination of the witness proceeds, and such memorandum shall be
authenticated electronically or otherwise by the competent authority.
CHAPTER VII
SOCIAL SECURITY MEASURES AND WELFARE CESS IN RESPECTOF BUILDING

AND OTHER CONSTRUCTION WORKERS
72. Time limit to pay the amount of cess under section 101.— (1) Date ‘of,payment of
cess levied under section 100, into the Board’s Fund shall bewthe date on which the
amount is deposited with the cess collector, or the date of deduction, at source og the date
on which the amount has been deposited to the local authority, as the case mayb'e/
(2) Cess payable underfsection 100 shall be deposited ‘'maximum withip.\t/’hfﬁy days of
completion of the work orgwithin“thirty days of the date onawhieh as e~§ment of cess
payable is finalized, whiehever is_earlier, and in, case the durati i’M the project of
construction'work exceeds one‘year, cess shall be paid within thirty\avys of completion of
one year from'the date of)commencement of werk and every year!th{’reafter;

Provided, that“in,case“of deduction of.cess atsourceA§:§bHecﬁon of cess by the
local authority or bysany other authority/notified by the Sti} Government as per sub-
section (2) of Section 100, the amount of cessishall be/'paiéi‘té the Board, maximum within
thirty days of such deduction or collection. }

(3) If any employer or local authority. or other desi{r‘r}ated cess deducting authority fails to
pay any amount of cess payable or deposited WGSS deducting authority, as the case
may be, within such time as” specified in sul?—:r{l}(ﬂ of Rule 117, shall be liable to pay
interest as prescribed by the Central Gcwem@ent, on the amount of cess to be paid, for
the period from the date.on which such\pgayme}nt is due to the Board till such amount is
actually paid to the Board. \\y

73. Fees for appeal‘under sub-se %n (2) of Section 105.— An employer aggrieved by
an order of the assessment m e\rher section 103 or by an order imposing penalty
made undergsection™104 ma »ﬁbe an appeal against such order as per the manner
prescribed{ by the (3enva£kaqvenwnent under sub-section (1) of Section 105, to the
Appellate Autherity ‘as notified by the State Government in this regard with a non-
refundable fee equivalent to one-half percent, but not exceeding twenty five thousand
rupees, of the amount in dispute or penalty or both, as the case may be, under such

appeal.
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CHAPTER VIII
FINANCE AND ACCOUNTS
74. Holding of property, etc. by the Odisha Unorganised Workers’ Social Security
Board or the Odisha Building and Other Construction Workers’ Welfare Board under
section 120.— The conditions to acquire, hold, sell or otherwise transfer any movable or
immovable property under sub-section (7), conditions to invest moneys, re=invest.or realise
investments under sub-section (2), terms to raise loans and take measures for discharging
such loans under sub-section (3) and terms to constitute for the benefit of officers and staff
or any class of them, provident or other benefit funds under sub-segtion (4) of Section 120
shall be- -y
(a) in case of Odisha Unorganised Workers’ Social Security Board,»a}'s/becified

in Part*A of Chapter-ll, under this chapteriand as notifiep\b\7/the State

Goyernment inythis“regard after consultation with,the Firj,qi}e Department,

from time toitime. . ,g’v

(b)in case ofyOdisha Building,and Other Construetion V%anrs’ Welfare Board,

as specified,in Part-B of Ghapterll, under this chap&%nd as notified by the

State “Government in/ this regard after cons@ion with the Finance

Department, from time to time. m;\'
75. Conditions and manner of writing off irrecove‘rabﬁ'e".dues under section 121.—
Where Odisha Unorganised Workers’ Social SecurityKBe'a}rd or Odisha Building and the
Other Construction Workers’ Welfare Board constitu\w{? by the State Government is of the
opinion that the amount of contribution, cessf,\ig erest and damages due to Odisha
Unorganised Workers’ Sacial Seeurity B?a@/\or Odisha Building and the Other
Construction Workers” Welfare Board, as ihe, case may be, has become irrecoverable,
such Board or any other. officer authorisziNay 1t in this behalf, with prior approval of the
State Government, may sanctien the M off of the said amount, subject to the following
conditions, namely:- f\‘

(i) that the concerned establig| nt has been closed for more than five years and the
whereabouts of the em I&er of such establishment cannot be ascertained, despite
all possible.gfforts; ;..w'\

(i) that the decree obtained by such Board could not be executed successfully for want
of sufficient assets of the defaulting employer; or

(iii) that the claim for contribution is not fully met by-
(a) the official liquidator in the event of the establishment having gone into

liquidation; or
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(b) the competent authority of payments in the event of unit being nationalised or

taken over by the Government.

CHAPTER IX
AUTHORITIES, ASSESSMENT, COMPLIANCE AND RECOVERY
76. Other powers of Inspector-cum-Facilitator under clause (e) of sub-section (6) of
Section 122.— In addition to powers under sub-section (6) of Section 122, the Inspector -
cum- Facilitator may exercise such other powers and shall perform Suchiether duties as
may be assigned by the State Government, by general or special order.
77. Form and manner for maintenance of records and registers etesunder section
123.— (1) (a) The employer of every establishment shall maintain,— :/
(i) register of employees in Form — 1| of the Odisha Code on Wages Ruyles, 2026;
(ii) registerfof attendance-cum-muster roll in Formy- IX of the @ha Code on
Wages Rules, 2026; ) N\
(iii) register/of wagesy over time, advances finessand dedu io'ﬁ'sy?;r damages and
lesses in Form- IV of thexOdisha Code on Wages Rulegj@%;
(iv) registerof women.employees in Form= XXXI: N :
Provided'that in“respect of establishmentwhich'is govecg'/\eﬂ by the Code on Wages,
2019 (29 of 2019) or'the Code .on Occupational Safe’fx, @th and Working Conditions,
2020 (37 of 2020) and rules made thereunder maintairi{flci}registers specified in clause (i),
(i) and (iii) which shall be deemed to be maintained by the employer under these rules
also. &)
W

(b) Registers under this Chapter. shah.be rpaih’@ﬁed electronically or otherwise.

(c) Entries in the registers shall be:made in\h’(glish and/ or Odia language.

(d) Every employer shall produce f gfé‘s and registers, on demand before the
Inspector-cum-Facilitator~or .“pg}rson authorized in that behalf by the State
Government. aj\K’

(e) All the registersiand other Ms shall be preserved in original for a period of at
least five calendar years E’@ythe date of last entry made therein.

(2) Every employer shall i;su’e\;vage slips, electronically or otherwise to the employees
under clause (c) of Section 123 before 24 hours of payment of wages in Form— V of the
Odishd Code on Wages Rules, 2026.

(3) All registers and other records required to be maintained under the Code and the rules
made thereunder shall be maintained complete and up-to-date and unless otherwise

provided by the State Government, shall be kept at an office or the nearest convenient
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building within the precincts of the work place or at a place within a radius of three
kilometers there from.

(4) The employer shall display conspicuously a notice at or near the main entrance of the
establishment in bold letters in English and/ or Odia language specifying the name of the
officer with designation authorised by the employer to receive, on his behalf, notices under
the Code or the rules made therein.

(5) (@) The employer to which the provisions of Chapter V and Chapter VI of the Code
apply, on or before the 1°'day of February in each year, upload a unified anaual return in
Form-XXXIl online on the web portal of the State Government,in the Labour & ESI
Department, Odisha giving information as to the particulars specified, in,respgct of the

preceding year: .7

Provided thatr dufing inspection, the Inspector-cum-Facilitator ma{/\f’équire the
production of acgounts, books, register and other documents maintaine?{\edectronic form
or otherwise. Vv
Explanation.- For thegpurposes of this, sub-rule; the expression ctronic form” shall
have the same meaning,as assigned o it indelause (r) of SectQp’ 2 of the Information
Technology At;, 2000021 of 2000). ,{/\/

(b) If the employertowhom the provisions.of Chapter V and—{i)}épter VI of the Code apply,
sells, abandons or discontinues the working ofithe esta;bﬁsr‘fmént, then, he shall, within one
month of the date of such sale or abandonment oF\feu}r months of the date of such
discontinuance, as the case may,be, upload on@e on the web portal of the State
Government in the Labour & ESI Department, %ha a further unified return in Form-
XXXII referred to in clause (@) in respect of t:r’vq)y?ériod between the end of the preceding
year and the date of such sale, abandonment.ar discontinuance, as the case may be.

CHARTER X
0FFEN§E§\AND PENALTIES

78. Manner of compounding of ’;‘Ences by the authorized officer and Form and
manner of application for co ’\aunding of an offence under sub-section (4) of
Section 138=u«(1)"The officer u%rized by the State Government, (herein after in this rule
referred tolas the Compoub}'rng Officer) by notification, for the purposes of compounding
of offences under sub-sectionw(1) of Section 138 shall issue electronically a compounding
notice in Form-XXXIII for the offences which are compoundable under section 138.

(2) The person so noticed under sub-section (1) may apply in Part Il of the Form-XXXIIl to
the Compounding Officer electronically and deposit the entire compounding amount by

electronic transfer or otherwise, within fifteen days of the receipt of the notice.



44

(3) The Compounding Officer shall issue a composition certificate in Part IV of Form-
XXX within ten days of receipt of the composition amount, to such person from whom
such amount has been received in satisfaction of the composition notice.
(4) If a person so noticed fails to deposit the composition amount within the time specified
by the Compounding Officer, the prosecution shall be instituted before the Competent
Court against such person for the offences in respect of which the compounding notice
was issued.
(5) For the compounding of an offence after the institution of prosecution in“a,Competent
Court in respect thereof, the provisions of sub-section (6) of Section,138 shall apply.
CHAPTER XI -y
EMPLOYMENT INFORMATION AND MONITORING -~ </
79. Establishment/@and maintenance of career centre.— (1) The State G&g‘rﬁment may
establish, run and maintainycareer eentre or modify and declarevits q]{%ﬂy established
office or empleyment exchange; or, both or a portal ,or authorise any thef such centre as
career cenfre by notifieation. Aill suehynotification is made; exish‘rg, local Employment
Exchanges would,function as Ccareer centres. \
(2) The State ‘Government 'may also enter_into an agreeme@th'any institution, local
authority, local bodyer private body for running a career ce :
(3) The career centres“established under sub-rules (1) S‘n’d (2) above shall, inter-alia,
perform the following functions, namely:- )
(a) collection and furnishing of infermation, either b&fjhe keeping of registers or otherwise
manually, digitally, virtually or through any otl;}sg/mde relating to -
(i) persons who seek to employ enijQ)// es;
(i) persons who seek emplayment.y
(iii) occurrence.of vacancies; an '
(iv) persons who seek emp%q}/nt vocational guidance and career counseling
or guidance to start selizernployment;
(b) providing career Counseling’\%d vocational guidance;
(c) organising job-fairs-and 'oNrives;
(d) employment related":suregeys and studies;
(e) employability enhancer\ﬁ'ent activities; and
(f) other services as may be decided by the State Government from time to time.
80. Reporting of vacancies to career centres and result of selection etc.— (1) (a) After
the commencement of this Code in the State of Odisha, the employer in every
establishment in public sector in that State or area shall, before filling up any vacancy in
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any employment in that establishment, report that vacancy or cause to be reported to such
career centre as may be specified by notification, made by the State Government.

(b) The employer in every establishment in private sector or every establishment
pertaining to any class or category of establishments in private sector shall, before filling
up any vacancy in any employment in that establishment, report that vacancy or eause to
be reported to such career centre from such date as may be specified jin.the“netification
made by the State Government.

(c) The State Government shall provide for mechanism (including “digital)“fer_receipt of
vacancies reported by the employers and career centre to which the vacancies are
reported, would provide a unique vacancy reporting number for the'vacangy reperted and
convey it to the employer in writing, through email or digitally or through any btf{er such

media immediately/but in any,case not later than three working days frpQ/ e date of

receipt of reporting of ¥acaneies. ,\Z\
Explanation.-(For the purposes ofithis rule, — -V

(a) “establishment in public sector” means an establishment owned}wtrolled or managed
by- Q
(i) the Government of Odisha or a Department,of Gove&?ﬂént of Odisha;
(i) a Government company as defined: in sub-seoﬁq} (45) of Section 2 of the
Companies Aet, 2013(18 of 2013); ~
(iii) a corporation including a co-operative someMan autonomous organisation or
an authority or a bodygestablished, by %u der a central or state enactment,
which is owned, controlled“er managem Government.
(iv) alocal authority. 'C’
(b) “establishment in privaté sector” means an,,gstabllshment which is not an establishment
in public sector and withwordinarily 50 or r?bw employees or such number of employees as
may be notified by the State Gevernme »e employed therein.
(2) Career centres toawhich vaca rl?s shall be reported.— (a) The following vacancies,
namely:— Q
(i) all vacancies in posts © ?éschnical and Scientific nature carrying a minimum pay or
payélevel ok _both as:;\oﬁfied by the State Government, occurring in establishments
in respeet, of which the State Government is the appropriate Government under the
Cede; and
(i) vacancies which an employer may desire to be circulated to the career centers

outside the State, in which the establishment is situated shall be reported to such
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career centre as may be specified by the State Government, by notification in the
Official Gazette, in this behalf.
(b) Vacancies other than those specified in clause (a) above, shall be reported to the
career centre concerned.
(c) All vacancies mentioned in clause (a) & (b) above, may also be reported. to, the
specified career centre or uploaded on a digital portal as specified bysthe appropriate
Government by notification.
(3) Form and manner of reporting of vacancies.— (a) The vacancies shall'be reported in
writing or through official email or digitally to the career centregspecified by the State
Government. >
(b) The vacancies shall be reported in Form-XXXIV, furnishing as/many Mails as
practicable, separately in‘respect of each type of vacancy. .,.\/k""
(c) Any change in thefparticulars already furnished to the career centrQ{mer clause (a),
shall be reported indwriting,or through official email or digitally, as the,é/se may be, to the
specified career ¢entret \,
(4) Time limitiin,the reporting of vacanciesi (a) Vacancies re@red to be reported to
the career centre shallhbe reported at least fifteen days befon:?ﬁe last date of receipt of
the applications of ithe prospective candidates for purpisg..\'of appointment or taking

)
(b) The employer shall furnish the infermation relatin the result of selection to the

interview or test against'the vacancies reporteds

concerned career centre against the vacancies rep&ﬂﬁg within thirty days from the date of
selection. ‘ -
(5) Maintenance of records.- (a) After comf‘ne\/%ment of the Code in the State or area
thereof, the employers in every establis‘hmet},t\ in the public sector in that State or area
shall maintain records manually or electrc%sally}or digitally about —
(i) total number of employees\(xgg lar, contractual or fixed term employment) on
31st March,of every, year'f\‘,
(i) persons recruited duripﬁ;l'he year ending on 31st March;
(iii) ocecupational details o??ts employees on 31st March of every year;
(iv)avacancies for \AM suitable candidates were not available during the year
ending on/31st Ma?ch; and
(v). approximate number of vacancies likely to occur during the next financial year.
(b) The Appropriate Government may by notification, require that from such date as may

be specified in the nofification, the employer in every establishment in private sector or
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every establishment pertaining to any class or category of establishment in private sector
shall maintain records manually or electronically or digitally about —

(i) total number of employees (regular, contractual or fixed term employment) as

on 31st March of every year;

(i) persons recruited during the year ending on 31st March;

(iii) occupational details of its employees as on 31st March of every'year;

(iv) vacancies for which suitable candidates were not available, during the year

ending on 31st March; and

(v) approximate number of vacancies likely to occur duringsthe next financial year.
(6) Submission of returns.— An employer shall furnish to the concerned,Careger Centre
(Regional) yearly returns in form (Employment Information Return) ‘as giv‘en:“af~ Form-
XXXV. Yearly returns shall'be furnished manually or, electronically, or p.@tﬁly, as the
case may be, asfspecified by, the“respective State Goyernment,in notifi.c\a\t‘ll , within thirty
days of the due date, namely, 31stiMarch of the year. oV
(7) Declaration{ of Executive Officer.- (a) The Director, SkiDevelopment-cum-
Employment orlany/officer autharised by the State Governmeth\’all, by order, declare
Executive Officers for each district for the purposes of Chapterﬁf(EVof the Code.
(b) He shall be the officer who shall exercise the rights anekp rform duties referred to in
Section 139 of the Code, or authorizefany person in Writih‘g"io exercise those rights and
perform duties. }
(8) Levy of penalty under the,Chapter Xl 3{ the Code: The Director of Skill
Development-cum-Employment or an,officer of pqgjvalent or above rank, controlling the
work of Career Centres of the State'shall’be @mpetent authority to approve institution
or sanction the institution of levy of penalty faﬁ,@n offence under the Code as mentioned in
Section 133. . \ '
(9) Issue of Guidelines.- For implem?ht@}{)n of provisions of Code relating to Chapter XllI
and rules thereof, the, State Gove %nt may issue detailed guidelines explanatory in
nature which shall be suppleme;f%drfurther by the respective State Government as per
local needs. . \7
81. Establishment and aMstration of the Social Security Fund under sub-section
(5) of Section*441.= (1) There shall be established a Social Security Fund by the State
Government for the welfare of the unorganised workers under sub-section (5) of

Section 1471 and shall be named as Odisha Unorganised Workers’ Social Security Fund.
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(2) In addition to the amount received from the compounding of offences under this code
relating to the State Government as mentioned in clause (i) sub-section (5) of Section 141,
the amount received from the following sources shall be credited to this fund, namely:-
(i) amount given by the State Government for the establishment of the fund;
(i) amount of grant given by the Central Government, the State Gavernment.and
other authorities and statutory bodies;
(iii) amount received for registration or renewal of benefigiaries and their
contribution;

(iv) amount received for implementation of the schemewnotified by the Central

Government; -y
(v) amount received for implementation of the sc¢heme notified by% State
./
Government;
oy

(vi) contributionfor denationter any other financial ‘support fronihmployer their
association orfrom Corporate Social Responsibility (CSR) ,Fund as determined
by theStatesGovernment by general or‘Special order; \

(vii) amount received under subssection/1) Section 115 dfqrz’e Occupation Safety,
Health and Working Conditions Code, 2020, relatlng@he State Government;

(viii) any other, source which is @approved by the\?(ate Government through
notification. 763 ~/

(3) The State Government shall identify“ether sourc\esvfor funding or replenishing the

Social Security Fund, from time togime.

(4) All funds received under clause (i) and (ii) N@ectlon (5) of Section 141 shall be

kept in a separate Bank jAccountyin a nationdlised Bank and such fund shall be

administered and transacted by the S,tate..,government through Odisha Unorganised

Workers’ Social SecuritysBoard, or as spe\'hsd by the State Government from time to time.

(5) The fund of the Board shall bé\§pended for the implementation of the welfare

schemes for unorganised workers, r?he State and Central Government and for meeting

out the administrative_expenses QKB

not be more than'ten‘percent ’e\penditure on such Scheme.

(6) The Qdisha Unorganged\%orkers’ Social Security Board may also engage any

oard, but limit of the administrative expenses shall

institution for the administration of the fund, in the manner, as notified by the State
Government and in such case directions of the State Government, if any, shall be
complied by such institution for the administration of the Social Security Fund.

(7) The statement of accounts of Social Security Fund shall be maintained by the Odisha
Unorganised Workers® Social Security Board or the institution engaged by the Odisha
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Unorganised Workers’ Social Security Board, as the case may be, in the form and manner
as specified by the State Government and shall be submitted to the State Government
from time to time.
(8) The accounts of the Social Security Fund shall be audited by the Accountant General,
Odisha or any other Government body as decided by the State Government.
82. Time limit for Central Board or the Corporation to provide.its wviews on
application for exemption under sub-section (1) of Section 143.— The Central Board or
the Corporation, as the case may be, shall forward its views on the application seeking
exemption under section 143 to the State Government within six,months of receipt of
proposal for exemption. If the Central Board or the Corporation, as, the case may be, is
unable to provide its views within the said period, the State Government may bx{énd the
time limit or take action on the:application for exemption, as.it may deem fit,.\/""""'
83. Terms and onditions,for compliance of exempted establish ﬁ'tt under sub-
section (2) ofiSection 143.— (1) The establishment to which exemptlo\has been granted
from the provisions of Ghapter IV of the:€ode — \,
(a) shall'maintain such records regardingdhe exempted emplg\ees and submit such
returns®and other information’ to the.,Corporation a /\a’y be specified in the
regulations made_under section 157 /and ~
(b) in case of change of legal status ofian esta&is%’ént which has been granted
exemption under section 143,% due, to / mergdes; }demerger, acquisition, sale,
amalgamation, formation intey,a_subsidiary, w\lﬁet er wholly owned or not, etc., the
exemption shall be deemed to be cancellemokthe establishment shall be required
to apply afresh for exemptiontaithe Staté»Q;) ernment.
(2) For the purposes of Chapter lll, the estabh\shment and/or employer, after the grant of
exemption, shall comply.withpall such .te\hsg and conditions as may be specified in the
Provident Fund Scheme or the Pensi cheme or the Insurance Scheme, as the case
may be, framed undersection 15. )
84. Terms and conditions for, ’\nagement of the trust under sub-section (5) of
Section 143&~=(1)"A Board o ')fh,rstees shall be established for the management of the
Provident Fund orx.the Pengwri}[md according to such directions as may be given by the
Central Goveriment’or the Central Provident Fund Commissioner, as the case may be,
from time, to time.
(2) The Board of Trustees shall consist of such equal number of representatives each of
the employers and employees as may be specified in the Provident Fund Scheme or the

Pension Scheme, as the case may be.
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(3) The employer of such exempted establishment shall be the Chairperson of the Board
of Trustees and the Chairperson may exercise a casting vote in the event of equality of
votes. However, arm’s length principles shall be maintained by the Chairperson in all
meetings of the Board of Trustees.

(4) The Board of Trustees shall meet at least once in every three months and shall
function in the accordance with the guidelines that may be issued from time to time by the
Central Government or the Central Provident Fund Commissioner or any.officer authorised
by him.

(5) The terms and conditions, including the tenure of office of theglrustees, thé procedure
and manner for election or nomination of the representatives of the’ employegs and of
employers to the Board of Trustees, disqualification and/ cessationof trusté%'{hip, re-
election or re nomination of‘trustees, the quorum at the meeting of the Bga@‘,’"records to

be kept of the transaction ,of business and all such other matters~and Cc'hditions for the

™y
management of the! Trustyshall"be, as provided for ,in the Provident*E@Eﬁ' Scheme or the
Pension Scheme; as the case may be: \

(6) In case of‘any. dispute or doubt on4 a. thefinterpretation of aw\fprovision of this rule,
such matter shall be‘referred to the/Central Government; and»i.\’ény clarifications on the
grant of such exemption ‘which do not relate to this rule, sh%\lf"be referred to the Central
Provident Fund Commissioner "or any othertefficer of th%*"Emponees’ Provident Fund
Organization authorised by him; and the interpretatioﬁ\ef/zhe Central Government or the
clarification of the Central Provident,Fund Commissi(zn r or such officers, as the case may
be, on such dispute or doubt shall be*binding for ~ng,d'éiposal of such matter so referred.
85. Manner of determining’the misuse,of a}uy}enefit by an establishment or by any
other person under section 148.— On. recQ{nmendation of the authority or competent
authority or Odisha Unerganised Worker\s%ocslal Security Board or Odisha Building and
Other Construction Workers’ Welfarehsq/r , as the case may be, if the State Government
is satisfied that any establishment o@\y person has misused any benefit provided to him
under this Code or these rules, th'e\?hrthe State Government may by notification or general
or special order; deprive such e%blishments or other person, as the case may be, from
such benefit for such time é;wm.ay be specified in the notification or order: Provided that no
such notification.or order shall be passed unless an opportunity of being heard is given to
such/establishment or other person, as the case may be.

86. Submission of form to the office of Director General, Labour Bureau.— A copy of
Form-VI (notice for payment or rejecting claim of gratuity) shall be shared electronically

with the Director General, Labour Bureau.



51

87. Power to waive, etc.— Notwithstanding anything contained in these rules, the State
Government, when it considers that it is required in the public interest, may, by notification,
waive off or defer any of the provisions of these rules to be in force in whole of the State or
such part thereof for such period as may be specified in the notification.

88. Adoption of procedure prescribed by Central Government.— Notwithstanding
anything contained in these rules, wherein the State Government is the appropriate
Government, but the Central Government has been specifically empowered to prescribe
any procedure or make rule under the Code, the State Government shall adopt.the same

procedure or rule as prescribed by the Central Government.
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Form

[See rules 26 and 27(2)]

In the Employees' Insurance Court at..........cooooiiiiiiiiiiiiiiiiiiiicci i

A B (add description and residence)..........cccocciiiiiiiiiiiiiii Applicant
Against
C D (add description and residence)........ccccvevviiiiiiiiiiiiii Opposite Party,
<

Other particulars of " the application specified in ruliy\/ 26 and

27.c.cceecc..... i & 6. . B §}
......................................................................................... \,/\
Date........ £&.... Y.... 88 ~

¥
4

S
-~ Signature of applicant
S,

i/
(Verification by the AQPIicant)
f\”.

The statement of facts contained in this app@patibn is, to the best of my knowledge

and belief, true and correct. . ,\/
Date £ ““"‘x

Signature of applicant

Form-ll

[See sub-rule (4) of rule 27]

List of documents produced by applicant/opposite party



(Title) e.g. Description, Subject, Name of the Court, No, etc.

Sl. |Description of document| Date, if any, which the
(s) documents bear

5%



Employees’ Insurance Court at

Register of Proceedings in the year 20
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Form-lil

[See sub-rule (5) of rule 27]

Register of Proceedings

"7 1
L/
Date of No. of Applicant Application Plaee of
presentation of proceedings Name Description (résidence
application ,\\
1 g 3 4 Y 5
\'/\/
0O
A
Name Opposite Place of | Partieulars [“€laim A t | When the cause
Party residence or value ifyany | of action accrued
Description {“\'\,
6 7 8 9 L 20 11
./
%
W
Day for the | Appearance Opposite "\y ate Final Order | For what of
parties to Applicant party For whom amount
appear
12 13 148 N 15 16 17
N Z
Y
Y
Q
Appeal Execution Other
Date of | judgemen+. Date Q’gvAgains Reaso | Amoun | Date of order | Remar
decisio tin apngo&ti( t n and t of transferring | k if any
n of appeal @°N whom | amoun | cost to another
appeal, v t of Civil Court
if any money (o] F at..
18 19 20 21 22 23 24 25
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FORM-IV
[See rule 30]
Nomination/Fresh Nomination/Modification of Nomination

(Strike out the words not applicable)

(Give here name or description of the establishment with full address)

I, Shri/Smt./Kumari........... (Name ingfull here)swhose
particulars are given in the statement below, hereby nominate,/the ,pa{r)n(s)
mentioned belowl have “aequired a family within the meaning ‘of clays (33) of
Section 2 of Lodefon SocialSecurity, 2020 (3640f 2020) with effégt from the
........................ (date here),in the manner indicated\below and Iher@bre nominate
afresh thefperson(s) mentioned below to receive thesgratuity p t;Térafter my death
as also the,gratuity'standing to my credit in the event of my dea;th.p fore that amount
has become“payablefor_having become payable hasipot beermaid and direct that
the said amount of gratuity. shall be paid_ inyproportion indizé@ aéainst the name(s)

of the nominee(s):

or Ve o
1. 1, Shri/Smt./Kumari.........cooooooo 8 e (Nam‘gi‘_n]full here) whose particulars
are given in the statement below, hereby give'):otice that the nomination filled by
me on date ............ 40N and reegrded under your reference
NO....coviinnn dated.......... e .. shall stanc@admed in the following manner:-
*Strike out unnecessary portion. . \/

2. | hereby certify that the personﬁ ?n?ntioned is/are a member(s) of my family
within the meaning of‘elaus (’?% Section 2 of the Code on Social Security,
2020 (36 of 2020). P\/

3. | hereby declare that'| ha%o family within the meaning of clause (33) of
Section 2'of the said Codey

4. (a) My father/mother«/pa’?ﬁmts is/are not dependent on me.

(b) My husbkand's fathg’ﬂ;g}“her/parents is/are not dependent on my husband.

5. | "have excluded~my husband from my family by a notice dated
the.....% ..o to the competent authority in terms of clause (33) of
section/2 of the said Code.

6. Nomination made herein invalidates my previous nomination.
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Nominee(s)

Sl. No. Name in full with full Relationship Age of Proportion by which the

address of nominee(s)  \with the |nominee (gratuity will be shared
employee
1.
2.
3.
So on

Manner of acquiring a “Family” i

W/
(Here give details as te_how a family was acquired, ife., whetheryby marriage or
parents being rendered dependant or through other process like adoptiop\/

Statement WV

1. Name of employee.in full: ’\

2. Gender: \/

3. Religion: Q

4. Whether unmarried/married/widow/widower; Q !

5. Department/BranchiSection where employed:; '\

6. Post held withiicket No. or Sefial'No:, if any: o

7. Date of appointment: L )

8 Permanent address and contact details:

Village............coooiiiiin ,:T = Sub-
DiviSioN.........oeveviiiieiee, . 4

Post-Office.................. il Y C’ Pin Code....covvviiniininnnn..
District...........cooo bl F ;xgtate ..................... E-mail

O
’Q\' Signature/ Thumb-impression of the Employee

» Oamcate by the Employer
Certified /that” the partigulﬁg, of the above nomination have been verified and

recordgd.in this-establisheffent.

/'

Employer's Reference No., if any:
Date

Signature of the employer/Officer authorized
Designation

Name and address of the establishment or
rubber stamp thereof
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Acknowledgement by the Employee

Received the duplicate copy of nomination in FORM |V filed by me and duly certified
by the employer.

Q)QC’@
.V
A

S
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FORM-V

[See rule 31]
Application for Gratuity by an Employee/Nominee/Legal Heir
(Strike out the words not applicable)

(Give here name or description of the establishment with full address)

Sir/Madam,

L (name of employee/nomineg/legal
heir) /nominee of late.............cocooiiiii TN (Name, aF the
employee)/ as a legal heir of Iate\(,Name of
the employee),/beg t6 applyfor,payment of gratuity to which | am entitl der sub-

section (1) oféSection 53 of the Code,on Social Security, 2020°0n accOugt of-

« 'V
(a) myssuperannuation/retirement/resignation after completio .}6t less than five
years, of Jcontinuaus /serviceftotal » disablement d.ué", to accident/total
disablement due'to, disease/.on terminatien of contrac}-@qd under fixed term

employment'with effect fromthe.. 47 ....... % or, N
(b) death oftithe aforesaid employee while m service/superannuation
(o] UUURIREURINI. after completion of . 20 o _.years of service/ total

disablement of the aforesaid‘employee due‘\cpe}ccident or disease while in
service with effect from the or; A

(c) death of aforesaid” ‘employee of "”@r establishment while in
service/superannuationmen.... ... .... \ .......... (date) without making any

L

nomination after completion of ..... \/ ..... years of service/total disablement

LY

of the aforesaid employee due@&a&gident or disease while in service with

effect from.. . .. .
Necessary particulars r wg to my appointment are given in the
statement below. ™y

1. Name of emp|oyeezh\f'u y (if, the gratuity is claimed by an employee)
a._Marital s@ of employee (unmarried/married/widow/widower)

b. AddresS¥a full of employee

/'

or
2. Name of nominee/ legal heir, (if the gratuity is claimed by nominee/legal
heir)
a. Name of Employee
b. Marital status of nominee/ legal heir (unmarried/married/ widow/
widower)
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c. Relationship of nominee/ legal heir with the employee
d. Address in full of nominee/ legal heir
e. Date of death and proof of death of the employee

f. Reference No. of recorded nomination, if available
Department/ Branch/ Section where last employed
Post held by employee.
Date of appointment. &

Date and cause of termination of service
Date of Death

©C 0V XN OO

-_—

Total period of service of the employee
Total wages last drawn by the employee. @
Total gratuity payable to the employee/ share of grat claimed by a
eque/tredit in my
D

AT
Q Yours faithfully,
N

| ure mb-impression of
applicant @I yee/nominee/ legal heir
@

-
-

be made by crosse

Place:

Date:
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FORM-VI
[See rule 32]
Notice for Payment/Rejecting Claim of Gratuity
(Strike out the words not applicable)

(Name and address of the applicant employee/nominee/ legal heir)

You are hereby informed that

(a) *as required under sub-clause (ii) of sub-rule (1) of rule 32 that youmclaim for
payments of gratuity as indicated on your application in FORM .\ _under the said rules

is not admissible for the reasons stated below:
e 4

Reasons (Here specify the reasons); or R </

(b) *as required underssub-clause (i) of sub-rule (1) of rule 32, that '@_/sum of
Rs.....a 7 o)z, . S ) is pay to you
as gratuity/asgyour shareof gratuity.in terms of nomination““made (N
by........... ... 4. "N B0... .Y apd....N..............0% \r @c¢orded in this
........................ as,a legal heir of'an_ employee of this estabhsfﬁ?ept.

2. "Pleaseggall &0 ... . . & &. .. [.. on.......% ... ‘% AT (Here
specify place] .. -l .. ...... (date) at/\,\ ........... (time) for

collecting youripayment of gratuity crossed cheque.
3. Amount payable shallibe sent to youithrough deman@aft or shall be credited in

your bank account as desired by you. (7 y
4. Brief statement of calculation -’
(a) Date of appointment. &,

(b) Date of termination/superannuation/resi aﬂ@ﬂ disablement/death.
(c) Total period of serviee ofithe employee'“o;)ncerned.

................ yearsi................months
(d) Wages last drawn: Q }\,
(e) Proportion of'the admissible g’r;@y payable in terms of nomination/as a legal

heir: \,
(f) Amount payable: )
*strike out patragraph, i, not ag@ﬂb e

Place: ’\
Date: \,

~/ Signature of the Employer/ authorised officer.
Name or description of establishment
or Rubber stamp thereof.

Copy to: The Competent Authority in case of denial of gratuity.
Copy also to: Office of DG Labour Bureau, Ministry of Labour and Employment,

Chandigarh.
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FORM-VII
[See rule 34]

Application for Direction
Before the Competent Authority for Gratuity under the Code on Social

Security, 2020

Application No. Date
BETWEEN

(Name in full of the applicant with full address)
AND -y
(Name in full of the employer concerned with full address) . S/
\/

The applicant 48 an’ employee, of the above-mentioned, employer/ a’r\%’minee of
late........... 4V .. A& .. " an“employee of the ‘above-mentioné®employer/ a
legal heir of latet....... .. ... and'employee of the above-mentio;id:ﬁm’ployer, and is
entitled {0 payment/of gratuity undersection 53 of the Code on | Security, 2020
on account iy, of his own/ 4 aforesaid employee’s,/ superannuation
on......... . .. ... Q. .. 4 (date)/ _his own retirem@fofesaid employees'
resignation OR ...l . 4. (date) “completion ,Oshr ................... years of
continuous  serviceliis fown {faforesaid “employees.. tofal/ disablement with effect
from............. (date)due to accident/disease’ death) of aforesaid employee

2. The applicant submitted an applieation under @? ....................... of the Odisha
Social Security Rules, 2026 on the but threxabb\}e-mentioned employer refused
to entertain it/issued a notice dated the...”x_ .. 7..... under clause........... of sub-rule
ofrule ................... offering an amogptg_fgratuity which is less than my due/issued
a notice dated the ....0m.......... /L. Juhder dlause............. of sub-rule ............ of
rule.................. fejecting my elig@?/to payment of gratuity. The duplicate copy
of the said notice is enclosed:

3. The applicant submits that ther@x{a dispute on the matter (specify the dispute).

4. The applicant*furnishes théy\nécessary particulars in the annexure hereto and
prays thatsthe Competeft @xority for gratuity may be pleased to determine the
amount’ of gratuity payable to the petitioner and direct the above-mentioned
employer towpay the same T’é. the applicant.

5. The applicant declares that the particulars furnished in the annexure hereto are
true and correct to the best of his knowledge and belief.

Date: Signature/Thumb impression of the applicant.
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ANNEXURE
1. Name in full of applicant with full address
2. Basis of claim (Death/ Superannuation/ Retirement/ Resignation/ Disablement of
Employee/ Completion of contract period under Fixed Term Employment)
3. Name and address in full of the employee
4. Marital status of the employee (unmarried/ married /widow/ widower)
5. Name and address in full of the employer
6. Department/ Branch/ Section where the employee was last employed (ifknown)
7. Post held by the employee with Ticket or SI. No., if any (if kKnown)
8. Date of appointment of the employee (if known) Sy
9. Date and cause of termination of service of the employee (Supera'nn%e{ion /
retirement / gesignation /disablement / death/ Completion of contraet/ period
under fixeditermé@mployment) \
10. Total period of service by.the employee ) ;}«
11. Wages last drawn bysthe employee \,
12. If the employee’is deadsdate and eause thereof /.}
13. Evidencelwitnessn support of death of the employee \
14. If a nominee, No. and'date of recording.of nomination wi@ﬁe employer
15. Evidence/withessin support of being a legal heir, if a legal heir
16. Total gratuity payable to the employeeif known),. N
17. Percentage of gratuity payable toithe applicant é{:]/c)minee/legal heir
18. Amount of gratuity claimed by the‘applieant
Qn
Place: ™~ v
Date: SZg@re /  Thumb-impression of the

applicant p o
S
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FORM-VIII
[See rule 35]
Notice for appearance before the Competent Authority / Summons

(Strike out the words not applicable)

To,

(Name and address of the employer/applicant)

Whereas Shri ... an employee under you/ a
nominee(s)/ legal heir(s) of Shri..........cooooiiii an,employee

under the above-mentioned employer, has/have filed an application/under sub-
clause (a) of rule 35 of the Odisha Social Security Rules,/2026 alleging thatmy

(A copy of the gaid application is enclosed, if summons is issued t}:{/ copy of
application is not reguired). \

Now, therefore, gouy are “hereby“called upon/summoned to app’e@ before the
Competent "Authority for” gratuitypat ........... Qs (place) )etj\h?v personally or
through“ayperson /uly authorized in this behalf for the purpese of answering all
material questions relating tosthe applicationen the . h....... M,of ............ 20.....
at ......... ‘0" clockiinythe farenoon/afternoen, in support of/ o, answer the allegation;
and as the day fixed" for your appearance  is appointed.?br final disposal of the
application, you must be préepared to produce on ,J;hatkday all the witnesses upon
whose evidence, and the documents upon which yom_rﬂsnd to rely in support of your
allegation/defense. 4

Take notice that in default of your appearance~g@nthe day before-mentioned, the
application will be dismissed/heard and deterggin dYn your absence.

Whereas your attendance is required‘to gti\hs,evidence/you are required to produce

the documents mentioned in this’ list belqw on behalf of................ in the case
arising out of the claim forgratuity b.y\} Form.................. and referred to this

Authority by an application under c.ﬁbh 56 of the Code on Social Security, 2020,
you are hereby summoned to app€ar personally before this Authority on the .......
day of ......4 R0. .. ... ' ... ‘o’clock in the forenoon/afternoon and to
bring with you for tossend to t@uthority) the said documents.

™ List of documents-

3. Soon
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Given under my hand and seal, this............ dayof........... 20 .

Competent Authority
under the Code on Social Security, 2020

Note: &

1. Strike out the words and paragraphs not applicable.
2. The portion not applicable to be deleted. QJ

. be issued in duplicate. The duplicate is\to be si@ and
.ggt to give

uments are
uity on the day

¥4
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FORM-IX

[See rules 38 and 42]
Notice for Payment of Gratuity as determined by Competent/Appellate

Authority
(Strike out the words not applicable)

To,

(Name and address of employer)

1. Whereas Shri/fSmt./Kumari...........cooooiiiiiiiiiii e S o seeenee an
employee ... ... (address) under,you/a nomigee(s)/
legal heir(s) of late ... A an employee gn?}e/you,

filed an application underssection 56 of the Code on Social Security, 2020/ before
me; or '

Whereas a notice was given to"you on .............%......... requirif@wou to make
payment of " RS....... 00 ... i to Shri/Smt./Kumari........... .. ~\v .............. as
gratuity aunderthe €ode on/Social Seeurity, 2020. \
2. And whereas the application wasfheard inyyour presence o A and after the
hearing have come to the finding @af the said
ShrilfSmt./Kurighh,.. V.. V.. &......[..... % ... is entitléﬁy to a payment of
Rs......... as gratuity‘under the Code on Segial Security, 020; or
Whereas you/ the applicant went in“appeal before @}ppellate authority, who has
decided that an amount of \RSMuteoooniinnn.l. s due to be paid to
Shri/Smt./Kumari................. as_gratuity. due u@hthe Code on Social Security,
2020. v
Now, therefore, | hereby direct you to pay’thg/ aid sumof Rs.......c.ccoviviiinnni. to
Shri /Smt./ Kumari.......L............ 4. » V\LLtl}{‘ thirty days of the receipt of this notice
with an intimation thereofito me. ¥ ’
Given under my hand and seal, this\f/\y. ......... dayof................... 20
~ Compete'nt Autho_rity
\. under the Code on Social Sec;g%,
Copy to: ;\f\/

1. The*Applicant- He/,ié ad)y\ised to contact the employer for collecting payment.
2. The Appellate AuthGrity if applicable.

Note.- (Strike out paragraphs if not applicable.)
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FORM-X
[See rule 41]

Application for Direction
Before the Competent Authority for Gratuity under the Code on Social

Security, 2020

Application No. Date
BETWEEN

(Name in full of the applicant with full address)
AND
(Name in full of the employer concerned withfull address) C/

A

1. The applicant' is an empleyee of the above-mentioned employer/ a‘ﬂgminee of

late............ V... 4¥... @ .- anyemployee of the above-mentiongd\ ployer/ a
legal heir offlate £... . ... and employee of the, above-mention émployer, and is
entitled to payment of gratuity undersection 53/0f the Cade,on §0Qi? Security, 2020
on account, of his own/ /aforesaid employee’§ Y  superannuation
oN.........n... . ... . V-, (date)/ his“ewn retireme ’?fmesaid employees'
resignation “Ofe..... oo, ... deen .. den (date)ncompletion ,.\ ................. years of
continuous servicethis own Jfaforesaidy.employees' tc{a\ disablement with effect
from............. (date)due” to “accident/disease d@} of aforesaid employee
o] o

2. The applicant submitted an application under Rule........................ of the Odisha
Social Security Rules, 2026 on the but th,iﬁ%\\/e-mentioned employer refused
to entertain it/issued a notiee"dated the...,....\y ..... under clause........... of sub-rule
ofrule ................... offering an amount oﬁ.\é?atuity which is less than my due/issued

rule.................. rejectingmimy.€ligibi payment of gratuity. The duplicate copy
of the said notice is enclosed, \,

3. The applicant submits that ther@a dispute on the matter (specify the dispute).

4. The applicant, furnishes the™necessary particulars in the annexure hereto and
prays that the Competent A@rity for gratuity may be pleased to determine the
amount , ‘ofsgratuity payab’léyto the petitioner and direct the above-mentioned
employerdo paythe same {o the applicant.

5. The applicant declares that the particulars furnished in the annexure hereto are

a notice dated the ...0............. L@{elt‘qause ............. of sub-rule ............ of
&

true and correct to the best of his knowledge and belief.

Date: Signature / Thumb impression of the applicant.
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ANNEXURE

1. Name in full of applicant with full address

2. Basis of claim (Death/ Superannuation/ Retirement/ Resignation/ Disablement of
Employee/ Completion of contract period under Fixed Term Employment)

3. Name and address in full of the employee

4. Marital status of the employee (unmarried/ married /widow/ widower)

5. Name and address in full of the employer

6. Department/ Branch/ Section where the employee was last employedi(if known)

7. Post held by the employee with Ticket or SI. No., if any (if known)

8. Date of appointment of the employee (if known)

9. Date and cause of termination of service of the employee (Superanniation /
retirement / resignation /disablement / death/ Completion of contr@ period
under fixed term employment) Ny

10. Total perigd of service,by thelemployee \

Oy

11. Wages Jast drawniby the'employee « 'V

12. If theemplayee is dead, date'and cause thereof \)r\/

13. Evidenee/witness in support of death of the employee /"\

14. If a nominee, No. and.daté of recording’of‘nemination wif \hé,employer\

15. Evidence/witnessiin support of being@a‘legal heiryif a Iag\/ eir

16. Total gratuity’payable to the employee (if known) '\

17. Percentage of gratuity payable to the applicant ng'rﬁnee/legal heir

18. Amount of gratuity claimed by the applicant

Qn
Q L
Place: A
Date: S'dha\-lyre / Thumb-impression of the applicant

ALY
™

'

’\'/\/
Q)
K
o
oY
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FORM-XI

[See rule 43]
Application for Recovery of Gratuity
Before the Competent Authority for Gratuity under the Code on Social

Security, 2020

Application No.
Date
BETWEEN
(Name in full of the applicant with full address)
AND

4
(Name in full of the employer/Trust/Insurer concernedwith full addre§§),,/
1. The applicant is anfemployee of the above-mentioned empleyer/a n'Qrpa'nee of

late............... 4. 4¥.... & ,an employee of the, abeve mentione ployer/a
legal heir of je. A ... Q. . . ----------- an employee of‘the ap%e-mentioned
employer, and you wereypleased,to direct the said employer in %&ice dated the
............................. for paymentiof a sum ©Of Rs...."w......a%gratuity payable
under the Cade on Social Security, 2020. Q

N

2. The applicant submits that the said employer-failed t@ay the said amount of
gratuity to me as'directedby you although | approached@ or payment.

o~
3. The applicant therefore prays thatya certificate We issued under section 129
for recovery of the said sum of Rs...\.. . .. O due to me as gratuity in
terms of your direction. é/‘

Place: . N
Date: A N

¢ ignature/Thumb-impression of applicant
Note.—Strike out the*wordsynot.appli \bSQ

~ N
O

'

N
K
N
o N
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Form-XIll
[See rule 44]

Application for Registration of an Establishment under sub-section’(3) of
section 57

A. Establishment Details:

1. Retrieve details of Establishment through LIN/ Registration Number:
2.
3
4

Name of Establishment:

. Location and Address of the Establishment:
. Other details of Establishment:

a. Total number of employees engaged directly in thesEstablishment: \_/
b. Total number of.contract employees engaged: \_',
c. Total number of Inter-State Migrant workers employed: f\\,

N

-~

. Ownership/Typel Sector:

. Activity as pepNational Classification (NIC) V

. Details of Selected NIC Code: \

. Identificatien ofithe establishment e-sign/ digital sign of emp@/ representative:
. Details,of Employer:

. Name and"Address of Employer/ Occupierf Owner/ Agemg hief Executive-

. Designation: '\

. Father’s / Husband’s'Name of the. Employer: {;}

. Email Address, Telephone & Mobile Ne.:

. Manager/ Agent Details:

. Full Name & Address of Manager/ Agent&pé;on responsible for supervision

§

and control of the Establishment; ®

. Address of Manager/ Agent: \/
. Email Address, Telephone & Mabilé,

. Details of Approved Gratmty ﬁ’d/ Insurance obtained for liability of
payment towards the GratUIty
Others Details: O

K3
L
Ny

/A

Signature/E-sign/ digital sign of employer

Place:
Date:

'
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Form-XIIl
[See rule 46]

Complaint to the Inspector-cum-Facilitator

To,
The Inspector-cum-Facilitator
(Under The Code on Social Security, 2020)
Sir,
o
l...... (Name of woman) employed in...... (name and full addre,ss?\af the
establishment) onl.... 4 , (hame), a person nominated under section’ 72 of\the Code

on Social Security£2020 by wor a legal representative, of...... (nam@(—\ar woman)
employed ind...... (name and, full“address of the establishment) hayihg fulfilled the
conditionsdaid down in‘the Codelen Social Secufity,.2020 and t éMgs thereunder,
am entitled to"Rs.4.".. being maternity benefit and/ or Rs....b\Being the medical
bonus and/"enRs..... &.. being wages for leave due under seNQ’D 65 but the same
has been‘improperly, withheld by the employer/diseharged @m’issed during or on
account of her‘absence froam weork in accordance with theﬁg’}wisions of Chapter VI of

the Code on Social"Seeurity, 2020. -

\ )
You are therefore requested, to direct the emwer to pay the amount to me/
to set aside the discharge or dismissal done by trie,'employer

0

Sigq;hre or thumb impression of the Woman/
¢ A
)

Date............ /_\\:y
N

Signature qf aof;httester in case the woman employee /nominee/ legal
~ \r representative is

V‘? unable to sign and affixes

thumb impression.

nominee/ legal representative

Full address of the women employee /nominee/legal representative



To
The Competent Authority,
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FORM-XIV
[See rule 47]

Appeal

(Appointed under the Code on Social Security, 2020)

....... (Address)

and full address of the establishment)
* Feel aggrieved by the order of Inspector-cum-Fagilitator ‘under sub,"geption

(2) of Section 72 for the reasons attached hereto, préfer this appéal ynder sub-
section (2) of Sgetion/68 and. request that the said employer be ordergd\tp pay the
above mentioned amount, to me: A copy of the aorder of Inspector-cbm—FaciIitator

cum Facilitator intthis behalfiistenclosed; or

5

* W
..................... . Inspegtor-cu }ilitator, having

directed "under sub-section(2)46f Section 72 to pay the/matgffity benefit or other

amount . . Y MY &

(Nature _ y amount) to
(Name of'weman)'is said.,Q’\be entitled/to set aside

my discharge or‘dismissal during or onfaccount of abse from work in accordance
with the provisions of'this Chapter VI of the'@ode orvSoctal Security, 2020.
* (Strike out unnecessary portion). )

| prefer this appeal under sub-section (3),Qf Section 72. In view of the facts
mentioned in the memorandum ‘attached hereto"aﬁ@\fother documents filed herewith

it is submitted that the woman

is net en;itle&y\té the maternity benefit or the said

amount and hence the order of the Inspeqtascum-Facilitator in the copy of which is

enclosed, may be set aside.
*Strike out unnecessary portion.

¢ A\
O
N

~

Signaturggn\;h\hmb impression of the Women/Aggrieved person

Signature of an Attester in case the woman is
not able to sign and affixes thumb impression.
Full address of the nominee/legal
representative
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FORM-XV

[See rule 53]

Notice Book of Accidents

Name of the Establisnment. ... b

NatUre Of BUSIN O S S . ..o e

Date Of OPENING. ... o

Registration No (if @ny)-........oiiiii e e B

Name of the employer/oCCUpIer............covvviiviiiiiiiiiiiiiiiece i N

Date and time Of MOtICe . .. st e e eeeeeeahe e

uonesuadwo)
uAed 10 apn

12

Aioyiny usyadwo)

\ Lw;?vm“_wogmv uonesuaduwo) Jo Junowy

11

Juspuadap siy

m\ aaAojdwa
\DEED_!E.AO\%EB\.: LIAA 1A LINATTIVY

10

uos.iod omSEJv 0 §afem Jo oy

EmEdeNU

LEBEEEE@&%

Justusjgesip
lenJed ul Jjnsal4Uspioge JaUlaUAA

;\.

JuswIe|ges|p
Juduewuad U nsal Juspiooe ooy

ieap Urjjnsa. 1Uapiooe Jayisyp

(s®)ssaunmaAs jo swep

Anfdl jo 8sheo pue ainieN

Aue yfJoquinu 10B1U0D pue
ssaJppe yum uosiad painlul ayy jo swepN

S]USPIOE JO BWI) pue 81eq
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Form-XVI
[See sub-rule (1) of rule 54]
Notice by Competent Authority
Whereas | have received information that (1) ...

an employee employed by you in (2)........cccoiiiiiicee 4

Competent
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Form-XVII
[See sub-rule (2) of 54]
Statement of Fatal Accident by the Employer

To
The Competent Authority
Sir,
In reply to your notice dated the...................... 20..........., which w.
on the ............ 20....... , it is submitted that (1) ......oovmrrri i
residing at/employee over/lunder 15 vyears of age
2 met with an accident on the......%..20...7 as a result
of which he died on the......... 20........ The monthly wages ,ofthe deceased a WQuinted

.\s/%'
e d%sed's death the

J on or before the
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Form-XVIlI
[See rule 55]
Memorandum of Agreement

To

The Competent Authority
Sir,

It is hereby submitted that on the............ day of............ 20... /% personal injury
was caused L0 TP PPP TP PPUPPPPTRRRURPPPPTTIS SSUPPPPTN residing
At by accident arising out ofyand in the course of
employment in.............. The said injury has resulted'in terp’porary
disablement to the employee whereby it is estimated that*he will\be pre\ie‘nlgd for
earning more than of Aiis,previous wages for a period of......... 5. monthi{_l]ne said
employee has been jinreceiptief half-monthly payment which has contiguég from the
........... day of..... 4. 200k........onuntil the........./day ofzg\,
amounting/to Rs.....""h......0. in all. The said employee's mbn.kh/fy wages are
estimated at Rs......4......... 4. Theemployee is over theyage of Mg years/will reach
the age“pof 4715, years = om........4........ It ° is R further  submitted
that.........d. - V.- the employeriof the said EMmploYee has agreed to
pay, and the said ‘employee has agreed to accept t um of Rs....... in full

settlement of all andwevery claim underthe Social Sec@Code 2020, in respect of
all disablement of a temporary nature arisingiout of theysaid accident, whether now
or hereafter to become manifest. It isytherefore, rezg'é?ed that this memorandum be
duly recorded. ~

Signature of employer Witness .....5......... 0 ..

Signature of employee Witness...../..... ﬁ ~‘\ ..............................

Note:- An application to register a Za;sg'}ment can be presented under signature of
one party, provided that the ether party has agreed to the terms. But both signatures
should be appended, whenever sible

(Receipt to be filled in when t 'ﬁ'mney has actually been paid)

In accordaneceswith=the abo’V@ agreement, | have this day received the sum of

Signature of the employee
The money has been paid and this receipt is signed in my presence.
WIINESS. ..
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FORM-XIX
[See rule 55]
Memorandum of Agreement

To

The Competent Authority
Sir,
It is hereby submitted that on the............ day of............ 20........... personal injury was
caused 0 residing
At by accident arising out of and in the“getlrse of
his employment in ... The said injury has resulted in
permanent disablement to the said employee of the following nature,
namely, ... The said employee's monthly’ wages are
estimated at Rs................o.ccooiii G/
The employee 4s over<the age of 15 years/will reach the age QQ‘S/ years
on....oceeeeeee.. ... s, ON...cvvennnnn. Rs....£... Q.- on.......] \ ..............
It is further submittedithat "o, St the empil‘q\yér of the said
employeefhas agreed taypay; and.the said empleyeeshas agres{t’?accept the sum
of Rs.. M¥.. &... ... in ldll settlement of all and every claim™wnder the Social

Security Code, 2020 , in respect of the disablement stated’aboye and all disablement
now manifest."ltis, therefore, requested that this memorandum“g duly recorded.

Date........... 29 .. N ’\’\’
Signature of employer...4&. ... & A O

Signature of employee................... 8 S
Witness ‘"‘/\

..................................................................... gl’ 4

Note - An application to registerian agreem rh an be presented under the signature
of one party, provided that the ‘other party”has agreed to the terms. But both
signatures should be appended whenQ&’ SS|bIe

Receipt \,
[To be filled in when the money he);%(ually been paid]
In accordance.with“the abovp@'heement, | have this day received the sum of

RS \"\,
Date......4 ... 20.....4...08
Employee

The money has been paid and this receipt is signed in my presence.

Witness
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Form-XX
[See rule 55]
Memorandum of Agreement

To
The Competent Authority

Sir,
It is hereby submitted that on the.............. day of............. 20........ personal injury was
caused to residing at................ by accident arising out of amd.in the course of
employment in............ooooooo

"7 i
The said injury has resulted in temporary disablement to/thé said employee$who is
at present in receipt of wages amounting to Rs...............L... per month no wiag,es. The

said employee’s monthlywwages prior to the aecident are Qetiglated at
RS i b

N
The  employee ISy, Subject “ to a legal disabilit;\"%/oy reason

Y A AR A & . \

It is furthem,submitted that 4., .. &0 ... 4.0 @,’eemployer of the
employee ,hastagreed“to, pay andfon behalfief the said emplOyee has agreed to
accept half=monthlyapayments at the rategpof forithe/peri the said temporary

disablement. This,agreement is'subject to the condition t}b«the amount of the half-
monthly payments‘may e varied in accordance with th@ ovisions of the said code
on account of an alteration in the earnings ofithe s esnployee during disablement.
It is further stipulated that all rights ‘offeommutation er sub-section (3) of section
93 of the said Code are unaffected by.thistagreement. It is, therefore, requested that

this memorandum be duly recorded. o)
Date-.......... 20........... RS i
j\;inature of employer.... /... " Q... J.-. A:;\/ .....
ItNESS.covviiiieeieiieieee B o A
Signature of employ€e:...... Jmet’..... & \} ........

\/
WitNesS....covviieeic i /..\\' ..................

Note - An application to register agﬁa’;greement can be presented under the signature
of one party/ provided*that t er party has agreed to the terms. But both
signatures should be_appendgdwhenever possible.

Receipt .

[To be filled inwhen the/m .}9 has actually been paid]

In accordance with the above agreement, | have this day received the sum of

Employee
The money has been paid and this receipt is signed in my presence.

Witness
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FORM-XXI
[See sub-rule (1) of rule 56]

Notice by Competent Authority

Take notice that registration of the agreement to pay compen
been reached between — YOU.......ooooooiiiiiiiiii

been refused for the following reasons:-

Competent Authority
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FORM XXII
[See sub-rule (3) of rule 56]

Notice for refusal of registration of agreement by Competent V'

Whereas an agreement to pay compensation is said to have be ached

whereas

registration @ the

Competent Authority
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FORM XXIil

[See sub-rule (2) of rule 57]

Whereas an agreement to pay compensation is said to have been rea twee

= 0 Lo 1 and
.......................................................... has/have applied for
agreement under sub-section (1) of Section 89 of the Code on

whereas

the\, said agréement should be
[ tra?m the agreement
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FORM XXIV

[See sub-rule (2) of rule 57]

= 0 o and
.......................................................... has/have applied for
agreement under sub-section (1) of Section 89 of the Code on

said safemet should be
ith ard to the said



Register of Agreements for the Years, 20
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FORM XXV

[See rule 58]

5

Sl. Date of Date of Employer | Employee | Initial ce
No. | agreement | registration Com
A orders
ctifying
the
register
1 {27
. S

/
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Form XXV
[See sub-rule (2) of rule 60]

Application for compensation by Employee

To,

The Competent Authority for Employee’s Compensation
.................................... Residing at.. NSy
Applicant P
Vs \/
.................................... Residing at)f\\/
Opposite Party. W

It is hereby‘submitted that; :- \H\,

(1) The applicant, an employee .employed by (as contracter wi e opposite party
on the ...k déy ofla........, Ay A received personal injwy accident arising
out of andiinythe ‘course of his employment. ,-(77 '

The cause of the,injury was (here insert briefly in ording%?ﬁanguages the cause of

the ”~ ‘\-/
191107 Y) ISR AU, . R, AN U ............................................

............................. Op
(2) The applicant sustained thé™, Yollowing injuries, namely

(3) The monthly wag \/of the applicant amount to

The applicant is overfunderthe aM 15 years.
*(4) (a) Notice of the accident@sérved ONthe weceeeeeeenen. day of............
(b) Notice was serveg "a@bn as practicable.
(c)£ Notice_ of the;,.eqmdent was not served (on due time) by reason
of......... 0 i
(5)4khe applicant is accordingly entitled to receive-
(a)“half-monthly payments of Rs.................. from the................ day of ........

(b) a lump-sum payment of Rs...........ccoovrrrnnnennnn.
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(6) The applicant has taken the following steps to secure a settlement by agreement,
NAMELY o but it has
proved impossible to settle the question in dispute
DECAUSE. ...

*You are therefore, requested to determine the following question
namely :-

(a) Whether the applicant is an employee within the meaning of Code;

(b) Whether the accident arose out of or in the course“of th plicant's
employment;

(c) Whether the amount of compensation claimed is due, rt of that

amount; @
(d) Whether the oppesite party is liable to pay such compensation‘as i@e;
(e) etc., (as requi 3 Q

AN
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Form-XXVII
[See sub-rule (2) of rule 60]
Application for Order to deposit compensation

To,

The Competent Authority for Employee’s Compensation
.............................. Residing at.......
Applicant
Vs 14
.............................. Residing at%\-/
Opposite Party. \/

It is hereby submitted that :- f\\/

(1) The applicant/an employee employed by (a contractor with) th¢ ®pposite party
onthe ... 4. day of ..\.... 20 received personal.injury by éi&&p‘flarising out of
and ing the “course of fhis, employment resulting“¥in A&death on the
.......................... dogeof ... AW... 4F...... M0........5 /

The cause of the'injury was (here insert briefly“in ordinary@gu'éges the cause of
the injury)....... .. ..
(2) The applicant(s)nisl ared dependant(s) of the /deéé;sed employee being his
The monthly wages of the deceased amountio Rs.............
(3) The deceased was over/ upnderthe age of 15@}*5 at the time of his death.
*(4) (a) Notice of the accident was served on N day of..............

(b) Notice was servedas soon, as practi %e.

(c) Notice of the accident wgs;ﬁ%t served (on due time) by reason

The applicant(s) islpare accordl?rgQ entitled to receive a lump sum payment of

RS.cooiiiii,
o

You are, therefore, requeste{/ award to the applicant the said compensation or any
other campensation to VM he may be entitled.

Applicant

*Strike out of the clauses which are not applicable.



87

Form-XXVIII

[See sub-rule (2) of rule 60]
Application for Communication

To,
The Competent Authority for Employee's Compensation
........................................ Residing

Applicant

Vs

........................................ Residing at...........coccciviinnnn e @
-mog&.,grpayments

from.......... Mo o S of temporary disablement b;(a/ ident arising

ent. \

ght to receive hal monayments should

./'\, .
ree e n@mptlon of the right to

receive half-mo O
rdi@e sum for which the right to

g!@hents should be redeemed.

eceive half-monthly payments.

receive half-monthly payments shou
You are, therefore, requested t

Applicant Q
O3
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Form-XXIX
[See sub rule (1) of rule 64]
Notice
Whereas, a claim for compensation has
DY e applicant,
AQAINST...eeeeeeeeee and the

you are hereby informed that you may appear before me on........00l.......... and
contest the claim for compensation made by the said licant, or the o@uﬁ for

yo(v_\g)uld be
p@yand your

98‘! m him.

L}
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Form-XXX

[See sub-rules (3) and (4) of rule 64]

Notice
Whereas a claim for compensation has
BY . applicant, against
LY=o R has claimed, that...........4...

liable under section 93 (3)(4)of the , 2020, to indemnity
compensation which he may be liable to pay in respect of theya
whereas the said.......................... on notice served % claimed that

e claim for

............... defaul]{:?u:r appearance

dié' st the opposite
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FORM XXXI
[See rule 77 (1) (a) (iv)]
REGISTER OF WOMEN EMPLOYEES

Name of establishment

-

. Serial Number

2. Name of woman and her father's (or, if married, husband's) name

3. Date of appointment.

4. Nature of work.

5. Dates with month and year in which she is employed, laid off and not employed.

= © © N o

16.

17.

18.

19.

20.

21.

Month No. of days | No. of days | No. of days Remark
employed laid not employed 7
off i W/
1 2 3 4 5 \/
Q>
Date on which the woman gives notice under seCtion 62. .\‘V
Date ofddischargeldismissaly,if any. . ,g’v
Dateof productien of proof of pregnancy under section 62. \
Date ofibirth of child. 'S
. Date of preductionfef gprooffof deliveryimiscarfiage/MegdiCal Termination of

pregnancyhtubectomy operation/death /"adoption’of child.

. Date of produetien of proof of illnessireferred to in Séction 65.
12.
13.
14.
15.

Date with the amount of maternity benefitypaid ir’f’éd\ﬁaﬁce of expected delivery.
Date with the amount of subsequentipayment ofkmaternity benefit.

Date with the amount of bonus, if paid, undep8ection 64.

Date with the amount of wages paid*on a}cc\o’ ‘of leave under section 65(1) &
65(3). . Ny

Date with the amount of wages paid on\)ekéount of leave under section 65(2) and
period of leave granted. Q N’%

Name of the person nominated b woman under section 62.

If the woman dies, theydate )o\Na,er death, the name of the person to whom
maternity benefits and/or ot rr\éamount was paid, the amount thereof, and the
date of payment. N

If the woman.dies,and tr@ﬁild survives, the name of the person to whom the
amount ef maternit%}eﬁt was paid on behalf of the child and the period for
whichsit was ‘paid. )

Signature of the employer of the establishment authenticating the entries in the
register of women employees.

Remarks column for the use of the Inspector-cum-Facilitator.
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FORM XXXII

[See rule 77(5)(a)(b)]
Unified Annual Return
A. General Part:...

(@) Name of the establishment.... ...

Address of the establishment:

House No./Flat No................................ Street No./Plot No.... . ......0 0. . pe.....

Town...........oooiii . District..................... State ...l Pin

code.........ooo

(b) Name of the employer.........ccooiiiiiiiii e i e e e .,;:,

Address of the employek: \;/

House No./Flat No... 4. it oo, Street No./Plot No............ G CLRIIENS

Town........40. & & Distriet. ... . .ovoee.... St . n. N Pin
(N

code........4¥... 4 « '\

E-mail IDAY...o.-.-7-- A . - Telephone Number\} ........... Mobile

number.. M. ... 4 )

(c) Name  of ‘the manager or person responsible for SUN len and control of

establishment .\"\/

.......................................................................... o

Address: 7

House No./Flat No................. 00 . Street N&P*I}ot NO..oii i

TOWN...ooiii Distrigt.......\.... ¥..... {Stt‘ate .................. Pin

code......coveeeiiniinann.. "’"’VI

E-mail Doy N TeIQpH’GQ}' Number.................... Mobile

number................. 4 \/

N
B. Employer’s Registration/Licens;‘npm)ber under the Codes mentioned in
column (2) of the table below: \‘/\,

SI No Name { ) Registration If yes
,-\,/\\ (Registratio
1N n No.)
1 2y 3 4

1. [The™~Code on/~Qc&upational Safety
Health and workifig_condition code 2020.

N

The Cqode on Social Security 2020.

3., |IAny other Law for the time being in force
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C. Details of Employer, Contractor and Contract Labour:

1. |[Name of the employer in the case of a contractor’s
establishment.

2. |Date of commencement of the establishment.

3.  INumber of Contractors engaged in the establishment during
the year.

4. |[Total Number of days during the year on which Contrag
Labour was employed.

5. [Total number of man-days worked by Contract Labour
during the year.

6. |Name of the Manager or Agent (in case of mines).

o‘7
7. |Address House No.Flat No................4& ... Stregt'%” /Plot
o TRy '
Town... 4 .. &V S, ... District............... State Pin code,............
E-mail iD... & . & Telephone Number.......4...... Mobile.AumbBn,...........
™S
D. Working hours and,weekly,rest'day: « 'V
Y
1. Number of days worked duringthe year. ~
2. [Number,of man-days worked/during the year. NG
3. |Daily,hoursiof work: LH”
4. |Weeklyday ofrest. N
”,,\ k4
F. Maximum number of persons employed in,anNa’y during the year:
G. L)
Sl. Males Females Adolescents f Children (below 14 | Total
No. (between the age, of years of age.)
40t0,18 years)/)
N °
. - Y
F. Wage rates (Category Wise): N
Category | Rates F: ,,,.,}_._&\No. of workers
of ‘
Regu ’ Contract
Wages g }é& .
Male|Female G%B:en Adolescent Male |[Female|Children|Adoles
e cent
Highly )
Skilled ,-\\
Skilled IN
Semiskilled Yy
Unskilled g
A

G. (a) Details of Payments::

Gross wages paid Deductions Net wages paid

In cash In kind Fines Deductions for Others In cash
damage or loss

In
kind
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(b) Number of workers who were granted leave with wages during the year:

SI. No. Number of

workers

During the year

Granted leave with
wages

H. Details of various welfare amenities provided under the statutory schemes:

SI. No.

Nature of various welfare amenities provided

Statutory (specify thesstatute)

I. Maternity Benefit under the Code on Social Security, 2020:
(a) Details of establishment, medical and para-medical staff:

/Y
1. |Date of opening of establishment A
2. |Date of closing,f closed \../
3. |Name of Medical Officer QY

3(i) |Qualification of Medieal Officer ()
3(ii) |Is Medical Officerat (the'mines or circus)2 \#’r\%

3(iii) |If a"part time, how oftenddoes he/she pay visit to )

establishment ? /\\

3(iv) |Is there.any Hospital? (\,’

3(v) [If so, howrmany beds are provided? f\y

3(vi) |Is there a lady"Doctor? Vo 4

3(vii) If so, what is her qualification? i\_j

3(viii) |Is there a qualified mid-wife? A

3(ix) Has any créche been provided® _\Z/‘.

(b) Leave Granted

N~
- N

1.

Total number

N
of female er’hglgyees in the
establishment &

2. Total numbepdays of.leave grantds
A
3. Number of employee% granted maternity
leave/benefited by ESI [ Y
Y
. N Declaration

It isdo certify_that the/..amve information is true and correct and also | certify that |
have complied with the all provisions of Labour Laws applicable to my establishment.

Place :
Date :

Signature
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FORM XXXIII

[See sub-rule (1) of rule 78]
Notice to the Employer who committed an offence for the first time for

compounding of offences under sub-section (1) of section 138 of the Code on
Social Security, 2020

Notice No............... Date:

On the basis of records and documents produced before me/the undersigned
has reasons to Dbelieve that you, being the employerdy, of the

establishment...................... (Registration No............. ), have committed
offence for the violation of provision of the Code or the Schemes or theiRules or the
Regulations framed thereunder as per the details given below:— ‘.:/
PART-I \:_/
1. Name of the Person: Ny
2. Name and Address of the"Establishment : \\
3. Registration Noof,the Establishment: Y4
4. Particulars of the offence: \)’\
5. Provisions of the Code/Scheme/Rules/Regulations &
under which.the offence is committed: /\\
6. Compounding-amount required to be paid towards \r\r
composition'of.the offence: O
7. Name and Details of Account for depositing thi)
Amount specified in Column 6:
PART -lI ‘éj\

In view of the above, you have an optiQp b’ay the above-mentioned amount
within fifteen days from the date ofiissue of H‘Ué notice and return the application duly
filled in Part — Il of this notice. » A

In case the said amount is not pﬁiq:;v}hin the specified time, necessary action
for filing of prosecution shall be iniﬁat\g?mithout giving any further opportunity in this

regard. 7~
(Signature of the Compoun\ Officer)

Date: \
Place : w

'
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PART-III
[See sub-rule (2) of rule 78]
Application under sub-section (4) of section 138 for compounding of offence

Ref: Notice No........c.ccceee.. Date:

The undersigned has deposited the entire amount as specified in Column. 6 of Part-l'and

the details of payment are given below with a request to compound the offences

mentioned in Part-1.

1. Details of the compounding amount deposited (Copy of electronically generated receipt
to be attached):

2. Details of the prosecution, if filed for the violation of above-mentioned offences may be

given: C/
3. Whether the offence isdirst offence or the applicant had committedyany élh/er offence
prior to this offence, iffcommitted, then, full details of the ‘effence: r~
4. Any other informatien whieh the‘applicant desires toprovide: \\
o« 'y
Sigﬁb@ of the applicant
(Nage and Designation)
Dated: 4
Place: ’\/\

Composition Certifica}e

PART —IV ﬂ\'\/\/
\/
)

[See sub=rulex(3) of rule 78]

Ref: Notice No...........ceueeeen. ,:\ Date:
This is to certify that the offénce under @u@-se(’:tion ......... of sectien 133 of the
Code in respect of which Notice Naa..... ... . \y ...... (DJ=1(=To was issued

to Shric...ooo R .‘;\/ (

Applicant), the employer of
..................................................... “.....».. (Name and Registration Number of
establishment), has been compoundi{;ﬁccount of remission of full amount of Rs
................. (Rupees ’ ) towards the composition of
offences to the satisfagtion of the sa Rotice.

Date: N
Place: o : ’Cy

o

(Signature)
Name and Designation of the Officer
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FORM-XXXIV

[See sub-clause of (b) of sub-rule (3) of rule 80]
Form for reporting vacancies to career centres
(Separate forms to be used for each type of posts)

Particulars of the employer:
Name:

Address with pin code:
Telephone No. :

Mobile No.:

Email address :

Name and Type of
Establishment (Central
Government, State Government,
PSU, Autonomaus, Private, etc)
Registration No of‘establishment
under the Code:

Econemic activity details:

Particulars ofythe " indenting
officer;

Name:

Designation:

TelephoneNo. :

Mobile No.:

Email address :

‘”
\
N

Particulars of vacancy(ies):

a. Designation/nomenclaturenof
the

vacancy(ies) to be filled

b. Description of duties, of“the
post

(job role/functionalsole)

Essential ~ \./

&
-
N

=

Desirable/Preferable

of

(educational, technical A
iii. Skills

application) ~

any

c. Qualifications/Skills required
experience)

ii. Technical qualifications S\’,\,
iv. Experience

(Agemassmon Ias{(\gate

(e) Preferences‘ﬂach as ex-
with disabilities, women, etc) if
(Fyduration of employment

ii) 6-12 months

Number of posts

i. Educational qualification
A\r

d. Age limits, if any

servicemen, persons

(i) 3-6 months

(

(

iii) 12 months and more
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Whether there

is any obligation for

arrangement for giving

reservation/ preference to any category of persons such as
Scheduled Castes (SCs), Scheduled Tribes (STs), Economically
Weaker Sections (EWSs), Other Backward Classes (OBCs), Ex-
serviceman and persons with disabilities (pwd), etc, in filling up the

vacancies:
Yes/No

( if yes, give the number of vacancies to be filled by such categories of

persons as detailed below)

Category

Number of vacancies to be
filled

(a) Scheduled Caste

(b) Scheduled Tribe

(c)OBC

(d)EWS

(e) Ex-Serviceman

(f) Persons with disabilities (pwd)
(g) women

(h) Others(specify)

Total *By

candidates
*(Applicable -+ for
Central Governgent

vacancies) \_/

Priority

Pay and Allowances:

For” Government vacancies:
pay.level/pay

scale of the post with basic pay/payiper
month with

otherdetails; ifiany.

For others. Mention/ minimam total
emoluments'per

month with other details, if any.

Mention

Place of work ( Name of the townfvillage
and district, pin code ,etc. in whichiit is
situated) 4

Mode of application(email, online, A
writing, etc) and last date, for receipt\t&
applications. A

<

Particulars of lofficer to] whofa the
applications be sent/candid§t§$\§hduld
approach

(Mention Name, designatiorn
address , Y

telephone Nay website,@iess in case

of online) A

mail id,

10

Mode,ofreeruitment ™\,”

{Threugh careex Esntre, placement
agency,_self-mafidgement, any other
mode(specify)}

14

Would % like to obtain
candidates
registered with Career Centre

list of eligible

Yes/No

12

Any other relevant information
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Signature, Name and Designation of authorised signatory of establishment/ employer with
seal and date

(For Official Use- to be filled by Career Centre)

13 | Name, address, email id of the Career Centre
14 | Date of receipt of Vacancies

15 | NIC Code of the establishment/

16 | NCO Code of the post

17 | Unique Vacancy ID(number) i

-~

‘ 3

of Career Cenf;;,\\'/vith seal & date

NOTE: /_>,
1. Career Centre'to which,the vacancies are/reported, would EMe a unique vacancy

reporting number forithe vaeancy seportedesand convey it Ae_fhe employer in writing,
through email ordigitally“or through any other such media i ;ﬁbdiately but in any case not
later than seven working,days from the ‘date,of receip’E»of i@'m&)rting of vacancies in north-
eastern States and three working daysfin other States.'\—/)

2. An employer, if advertises that vacancy in‘any megia or makes recruitment through any

agency or any other mode, may invariably quote that smique vacancy reporting number in
that advertisement or recruitment process. bt

N

3. Any change in the partictlars already furni.,s)r?ed to the Career Centre, shall be reported
in writing or through valid afficial email or dfgi-ially (including through a portal) as the case
may be, to the appropriate Career Centge.

’\'/\/
Q)
)
Y
/"‘\

™

~'
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FORM XXXV
[See sub-rule (6) of rule 80]

Form EIR (Employment Information Return)

Yearly Return to be submitted to the Career Centre (Regional) forithe Year

The following information is required to be submitted under theyCode on’ Social
Security, 2020 (Chapter XIII — Employment Information and Monitoring).

Name and address of the employer

Whether — Head Office 74

Branch Office ’;:QWA
Type of Establishment ~
(Public /Private Sector) \\

Nature of business/principal activity . ,: ’7

Establishment Registration No. under \7
the
Code

1. (a) EMPLOYMENT N ‘

Total number w of “ymanpower  of/ establishment /\cludlng working
proprietors/partners/contingent paid and’contractual work&r_s out-sourced workers
excluding part-time workers and apprentices. (I he Qu/rgs should include every
person whose wage or salary is paid).

Category On tfe On the last working
Men day of the Year
Women d%%’fof the under report
Other (Transgender) \f/) evious

TOTAL : . Year

PWD(persons with disabilities) out of (; N’“’g

above total . \/

2. Number of vacancies* occurredsandrreported to career centre during the
year and the number of vacancies fitled during the year

Occurred Reported .. %, Filled Source (career centre/ NCS
career nelr Portal/ Govt. Recruiting
centre |- ﬁre Agencies/ Private

(Regional ) ’(’Sentral) Placement Organisations/
D) others)
1 2 T3 4 5

*As per the provisions of the Code on Social Security, 2020 (Chapter XllIl) and rules made
thereunder.
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3. MANPOWER SHORTAGES:

Vacancies/posts remained unfilled because of shortage of suitable applicants.

Name of the Number of unfilled vacancies/posts
occupation or Skill/ qualifications Essential Desirable
designation of the (educational /
post technicall/ experience)
prescribed
1 2 3 4

(Please list any other occupations also for which this establishment had any difficulty in
obtaining suitable applicants recently.)

-y
4. Estimated Manpower Requirement by Occupational Classificatign , duringdihe next
financial year (Please dive below the number of employees yin/ each_gccupation

separately). Yy
\'\/

Occupation Number of employees

Pleasergive asifar as possiblg appreximate n Bey of vacancies in
gach occupation‘you are likely to fill during Nm\next financial year
due to retirement/&xpansion or re- organlsalé:

Description Men | Women Others To N PWD
(transgender) Ny (persons with
Ny disabilities) out
e, of
GRS total
1 2 3 4 . 5 6
{.&1'
~ /N
Y

Total N

* In the column (description) - Use exact-t/emﬁ's‘ such as Engineer (Mechanical), Assistant
Director (Metallurgist);sResearch Officer cosnomist); Supervisor (Tailoring), Inspector
(Sanitary), Superintendent (Qffice), 'Nir) ger (Sales), Manager (Accounts), Executive
(Marketing), Data Entry Operator..... /=™ .....eveeeee. SO on.

\

S’Qy}vature Name and Designation of Authorised Signatory
’\, of establishment/ employer with seal and date
To

-

The Career Centre,

Note:- 1. This return is to be rendered to the Career Centre (Regional) within 30 days after
the end of the financial year concerned by establishments/employers vide their
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obligation under the Code on Social Security, 2020 (Chapter XllI-Employment
Information and Monitoring).

2. The main purpose in obtaining the information from employers is to know (i) the
vacancies/employment opportunities available; (ii) type of personnel who are in
short supply; and (iii) future job opportunities for providing vocational guidance to
the jobseekers and connecting them with the employers. This is“helpful in
ascertaining the skill needs also. Employers too will be able teseall on the Career
Centres for getting suitable candidates as per their requireménts.

By Order ‘ef the"Governor
Yy
CHITHRA ARUMUGAMW
Additional Chief Secretary to\Gévernment

N
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